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Using the Gibbs Reflective Cycle (Gibbs, 1988). I have compiled, my self-reflection on report writing, for Employability Skills course.

























Main Findings

[bookmark: _Toc1009432556]Description
Currently I am studying at university doing Employability Skills, level 4 course, for my first assessment I was requested to draft a report on self-Reflection from my Professional Career Development module.
To help achieve this report, I attended all my lectures regularly and on time, taking lots of notes. using the different methods of learning resources that were introduced and provided on Moodle and by lecturers, helped me towards my assessment.
Most of my resources were from online lectures. Learning in the Digital Era module helped me to construct this report on word document, on this module I also learnt how to do most of my research using the university’s online library resource.
Finding resources was not as easy as I thought, because it was my first attempt, I found it really difficult finding these sources to my knowledge of understanding, but it has helped me understand that using different resources and comparing them, rather than just relying on the one, it is a much better way of getting more information and a wider perspective on the issue.
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 Being a full-time mum has set me back from taking the leap to go out in the world of employment, I was too comfortable in my position, with family and friends. 
Taking the first steps back into education after many years was a difficult and daunting decision for me, without having any academic knowledge or experience, a lot of thoughts, feelings and nerves went along with it.
Writing a report was all new to me, especially when everything written needed to be to an academic level, although I got plenty of help and knowledgeable information from lectures, I still felt a little anxious and afraid, I thought I wouldn’t be capable of doing my research findings and paraphrasing without prior experience, but then I realised that I have already made the first steps so I am going to try my hardest regardless of the outcome, as Richard Branson quotes “You don’t learn to walk by rules. You learn by doing, and falling over” (Kirby, S., 2023). I have only more to gain from learning from end results.
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Although of my lack of experience I have managed to complete my report. It had a positive and negative outcome. The positive, my similarity report was 17%which looked very pleasing. Learning more about self-awareness, and my attributes with strength and weaknesses and to change them to opportunities for the future, overall, I have self-reflected on allot of things, my only downside to this was that I was not fully prepared on the research side of things, I had to do plenty of that to get my information. It was difficult at first to know which sources were reliable, but after reviewing and revising each information I have included them to my report to the best of my knowledge. I realised that research is a very useful skill to have , you don’t need to be interested in  academia, it helps improve your life for the better, you will learn answers to  questions without having to ask people for them and in return you can help them with knowledge you have acquired (Patterson R. 2019).
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For a good report writing, it is essential for you to develop your academic writing skills (Dr Hanak, D. 2023). I have still to develop this skill as writing is not one of my favourite subjects, but as a student it is a crucial part of learning and developing that, to further my studies (Hanak, D. 2023).
 The research procedure for the report involved a lot of critical thinking, another skill I am in the process of developing, it is an important practice for the study to analyse the evidence of the findings in-depth, synthesising work with other authors and the difference in thoughts and opinions. Clarifying the findings with evidence, for that specific inquiry, so that the report is more admirable (University of Leeds 2023).
To accomplish some of my report I applied Personal Development Plan (Cortrell, S., 2010) to make my SMART objectives, a useful tool to define ideas, to target a purpose and use time adequately to achieve end goals (MindTools, 2022). 
Although most students  daily operation is spent procrastinating by sleeping, watching television or reading (Pychyl, Lee, Thibodeau, & Blunt, 2000), I have tried to reduce that habit to help me towards my writing, but one of the issues I have come across, is that life happens, especially when you have other responsibilities that slows you down on intended goals, to help me through this process I should have used time management  to prioritise my daily activities to get the important tasks done so I have plenty time for other things( Candid Career, 2014).
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In conclusion to my reflection, I have learnt that giving myself that extra little time to research can have a better impact on my report writing, in future with better use of time management I can improve on that. There are other things I would try and do differently, for instance communicating more with peers and lecturers to get more help and information, but overall, it has been a learning experience so far.
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As I discovered from the Learning Style Questionnaire (Honey, P., Mumford, A., 1992) my learning style as reflector, I tend to hold back because of nerves and prefer not to participate, which is setting me back on my goals.
In future I would try to come out of my comfort zone and communicate more with my tutors and peers, and by constantly being engaged with my studies to get more insight of information to help me develop more skills.
 I would use time-management to schedule my daily important tasks so I get them done on time, this will give me plenty of time to amend any errors I would need to update.
I would practice more on paraphrasing from resources to gain more on academic writing skills, which can also help on my critical thinking skills.
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https://www.canva.com/design/DAFek4DGJWA/wWZNqMeXjr1aTGf_FDma_A/view?utm_content=DAFek4DGJWA&utm_campaign=designshare&utm_medium=link&utm_source=recording_view
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