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Time Management: An Essential Skills for Student Success in Higer Education.

Introduction
This report will explain why time management is relevant to students in higher education and why it matters, what strategies students can use, what problems they may face, how they can solve them using practical tools and tips.
For students in higher education it is not easy to balance study, family, work and leisure, which is why learning how to manage time while studying is especially important.
Time management helps students stay organised and disciplined, meet deadlines, and feel less stressed or anxious. “Time organisation is a choice” Cottrell, (2024), 
and it is students’ responsibility to manage it well and choose priorities.  Doing this can lead to achieving academic goals and being successful. However, this can be challenging especially with many distractions.
What is Time Management and why it matters
Time management means planning and organising how to balance time effectively between different tasks. According to Cottrell, (2024) good time management is not only about how much time students spending studying, but also how well that time is used. She believes that time equal success- poor planning often leads to stress.
As explained by McMillan, (2021) effective time management helps reduce stress, anxiety, improves focus and leads to higher achievements, students who creates a weekly revision plan with realistic goals is more likely to feel in control and motivated. Managing time effectively is a key element of student success in higher education.

Time management strategies in a digital era 
There are many different strategies for student in higher education to choose from to help them with time management. One of them is using digital tools such as calendars, planner apps with reminders. Based on the findings of McMillan, (2021) shows that these tools can help students create a better visual schedule for each day, week, and month. For example, a students can use digital calendar to blook out time for studying or lecture lesson.

Another popular method is the Pomodoro Technique, introduced by Francesco Cirillo. It involves setting a timer on for 25-minute sessions followed by short 5-minute breaks to improve focus and avoid burnout. Also, Kissick, (2020) expressed the opinion that
The Pomodoro techniques help concentration, maintain energy and avoid spending long unproductive hours at the computer. 
These will allow students to manage distraction, stay focused and improve learning and academic success in higher education. 


The Eisenhower Matrix is also useful strategy. It helps students prioritise task by deciding
what is urgent and important and what can be delayed or removed. According to Cottrell, (2024) to understand the difference between urgent and non-urgent tasks will allow students to reduce wasted time on activities without priority and concentrate on set long term goals.
For example a student must revise for upcoming tests which is important and may decide to delay watching new series on Netflix.
Challenges in time management 
Challenges in time management are always, even if students try to manage their time as much as possible, they often face many challenges such as digital distraction, like scrolling through TikTok, Facebook, Instagram, watching YouTube, Netflix etc. These activities take away time from studying and make it harder to focused. Another challenge is to have too many deadlines at once. Students can feel overwhelmed when they must complete so many assignments at the same time. Also balancing study, with work and family and social life is difficult especially with kids and personal problems. According to McMillan, (2021) many students find it hard to stay motivated and organised. Poor planning can increase stress as they may run out of time. Fail deadlines.
Evidence-Based solutions 
The most important is to find the best strategy which will work for students in higher education. For example, students can use pomodoro technique to revise or to write essay, this strategy is helpful as it helps students to stay focused and motivated by doing 5-minutes breaks.

Conclusion 
In summary, time management in higher education is a very important skill that helps to achieve academic goals and leads to success, reduce stress and anxiety, improve productivity especially in digital world, by managing distraction and balancing study, with home life. Staying consistent with planning and organising will help with wellbeing and maintain healthy academic life balance.
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