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“Time-Management”: An Essential Skill for Student Success in Higher Education.
What is Time Management?
Time Management is the practiced and effective way of handling time, (Cambridge Dictionary). It is the process of planning, organizing, executing as well as prioritizing tasks to utilize the time you have effectively in a specific time frame.
Examples of effective Time-Management include: 
· A bullet journal – a system of writing down lists, bullet points to track time.
· The Pomodoro technique – a method of effective work in 25-minute intervals with a 5-minute break.
· Timeboxing – the use of setting time-limits on tasks to create efficiency.
· To-do-list – A set of written down tasks.
Why is Time-management an important key skill for students in higher education?
Time management is detrimental for student’ success in higher education. Without having effective time management skills, students will fail their higher education because they must be able to manage their time effectively and fairly between all their responsibilities as students. Managing classes, meeting assignment deadlines, homework assignments, along with their personal commitments will be hard to achieve if they do not have or know how to utilise their time management skills productively. Planning, organizing, and executing different tasks you set with a finish goal in mind helps you stay focused and motivated to get the task done on time. Furthermore, if you know and learn how to plan your time effectively, you will have more free time for yourself to use on your personal commitments as well as other academic pursuits, (Kwan, 2025).
Effective time-management skills relieve students of stress and academic anxiety. Moreover, time-management improve personal wellbeing due to relieving stress and improves individual and organisational productivity as well as academic performance. By utilising and improving your time-management skills, you develop personal growth and self-discipline, (Fleet, 2020).
How can you develop time-management skills?
There are many ways in which you can successfully develop and improve your time-management skills. These include online learning tools and digital tools. Some of these tools include:
· Planners
· Digital apps - (TimeTree, Everhour, Todoist, Asana, Trello)
· To-do-lists
· Prioritization and goal setting
· Visual schedules
· Calendars
All these strategy methods can enhance and develop students’ time-management skills as they all are an effective way of utilising time efficiently. You can try and use all these strategy methods and more, to learn which methods work best for you. Students, especially newly enrolled students, typically struggle to handle their time effectively due to being overwhelmed with all the latest information they receive, (Boothe and Schaefer, 2022).
Challenges in student’ effective time-management? 
There are many challenges that hinder effective time-management in student’ academic career. Distractions from personal commitments, social media, the stress, and pressure of meeting deadlines, are a few challenges that obstruct students of utilising effective time-management. A survey from Common Sense Media (2019) stated that 72% of students feel the need to immediately respond to Social Media notifications. 
These all limit the time being spent on academic work leading to poor grades. One of the main challenges among student leading to poor time management is Procrastination. Procrastination leads to lack of time completing assignments and therefore leads to poor grades. Leaving everything to the last-minute causes stress. With the stress on top with trying to finish assignments in a small-time frame to meet deadlines limits a student's academic potential. 
Strategies for Improving Time-management skills?
There are many strategies and techniques that help develop time-management skills. The most famous and effective time management strategies are:
· The Pomodoro technique – this method involves focusing on tasks in 25-minut intervals called ‘Pomodoros’, with a 5-minute break.
· Eisenhower Matrix – this method focuses on the urgency of the task and its importance. Prioritising the most urgent and important tasks first leaving you with time for the less urgent tasks but makes sure you have spent more time on the important tasks.
· Trello – this method is a digital app that uses a card and board system that people can see visually to help them manage their time effectively. 
Time-Management key skill conclusion.
As discussed in above, it is clearly shown why time-management is a crucial key skill in the success of student’ academic career. Knowing how to use and execute different time-management strategies will significantly help students in achieving success in their academic work. 
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