
HOW TO USE AUTOSUM IN EXCEL

SELECT THE CELL

CHECK THE FORMULA

1.
1. Click in the cell when 
you want the sum (e.g., cell 
F4 below the data).

2. LOCATE AUTOSUM

2. Go to the Home tab, in 
the Editing group. Click the 
AutoSum (∑) button.

3.
3. Excel will automatically 
highlight the numbers it 
thinks you want to add. 
Verify the highlighted 
range (e.g.,C4:E4).

4. PRESS ENTER

4. Press Enter to confirm. 
The result is calculated 
instantly!
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