· Job Description;

Operational Manager;
I have vast knowledge and experience in construction work in the past 12 years.
My duties included recruitments of new labour force that meets essentials skills and quilififications
within the guide lines of company laws. Those who qualify will attend interviews and their immigration
status will checked including their backgrounds. Candidates will have no convictions in the last five years.
Their interpersonal informations will kept private. Each candidate will be expected to have fore knowledge
about company background, and aware of company products when one comes to an interview. It will be 
an advantage to have knowledge of IT and local building materials. Two well established people will be good 
as your references. All people from different backgrounds, religious, genders, nationalities and enthnical are
always welcome as they build up a formidable work team.


Personal Specification;
I have essential skills and new systems in IT and posses wide range of experiences in within construction industry
My approach to work is friendly, polite, honest, flexible and working in team. As an individual, I have ability and
technique of identifying risks, monitoring and finding a solution to decision making. I am kwowledgable with 
employment laws, immigrations rules, work place procedures and health and safety, not only to our staff, materials,
but also to our neighbours. With experiences and professional knowledge I have, My work always meets dead lines.
[bookmark: _GoBack]I take this opportunity to thank my lecturer for this course of showing me some skills which I did not know that they can have impact on me.

