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Moving Recordings 
in Panopto 
How to move recordings from “My Folder” to Assessment 
Folder 

 

  



1. Select the file you want to move from your folder. Once 
selected the new set of options will appear. Select "Copy" 
or "Move" in the new options (hover over the options to 
see what each is). 

 

 

 

 

 

 

 

 



2. Click on the arrow in the search bar that appears after 
selecting "Copy" or "Move" 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

3. From the drop down menu that appears, please select 
the module you want to move or copy the file to (e.g. 
BMHP6026_BIRM) by clicking the left side arrow next to 
the name of the folder.  

 

 

 

 

 

 

 

 



This will show all the subfolders. Please click the left side 
arrow next to the assessments folder (e.g. May 2025 
Assessments). Choose the correct subfolder by clicking 
on it and confirm the move of the recording. 

 

 

 

 

 

 

 



Once the files have been successfully moved or copied, a 
green tick will appear besides the files. You can then close 
the page. 

 


