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	Personal description 
I am a very hard-working individual, who strives for the best in every area of my life. I believe in groundwork before any type of elevation. I am against all types of selfishness and believe in selflessness, helping others at every given opportunity. I am a very disciplined individual as I’m a mother of 1 dependent and believe in structure and order. I work very well apart of a team as I do on my own. No matter the task I will always apply the same effort, whether its cleaning a toilet or being the team leader. Any type of work to me is very important, because it will determine whether I am fit and deserving of my overall dreams.  
Experience  

	CASHIER, MATALAN -2010
I had responsibility of the shop floor during busy working hours. I also worked behind the till at times but mostly preferred to be a cashier due to getting more sales during busy hours. This would help the other coworkers finish earlier and happier.


	Support worker, Unique Care - 2016
I had the responsibility of caring for several vulnerable members of the public, those who are unable to help themselves or need assistance with personal care. 


CASHIER, THE VEGGIE BOX - 2014
I had the responsibility of opening the shop in the morning and re stocking shelf with products.  I also served the customers until the owner arrived and then I would stay on the till for the rest of my shift. 


SUPPORT WORKER, AVE’MARIA - 2018 
I had the responsibility of caring for several vulnerable members of the public, those who are unable to help themselves or need assistance with personal care. 

NO SPECIFICATION, BURGER KING- 2019
My main job role was to work as a cashier on the front desk, but you would need to be flexible with different job roles during busy shop hours. This would mean I could be cooking/ packaging fast food meals, to cleaning shop floor. This helps the shop to run in an orderly manner. 

SUPPORT WORKER –CSK SUPPORT- 2020
I had the responsibility of caring for several vulnerable members of the public, those who are unable to help themselves or need assistance with personal care.

	
	Education
	

	
	01/2020 - 012 / 2020
LEVEL 4 BUSINESS, UWTSD 
I am currently studying in university for a business degree. This business degree will help me to strengthen the structure of my own business of which I have been planning since 2016. I realize by looking at my CV that I am almost fully equipped to make a start and that I have made aggressive progress. 
	

	
	
	

	
	Skills
	

	
	ICT – MERIT, Technology skills 
Health & Hygiene LEVEL 2 
Excellent Communication skills 
	
Leadership skills 
Moderation skills
	

	
	Activities
	

	
	 Interesting factors about me are, I starred on The X FACTOR – 2017. I am an aspiring world recording artist in my comfort time. I study my craft in hopes that I will one day be welcomed into the music industry. I write and co-produce my own music using the method of tarot card reading. Being able to tarot read allows me to never lose touch of the different scenarios of life keeping my music authentic and real. This method I find being helpful to me and others touching real life topics within music and act as therapy also. 

Availability

· Monday – 2PM 
· TUESDAY- 7AM - 8PM
· WEDNESDAY- 2PM
· THURSDSY –7AM- 8PM
· FRIDAY – 7AM - 8PM
· SATURDAY- 7AM - 8PM
· SUNDAY- 7AM – 8PM


JOB DISCRIPTION 

 
SUPPORT WORKER –care home

SALARY- £9 hourly RATE (Competitive)

DEPARTMENT – care SUPPORT

Date: 15/10/2020

Job summary - 


 
You are required to carry out several personal care task for the patients, this will involve handling of prescript medication. It is essential that he or she completes a 4-hour training course upon position, to ensure the employee knows the pros and cons. You will need precisely carry out each one to the best and most accurate ways, Tasks may require two staff workers so will need to be able to work well as part of a team. This will ensure task are carried out effectively this work may involve some weekend, evening or shift duties. These requires employees to be flexible withing working hours. 

This position may require you to hold a full valid UK driving license, as you may need to travel some distances. Moving from door to door we expect you to plan around each call a route and schedule that suits your availability best. Please ensure to bring with you a UK passport or Provisional and an up to date DBS. 

MAIN DUTIES 

· Assisting to walk to bathroom (Using equipment)
· Assist with medication (if required)
· Assist to wash and dress
· Transfer using hoist & swing (If required)
· Assist into day or night clothes
· Tidy work area
· Assist in or out of bed safely 
· Assist to use commode 
· Assist to brush teeth or dentures 
· Change incontinence pad 
· Dispose of incontinence pad 
· Offer & provide drinks 
· Offer & provide lunch/ dinner
· Shopping call 

This Job role can be altered upon religious or personal medical factors although we strive to take on employees in perfectly good health. There is a section below which will also need to be filled regarding your doctor and local health Centre. This will ensure we are contracting you within both yours and our rights.

The patient becomes your responsibility and legal action could be put into place upon non arrival, this Is because you will automatically become assigned to that patient and main career within the contracted time. This informal is stated in their care plan and your weekly router. If you have any queries, you'll need to discuss these concerns with your team leader, who will then take into consideration your flexibility and availability, if there should ever be an issue. 


Doctor Name: ...................................................................
Surgery Contact: ............................................................... 
Building address: ...............................................................




COVER LETTER

15 October 2020

	


To whom it may concern,  

I am thrilled to know that you are now seeking care support workers. I am a trained personal career with experience of up to 3 years and feel I would be a great asset to your company. 
Providing excellent care for elderly patients or those who need general assistance from day to day, I would love to come and be a part of your scheme to ensure the safety and wellbeing of patients within our community. 

In reference to the required job description, I have the following 

· Experience assessing patients fine motor sensory skills 
· Practical knowledge of creating implementing care plans 
· effective communication skills, both oral and written
· Excellent organization and multi-tasking skills 
· A proven track record of compassionate, effective care 

I appreciate the opportunity to discuss the position and your needs for the job role. Contact me at your convenience and let me know how I can assist you. 

Best, 

Georgina Panton 
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