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Introduction
I am going to write about what I have learned about academic and employability skill that is important for the personal and professional field. This is the competitive world, everyone wants to get the best job where there is limited access to the best job that’s why getting the job is a tough task. If proper skills can achieve than beating around the bush other people in job filed is easy. That is why academic and employability skills are important for everyone for increasing the success rate. All I am going to write on this report is about academic and employability I have learned from the course. I have found out that I have some lacking that can be dangerous in future to get the perfect job. I will describe all these things in this report.
Employability means the set of different types of achievements or skills or understanding of any personal attributes that can make a person’s more successful in their job sector that will increase both personally and professionally (Morgan, 2016). There is no option for the people who don’t have any skill, that’s why getting the best skill and make life better is the theory of employability skill (Maund, Schriek, and Tinkler - 2017). Different types of problem-solving skills to reduce the problem within short period, presentation skills, effective teamwork, leadership skills, time management skill, planning for different innovation and creativity all these things I will discuss on this report. I have learned how to write for an academic purpose, gathered idea about research technique for academic purposes that I will describe in this report.
Description
During my course I have learned different types of skills that will help me in my future improvement for sure, I am going to discuss one by one in this section about the skills that I have gone through in different group study.
Problem Solving: In class, there were different types of case studies that I have gone through to solve all the problem in group work. These helped me to solve any kinds of business-related problem that I will face in my future job sector easily, I have gone through how successful people solve any problem by brainstorming.
Academic Writing: During this course, I have gone through different academic writing that helped to gather an idea about how to write for an academic purpose. Proper referencing, the citation is used on different research writing purpose that I have learned from this course.
Research: There were different types of research I have done in this course that are related to future work filed, I have learned how to research and all the process of research method. Researching of any certain things helps to get all the ideas of any issues or any subject that finds out positive & negative things. Different types of research I have gone through in this course that will help me in the workplace to do research on any certain things.
Time Management and Planning: Proper time management means the effective use of the different situation, in this course, I have to complete the different task within the time that helped to utilize time. Proper planning means utilization of different tasks, planning helps to increase the chances of success of any situation that are important for a different scenario. In the workplace, there must need to plan properly that helps to reduce the chances of risk (Gibbs, 1988).
Innovation and Creativity: Creativity are varying from one person to another, all are not in the same level in terms of creative power, identifying different creative things & work on these to present it on whole class helped me to increase my innovative power and creativity. This course helped me to do this and increased the creative power that I will use in the workplace to find out different creative things.
Feeling
This course helped me to find out both positive and negative things about me, things I can do easily or what I used to delay doing. For example, at my workplace I am a shift leader I found it easy to relate to my colleague more about problem solving to get the job done quickly also I mostly delay in making friends at workplace.  We all know that all person’s capabilities are not same, different types of people have lacking on their own perspective. I have got the basic ideas about the importance of different skills that we need to gather to perform better in the workplace. 
I have found out that I have some lacking on writing skills, that I just need to improve. Proper referencing helps to make the writing style more efficient, I need to improve my Harvard referencing style that I have found out as a lacking of mine. In order to get the proper skill in terms of academic, there must need to improve my writing skill in the more effective way.
I have found out that I can communicate with other people easily or motivate other people as a leader that I have gone through in this course. During my teamwork I have to manage other people from my group to motivate them whenever they face any problem e.g. creating power point. I used to talk with them directly to solve different types of problems of them and encourage them to do more work. In the workplace, there need to motivate other people to get all the work done before the lead time. 
There are different types of personal skill like a soft and hard skill that I have gone through in this course. Soft and hard both skills are important for any person that can increase the chances of employability (Cottrell, 2008). I have different types of personal skills that other can easily differentiate my creativity in terms of my working structure. 
I have some negative aspects in a different file that I have found out from this course, I have some lacking in terms of numeracy. I need to short out this to compete in workplace otherwise I may face difficulties to find out the perfect job for me. I will have to analyse other people to solve basic things which will increase my capabilities of motivating other people too. I have some lacking on my interposed skills as well, there are different types of people that I will have to work in my workplace. Different people will have different types of understating capabilities and I need to understand their capabilities very well otherwise it will affect my motivational skill as well. though working as team leader increased my chances to short out this issue. 
Evaluation
Creativity is varying from one person to another, that is why human being have different creative power than another person. During this course, I have to present on different new business ideas that I have gone through and I do have to show these as well. I think I can perform well in the business sector, as I can lead other people easily so I can open a new business where I will motivate others to perform or finish any task.
I have learned how to solve any kind of issues within a short time from this course that I will use in my work field to solve any issues. Through different soft and hard skill, I will manage others in a different tough situation to manage these people work properly. 
Managing other people is not that easy, there must need to be a different skill to manage other people (Mackevic, 2014). I got all the basic concept of managing the power of other people that are important in the work field. Solving different types of problem in the classroom helped me to solve different types of problem in practical work. I have got the concept of how to plan or organize different things that are important in the work filed. Without proper planning, no work can be successful, so I have the concepts of a different problem that can arise in terms of managing others and I will solve these issues with proper planning.

Analysis
In this part, I will discuss on how I will work differently in the future or in the workplace. I have my own plans that have its own process and I will have gone through this step by step and perform these in my professional field. First, I will start a job in a firm where I will work practices that will help to increase my future progress and I will get the basic ideas of working in the practical field. As we all know that working in practice is different, where there is always a different challenge we have to go through.
This course helped me a lot by increasing different academic skills that I just need to get the perfect job for me. Different types of presentation, assignment writing, research writing is helped me to increase the skill that I can use in future. Communication is an important thing in real life that everyone must need to have to exchange different things or encourage others to do the work in better way. In the workplace, we need to communicate with a different people like our seniors, colleagues, stakeholders, shareholders, customers or many more to do all the basic things. From this course, I have learned how to communicate with a different medium of people. Customers are an important part of any organization, if a customer did not get satisfied by having a product or services, he may never come to take this anymore or will encourage others to do so (McMillan, and Weyers, 2006). That is why communication is important, this have helped me to know how to communicate with others.
Conclusion
This course helped me a lot to improve my academic skills in terms of different things, this is the competitive world where there is no value of a person who does not have proper skills in a different sector or does not have any innovative power that will increase the value. I have gathered different skills by attending different practical course-related work. As I said earlier, I have a plan to open a restaurant business, I need proper planning and management skill that I have gathered from this course. I have also found out some lacking of mine which I need to avoid first otherwise it may impact on my career. In terms of working in the professional field there must need to have proper employability skills otherwise a person will face difficulties to get the best job or working in own business filed. Leading other people, manage or convince them to do the work fast for achieving the business success and many more have learned by leading other in teamwork during this course.


Action Plan
As I have got basic ideas and practical experience on academic skills, I can easily complete any task in future. I have my own planning that I will use for my future purposes, planning is necessary for doing any work perfectly, without proper planning it is not easy to do any business, I will start my own restaurant business and from this course, I have got ideas how to plan for something in the proper way. I will vigorously plan than others for my own work that I have learned from this course, that will increase my success rate in terms of different perspective.
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