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Description: The purpose of this report is for me to explain nearly all the skills and methods that I have learned in the first term of the module Academic and Employability skills at University of Wales Trinity and Saint David, that will make me more employable and academically correct. It will give me a better chance of getting to the dream career position I want in life which is owning a record label and internet broadcasting platform. I will use Gibbs reflective cycle (Gibbs 1988) to explain and reflect on some gaps in my skills and knowledge that still need improving, what I felt through the term duration, what I feel the university still needs and how all the information I have learned will help me in life.

Feeling: Upon entering the course at The University of Wales Trinity and Saint David I was skeptical about the teaching methods of all classes but after the first class with lecturer Thea Jaffa I soon realized she had much to offer. She had the highest patience for all students in her class, a large class that quickly became smaller with many conflicts along the way some between students some between students and lectures but the group/team was forming and positions where falling into place, it was also forming into a very open minded close bonded group allowing freedom for any one to ask anything they might be unsure of with no embarrassment . Although I was unsure of the level of information in the course surpassing my own knowledge I was soon fully being schooled on business relative methods and techniques that I had never heard of, from SWOT analysis (A.Humphrey 1960) to Kolb cycle (David.A.Kolb 1984) to email techniques and much more it was all fresh to me. 

Evaluation: In the whole first term I have learned many employability skills such as Time Management, I have learned Paretos rule (Vilfredo Pareto 1884) or theory which is prioritizing and completing the hardest 20% of your work load is the equivalent to completing the 80% of easier work and leaves you in a much more comfortable situation and a better pace of work, but it is important to not spend to much time on the harder 20% this I learned from another method which we studied in the same module which is REFF Eisenhower matrix of importance and urgency , learning this technique has taught me to plan out my work load and avoid procrastinating as this is one of very few problems.
I now have to a great analytical problem solving way of attacking work and have got to a good prioritizing level, which are all skills I have learned in the fist term in this module.
Another great method I have learned in the last term is Gibbs Reflective Cycle  (Gibbs 1988) another method that has helped me to compete this report as it is the format I have chosen, a format which has a six step analysis of what has been done, either work or memories, those six steps are 
· Description
· Feelings
· Evaluation
· Analysis 
· Text
· Conclusion
Using this six step cycle will help you look back at the past work or topic and make a better evaluation and a final conclusion on the topic and improve future work. 
Another similar cycle I have learned which has the same purpose is Kolbs cycle (David.A.Kolb 1984) which I already discussed briefly it has the same purpose as Gibbs cycle and similar results with just four steps instead so a briefer version if you like.
I also learned about Report writing and note taking which has also benefited me in writing this report, learning what a reliable source is and what is a trusted and referable source , the difference between Primary sources and Secondary sources and how to use both. Me making a analysis of someone else’s work after they done it would be a secondary source, and a primary source would be a report from someone actually present at the time.
I learned a great self analysis and self evaluation methods such as the S.W.O.T analysis method A.Humphrey (1960) of making a list of your strengths, weaknesses, opportunities and threats on a cross graph and finding there connections and how they can benefit each other. I discussed my already known employability skills and discovered what I still needed work on and what could be done to better them
This knowledge helped in the cover letter writing learning how to describe my skills in the most selling way adding some dramatization to them.
Other skills I learned were gathering information or researching and academic writing which work hand in hand in creating a good report. Learning about empirical and non-empirical research and also qualitative and quantitative research, quantitative and empirical research is where you gather information through experiments and observation and shoe results in numeric figures , whilst non empirical and qualitative research is relying on theories and perceptions and impressions not being able to show results in numbers.
We were also taught how to correctly refer something using Harvard style referencing.

Analysis: After looking back through my past term of work I enjoyed my time studying there due to the Lecturer being a good and patient teacher but the mixture of speeds of students can prove very difficult to manage for a lecturer and also for students, also the university over pressuring the lectures to stress the absence and attendance information at the start of every class is really a drag and a waist of time, I think it sets the class up in a drowsy manor, our lecturer just about showed us all the info we needed by the end of the term and probably due to always having to explain and deal with students lateness and excuses. I think in the classes where we have learned about email techniques and creating a cv and cover letter some students could of benefited more with some practice on the computers as they don’t own there own not myself but other students, also some students clearly have no intention in learning and hardly turn up to class and tend to be key players in classes not focusing during class maybe some new techniques could be introduced to deal with those students and situations. 
I believe all of the methods and techniques I have learned will help me not sure if everyone in the class understands the aim in studying is to better your life but I do believe there is some information that I can use in all angles of business and have already used some in my work place and have improved my methods of contact via email using the correct formal email format.
I found the campus classrooms nice and spacious and not hard to commute to, I found all lessons had something to offer even if someone was feeling low everyone always kept moral up. I think More time could be spent focusing on what skills each student has and there specific career needs what type of specific training and help them research where they can do it , they could be researching them in class maybe from smart phones. I can see where I have grown from the information I have learned in module academic and employability skills , using the S.W.O.T analysis I clarified my strongest skills and the class helped me in  enhancing them through understanding them better, such as being a confident public speaker, reliable and loyal, and also working great under pressure and having amazing networking skills, now that I am aware of these skills they help me approach job roles with more confidence and see what needs work still so I can work on them.

Text: I found the class enjoyable as our lecturer was great but as I had a very childish mentality class sometimes could see it pressuring Ms. Jaffa.
I really think we didn’t need to hear about Moodle as much as we did in every class teachers always telling us not to worry its on Moodle makes them relax and not ask question to what they need help with as it kind of makes your brain procrastinate on your assignment as you think there is no rush as the information is always reachable on Moodle, I think it should just be mentioned at the end of the class as a subtle reminder. I think the first term could have been more like the second term in how the lecturers in the second have told us to start our assignments early in the term so we can perfect by the end. Also they never mention Moodle or attendance.
The University of Wales Trinity and Saint David Library was always offered to us although hardly anyone ever uses in my class as we was never shown how to use properly but honestly I don’t think we needed it so much for this term and we could easily ask to be shown, also a text book we received from the university called THE BUSINESS STUDENT’S GUIDE TO STUDY AND EMPLOYABLITY by Peter Morgan (2017) have been very helpful and well worth the student fees I’m sure I will read them both in depth in time to come. I used Google a lot through the term for information we also watched a lot of YouTube slides in class, which maybe need to be downloaded on hard copy as students may think its just free information they are being shown and become unnecessarily suspicious. 
I think there should be a power supply on every desk so students can plug their computers in class. 
All in all I have found the first term to beneficial not sure yet if it was £9000 beneficial, but none the less has helped me in my career path and grown my knowledge and confidence in getting to my end goal.


Conclusion: After analyzing the past term in full I can see how many academic and employability skills I have learned, methods in presenting, communication, academic writing, multiple research methods and analytical methods.  
In the last term I had a lot of outside stresses from university and did not prioritize my time that well and ended up submitting my assignment to late which I regret as I feel like I let my lecturer down hopefully this term it should be no problem, my Eisenhower (1954) method of urgency and importance has taught me how to manage my time much more efficiently.
I would definitely choose to use four separate note pads in every form of studying from now on as in first term I used one textbook for four modules and when it came to looking back through was complete madness. I would type my first draft up instead of hand write as takes to much time to transfer after.





Final conclusion: My final conclusion of the first term in module Academic and Employability skills I have found many new facts and skills that I will continue to use in my life and pass on to others where I can, I can feel that this course is still new and finding its way and am happy to be a part of the student side and also part of its growth as I work as a university agent enrolling students so am happy to pass this info on to others and help them gain knowledge and advance there career, hopefully this format of studying will be available to a much bigger number of people soon and hopefully have a much more vast range of topics to go along with it, I am enjoying my second term even with the recently let go psychopath in the class who was super disruptive and now even more looking forward to the final term over the summer period as I tend to be much more productive in the brighter days.
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