Event Risk Assessment:

Title: Focus group discussion
Date: 23rd April 2018

	Event Description
	Focus group to discuss risks in the university café.

	Department:
	Faculty of business and management.

	Event Location:
	University ‘cwtch’ café.

	Event Organiser (Module Lead) Name
	Marie Pitson

	Student Event Manager 
	N/A

	Student Treasurer
	N/A

	Numbers of students attending
	40

	Students with additional needs (please describe)
	Not known.

	Numbers of staff attending
	1

	Number of first aiders attending
	Not known.

	Start Date:
	Click here to enter a date.

	Return Date:
	Click here to enter a date.

	Event Details:
	

	Route:
	Train station to university canteen.

	Charity chosen:
	N/A





Examination and Description of Health and Safety Legislation Included (750 words minimum)
	Health and safety is a part of everyday life. Every workplace needs to have health and safety rules and regulations. For example a work place should have a designated first aider. The law states that essential steps to adhere to first aid rules is to appoint a first aider, have a first aid box, and a clear notice stating who the first aider is and where the first aid box is kept (Chadder, Duncan and Heighway, 2015).                                                                                                  Peterson, Hronek and Garges have shown how everyone plays a part in adhering to health and safety rules. It starts with a risk assessment coordinator then gets directed to a board of commissioners who will then establish the correct policies for the risk assessment. The policies will then go to administrators who create a programme and establish the goals. Then the risk assessment will go to supervisors who administer the plans, employees who make the plans work and then the consumers who can provide feedback (Peterson, Hronek and Garges, 2008).                                                                                                                              Nidirect state that employer’s duties to health and safety include: providing a safe workplace, to ensure ventilation, temperature, lighting, toilets and rest areas meet the required standards, to prevent/control exposure to substances hazardous to health (COSHH), to provide PPE and to report accidents, injuries, diseases and dangerous occurrences (RIDDOR) are among many others. (nidirect, 2018).                                                       COSHH is relevant to many jobs. According to HSE hazardous substances include: dusty/fume-laden air, metal working fluids, fruit, vegetables, flowers, bulbs, wet working (catering or cleaning), cement, benzene, paint, ink, glue and beauty products. COSHH ensures all these products are stored and used correctly. (HSE, 2018).                                                 RIDDOR is a duty of employers, self-employed and people in control of work place report any serious accidents, diseases or injuries. It is important to report things like this because it may be able to be prevented and only by reporting it would employers know what caused the accident, injury or disease (HSE, 2018).                                                                                                            It is important to focus on health and safety because it can prevent so many accidents/injuries and even deaths. When people are seriously injured, they have to come out of work until they are able to go back; that can cause problems such as money worries for the person and also the employer would have to pay compensation or pay for someone to fill the employees space until they can come back. The heart of health and safety (IOSH) report that in a one year, there were 298,767 serious work accidents and 233 deaths. An employer has a legal duty to protect their employers/contractors and the public (iosh, 2012).                                According to the Health and Safety Executive; the best way to regulate risks in the workplace is to identify the hazards, think about whom they may affect, assess the risks, record all findings and review the assessment regularly (HSE, 2014).                                                                                     Employers also have the responsibility to carry out a fire risk assessment.  They then have to put in place appropriate safety measures (fire alarms, extinguishers, sprinklers), plan for emergencies, and provide staff with fire safety training (gov.uk, 2018).                                                         Gareth Watkins says that more than a quarter of accidents that happen at the work place are due to incorrect manual handling. The Manual Handling Operations Regulations were introduced in 1992. The main points of this regulation are for employers to avoid manual handling where possible, assess the risks when manual handling is needed then reduce the risk after the risk assessment. Employers must inform employees of all appropriate steps and also review risks regularly (Watkins, 1997).                                                                                      When planning any events such as fun days, festivals, concerts etc. there must be effective plans put in place to ensure health and safety legislations are followed and employees as well as public are kept safe. Some key risks can include sever weather, fire risk, structural failure, acts cancelling, staff unable to work/not turning up and terrorism. Also any plans of events must be shared with the police, fire/rescue service, ambulance service and venue management so that they are all aware of what is happening which therefore reduces risks of problems (HSE, 2018).                                                                                                                             In 2003; the government introduced ‘the green paper’. The green paper was introduced to protect all children of Scotland, England and Wales. An electronic record is kept of all the children born in great Britain to eliminate the risk of children being unprotected, abused and ‘falling through the gaps’ of social services (The Guardian, 2009).                                                     Any business that sells/supplies food must adhere to food safety and hygiene regulations. The Food Standards Act was introduced in 1999 to protect the public/consumers. Gov.uk says that general food law covers imports/exports, safety, traceability, labelling and product withdrawals/recalls (Gov.uk, 2018).  
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Event Risk Assessment

	Ref
	Hazard / Task / Activity
 Area of Concern
	Persons at Risk
	Existing Controls
	Describe Any Further Controls Actions Needed
	Actions By Whom
	Action By When

	
1
	Food display in café.
Food Safety Act 1990.  
	People queuing for food. 
	Signs warning people of hot food/surface. 
	Put protective glass over food. 
	Café staff.
	As soon as possible.

	
2
	Covered fire extinguisher covered by signs in corner of the sitting area.
Fire safety 2005. 
	People in the area and in the university. 
	Fire alarms, signs, fire exits, escape chair, fire extinguishers and sprinklers.
	Make sure all fire safety equipment is clear and accessible. 
	Café staff. 
	At all times.

	
3
	Children in canteen running around. 
Children Act 2004. 
	Children and adults in the area.
	N/A
	Make sure all University staff knows about any school trips taking place at the university.
	University staff.
	At all times.

	
4
	Bags/ laptop leads on floor and surrounding areas. 
Health and Safety Regulations 1981.
	People in the area.
	N/A
	Have places to put bags so people can’t trip.
	University staff and students.
	At all times.

	
5
	Food trolleys left moving and unattended.
	People in the area
	N/A
	Store them away or have brakes/locks so they can’t move.
	Café staff.
	When trolleys not in use.
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Review of Risk Assessment (250 words minimum; to be completed after event)
	Review Date:
	11th May 2018

	During the event there were a few issues. There were children there from the local primary school on a school trip which the staff member holding the event was un-aware of. The children were running around and could have bumped into people or knocked hot food/drink over/onto someone. However they each had a carer with them so were well looked after.  There were bar stools in the restaurant area which were a trip hazard. There were lots of bags and charger/laptop leads around the floor which also could have cause people to trip or fall over. One of the fire extinguishers were hidden behind some big advertisement signs which could be lethal if a fire were to break out. There were some students playing pool and messing around which could have caused someone an injury of the accidently let go of the cues or the pool balls came off the table. No accidents or injuries happened whilst the event took place.  There were lots of clearly signed fire exits, lots of fire extinguishers for the different types of fires and there was an escape chair for people unable to walk in the event of a fire.  The cleaning cupboard was locked so no one could get access to any of the cleaning products and chemicals. In the canteen there was a sign giving information about food allergies and there was a certificate of employer’s liability insurance visible.  Over all the event was positive. The university café seems to take health and safety seriously however there is room for some improvement. 
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FULL RISK ASSESSMENTS MUST BE COMPLETED FOR ALL VISITS
NOTES:	
(i) In the event of any student or member of staff listed below failing to attend for whatever reasons his/her name must be given to the Faculty Secretary.
(ii) For purposes of Health Insurance the Tutor-in-Charge of the visit must make known to all members participating in the visit, the provisions contained in the relevant Insurance Notes. 

(iii) The Event Manager must deliver to Module Lead of the proposed Educational Visit ALL names and mobile numbers of all Students who have agreed to participate in the Activity.
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