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1 Introduction 
This report delves into the importance and impact of Note taking Skills, Paraphrasing Skills and Research Skills, in professional settings. To explore these subjects I conducted an examination of literature from journals, textbooks and reputable online sources. This process involved analyzing approaches for note taking, accurate paraphrasing and strong research methods as well as assessing how they influence learning outcomes and productivity.In reflecting on my research process I applied Gibbs Reflective Cycle (Gibbs, 1988) as a framework for self assessment. This model consists of six stages; description, feelings, evaluation, analysis, conclusion and action plan. By employing Gibbs’ cycle I was able to review each aspect of my research journey—from information gathering to result synthesis. This approach offered insights into the strengths and weaknesses of my research practices.Through the utilization of Gibbs Reflective Cycle I critically evaluated my approaches to note taking, paraphrasing and research methods. This led to a comprehension of their effectiveness while guiding enhancements, for endeavors. Using this model ensured an assessment of my research strategies and how they can be practically applied. 

2 Reflections 
2.1 Paraphrasing
Experience and Feelings
In the recent past,I took a project where,I found paraphrasing was very useful.This project involved rephrasing some documents in my own words to ensure originality and to avoid plagiarism. At the beginning this process was challenging and exciting but after a while into work,I found out is not that easy as is look.I struggle to make a balance between the original meaning and writing with my own words, which make me feel a bit frustrated and occasional uncertainty. 
Evaluation
The recent project i found out my paraphrasing efforts was useful but also is a lot of space for self improvement.This project help me to understand the paraphrasing better and gives me confidence for future projects.However, I found that my paraphrasing was not always accurate and rephrased project was not what i expected.
Analysis
Looking back at my project will be useful for my future projects where is a lot of space for improvement.My attempt resulted in either to be close to the original text or deviations that change the intended message.Those mistakes affected to overall quality of my work.
Action Taken
At the beginning i started by understanding the material and then try to summarized the key points before rephrasing in my own words. To ensure precision and clarity,I use multiple drafts.
Future action
For the future i will continue to use this approach and refine my paraphrasing skills.I have in plan to practice with various texts and ask for feedback to improve my ability to paraphrase effectively plus, I will looking to explore resources and tools that can help to be more precise and clear paraphrasing.

2.2 Note-Taking
Experience and feelings
During my current semester,I based on traditional methods for my studies.The experience felt frustrating while,I struggled to keep up with lectures.My traditional note-taking ended up disorganized and incomplete making difficult to understand the key information which make me feel anxious about my academic performance.
Evaluation
I found out my traditional note-taking technique was not very effective.Meanwhile it allowed me to capture key points the notes were disorganized and difficult to review.That is the reason this made it challenging to use them when preparing for assessments which made it hard for me to put everything together and study efficiently.I discover using Cornell Method saves me time and make me more productive.
Analysis
My note-taking was not very effective because i didn't have a method or a specific plan.In my notes was hard to separate ideas with no clear distinction between key ideas and details.After,I start to use , for example , Cornell Method ideas was starting to be more clear.
Action Taken
To improve my technique,I start to use Cornell Method which organizes notes in sections for main ideas , summaries and questions.This method provided me a easier way to review and absorb main ideas.
Future Action
I will continue to use the Cornell Method to increase my skills of my note-taking.I plan to check and revise my notes to keep them up to date and well organized which will help me to boost my learning and performance.

2.3 Research Skills
Experience and feelings
I chose research topic because that involved using my research skills to collect information.I do this report on my last day of deadline just to see how many marks i will get and to see my research level also making a experience in effectivley managing and incoporate a large volumes of information for my work.
Evaluation
Evaluate my experience i found that my research skills are quite useful but had room for for improvement.While i manage to locate beneficial resources the process was delayed and sometimes inefficient.I also have problems to distinct which sources was credible and relevant to my topic which lead to an overload of information that was difficult to organize and utilize.
Analysis
I encountered difficulties because,I didn't have a defined research plan.I try to enter into the research process without a plan leading to accumulation of information which was not alaways that applicable.In addition my inexperience with search technique made my research less rewarding.
Action Taken
To solve these issues i started to be more organized ,defining and using targeted keywords looking to my searches.I also utilized research management tools to arrange what,I am looking for.
Future Action
In the future,I aim to improve my research abilities by using a method that establish goals and deadlines.Also i intend to explore new search methods to boost my productivity and to be sure that,I collect accurate and credible information.

3 Conclusion
My conclusion based on my experiences with paraphrasing, note-taking and research skills there is some things i can improve to model my journey.My battle with paraphrasing and my project have shown me the importance of understanding the source material and working on ideas in my words.The challenges,I faced in note-taking shows me if i use some methods like Cornell Method can help me to organize and retain information effectively.My research skills have taught me the 
implication of planning and using strategies to collect and manage information efficiently.
For the future,I am looking to focus on these skills by applying the leassons i learn on classes.For paraphrasing i have in plan to practice with texts and projects feedback to refine my ability to rephrase.About note-taking the most technique that is working for me is Cornell Method and,I will try to use consistently and review my notes to ensure my progres.Looking ahead for research,I looking to setting clear goals and deadlines to accurate the efficiency and credible information for my work.By focusing on these strategies my goal is to achive better perfomance and become an effective and organized student.
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