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1. [bookmark: _Toc68044299]Task 3: Reflective portfolio
Reflective portfolio is crucial considering the fact that a well-written reflective portfolio work as a comprehensive planning tool for future growth for both personal and professional life and career development (Fuller and Unwin, 2020). 
[bookmark: _Toc68044300]Personal development plan
Personal development plan or PDP significantly help a person to address necessary requirements for developing soft and technical skillsets. 
	[bookmark: _Hlk30158910](Identify topics of learning from module)
	Detail how you plan on improving the skill e.g. reading more on the topic, attending a separate training course etc.
	Once the skill has been developed, how do you hope to use the skill both in your academic and career plan

	
Harvard referencing


	I will give priority to learn referencing system in accordance with my University’s rules and regulations. I will mainly focus on Harvard referencing system. I will practice how to write Harvard style references for different types of sources such as, eBook, PDF, Books, Website, and Journals, etc. 
	I will vastly use my academic referencing skillsets while writing academic papers. I am highly motivated to publish my own academic research papers in different prominent journals. Therefore, knowing to implement proper Harvard referencing skills will help me conduct researches and write academic research papers. 

	

Manipulating raw data sets 

	Learning to manipulate raw data sets will give me competitive edges. Manipulation of data such as working with numbers in spreadsheets and projecting different results, statistical data manipulation with SPSS, etc. I will learn how to work with these software and spend at least 1 hour everyday till I become proficient in these. 
	Conducting academic research will require me to work with different sorts of raw data sets and samples. I will have to render results and verify whether those results are satisfactory or not. Knowing how to manipulate data digitally will provide me with essential competitive advantages. 

	
Enhancing Critical analysis skill

	I will read articles, published papers, and journals, etc. that are relevant to my academics and my interests. 
	This will enhance my thinking capability and help me relate with real life experiences. 

	Problem solving
	I will focus on my problem solving skills by working on finding solutions of case-studies. 
	This will also significantly help my critical analysis skills and guide me through difficult situations both in my academic and personal life. 



[bookmark: _Toc68044301]Analysing skills required for my future development 
I do believe that I am not fully ready for the future job market. I will need to learn many marketable skills. However, apart from specific marketable skills, there are few salient skills are highly essential for my future development. These are stated here briefly yet precisely. There skills that are integrated into our knowledge and experience that we have gathered over the years (Fuller and Unwin, 2020). It is the same for me however I have to learn few more skills that will drastically help me in my future professional life and develop my core strength and make me strong enough to be competitive in the future market. Essential skills for future development include communication skill, interpersonal skills, organisation skills, problem-solving skills, self-confidence skill, activity, integrity, work ethic, and leadership, etc.  
Communication skills will help me communicate better with my peers and colleagues in the near future when I will be in the job market. Absence of proper communication skill will not let me survive in the competitive job market in the future. Good communication skills will help me while communicating with colleagues and managers and in different aspects of professional life. Communication skills will help me become a good communicator with the ability to speak with positive tone. This will be agreed to complete each for myself. Again, building relationship with the people around is a must in case of future job market. Interpersonal skills will help me build a relationship the faster and a swifter way. There is no alternative to learning interpersonal skills because this will aid my ability to communicate with my superiors and subordinates while I will be in the job market or even in my personal life (Leigh, 2019). On The other hand, interpersonal skill will help me communicate better in social situations which is a mandatory in this era. 
Problem-solving skill is one of the most crucial skill of person can have for future development. A good problem solver can avail of many opportunities from different situations. Future job market will demand employees and workforce is with superior problem-solving skills. Being able to solve organisational problems will give competitive ages to create extent. On the other hand, problem-solving skill helps to build critical analyses ability of a person. Again, adaptability can be considered as one of the most crucial skill for future development. Changes are in evitable in if you walks of life in both personal and professional life. It is essential for the person to know how to adapt to changes so that a person can move forward in both personal and professional life (Pan, 2021). Therefore, it is absolutely necessary for the person to learn how to adapt to changed situation so that the person can manage any critical situation with adaptability skills. On the other hand, there is no alternative to learning how to work ethically. Therefore, developing work ethics should be one of the major priority for future development. Work it takes and does not mean only working hard but also it does mean being responsible and being reliable. Work ethics also includes learning to be productive and lead a life with disciplines.
I do strongly believe that the above mentioned skills are extremely necessary for my future development. I have already learned these skills from this module and I will work further on these. I will have to overcome my fears and read more so that I can prepare myself to learn these skills for my future development. I will have to develop the ability to ask for feedback to assess how my development is progressing. Working hard to learn and develop for the future is not enough. I have to be smart enough to plan for my future development as showcased in the personal development plan above and work accordingly with precision so that I can be prepared for the future and face any critical situations. This implies that there is no alternative to planning for developments for the future (Gold et al., 2020). Therefore, I will invest my time and concentration on the personal development plan to guide me through gaining skills for my future development. Apart from these, I will learn soft skills that will aid my future development to a great extent and transform me as an ideal human being. 
[bookmark: _Toc68044302]Assessing the concepts learned from this module
There are many salient concepts regarding professional and career development discussed in this module. I do believe that I am not fully ready for the future job market. I will need to learn many marketable skills. However, apart from specific marketable skills, there are few salient skills are highly essential for my future development and this module has provided me with conceptual knowledge regarding such skillsets. These are stated here briefly yet precisely. I have learned many essential skills for future development include communication skill, interpersonal skills, organisation skills, problem-solving skills, self-confidence skill, activity, integrity, work ethic, and leadership, etc. (Lindner, 2020). All of these skills can be developed through this module. This module has provided with the key factors to develop good communication skills. It is necessary as communication skill helps communicate better with peers and colleagues while helping to build superior relationships. Absence of proper communication skill will not let a person survive in the competitive job market in this era. Excellent communication skills aid a person with confidence while communicating with colleagues and managers and in different aspects of professional life and aid ot vcareer development (Pegler, 2019). Communication skills will help me become a good communicator with the ability to speak with positive tone. This will be agreed to complete each for myself. 
This module has provided the knowledge for understanding the Building relationship with the people around is a must in case of future job market. Interpersonal skills will help me build a relationship the faster and a swifter way. There is no alternative to learning interpersonal skills because this will aid my ability to communicate with my superiors and subordinates while I will be in the job market or even in my personal life. On The other hand, interpersonal skill will help me communicate better in social situations which is a mandatory in this era. Problem-solving skill is one of the most crucial skill of person can have for future development. A good problem solver can avail of many opportunities from different situations. Future job market will demand employees and workforce is with superior problem-solving skills (Delorme et al., 2021). Being able to solve organisational problems will give competitive ages to create extent. On the other hand, problem-solving skill helps to build critical analyses ability of a person.
I have learned how to adapt to changes quickly and render positive results from the changed situation. I have learned from the module that adaptability can be considered as one of the most crucial skill for future development. I have learned that changes are in evitable in every walks of life in both personal and professional life. It is essential for the person to know how to adapt to changes so that a person can move forward in both personal and professional life. Therefore, it is absolutely necessary for the person to learn how to add up to changed situation so that the person can manage any critical situation with adaptability skills (Fuller and Unwin, 2020). This module has provided me with conceptual knowledge regarding working ethically. This module has also motivated me to maintain work ethics. This module has helped me understand that there is no alternative to learning how to work ethically. I have learned that developing work ethics should be one of the major priority for future development. I have also learned that work ethics does not mean only working hard but also it does mean being responsible and being reliable. Work ethics also includes learning to be productive and lead a life with disciplines. This module has made me believe that the above mentioned skills are extremely necessary for my future development. I will have to overcome my fears and read more so that I can prepare myself to learn these skills for my future development. 
This module has inspired me to develop the ability to ask for feedback to assess how my development is progressing. I do personally believe that working hard to learn and develop for the future is not enough. This module has directed me to be smart enough to plan for my future development as showcased in the personal development plan above. I have understood the necessity of learning everything with precision so that I can be prepared for the future and face any critical situations. This module has been a successful learning curve for me and I do strongly believe that I will be able to leverage each and every skills that I have learned though this module. This module has created a wonderful learning environment for my future development. However, implementing all the learnings from this module will be tough and this will require consistency and hard work to gain the most out of this module. 
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