HOW TO USE AUTOSUM IN EXCEL X

SELECT THE CELL

* UWTSD Marksheet

3 |StudentID Student Nz DIG ES AS

4 1111 Mark 65 66 . .

S 222201 S 1. Click in the cell when
e s you want the sum (e.g., cell
3 5555 Peter 65 52

o o F4 below the data).
\K 7777 Fernando 41 65

LOCATE AUTOSUM = e

2. Go to the Home tab, in s E; e
the Editing group. Click the e
AutoSum (2) button. Clipboard

\ee o0
CHECK THE FORMULA
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T — 3: Exc.:elW|ll automatlcglly
3 |StudentID StudentNz DIG ES AS I.Total . h |gh llght th e num be rs it
4| 1111 Mark | 65 66 63|=SUM(C4:E4)

5 2222 John 74 35 57 I

S 222 dohn %7 thinks you want to add.

7 4444 Matthew 74 63 46 : ; ;

e o o e Verify the highlighted

9 6666 Paul 52 a1 75 .

\& 7777 Fernando 41 65 74 / ra nge (e' g' ) C4' E4) *

Student D Student Nz DIG ES AS Total
1111 Mark 65 66 63 194
. 2222 John 74 35 57 |
4. Press Enter to confirm. 2333 Luke P T B E—

4444 Matthew 74 63 46

The resultis calculated ore Poter e —
: | 6666 Paul 52 1 75
In Sta ntl'y‘ K}’??? Fernando 41 65 74 J
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