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Charts in Microsoft Excel help present data visually, making it easier to
understand trends and comparisons. Follow these steps to create a chart in Excel.

) ep Ste Step 3
er Your Data Select the D Insert the Chart

Open Excel and enter your data.

Highlight the data you want to use. Go to the Insert tab, choose

= a chart type.
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tep 4
ustomize the Chart Save & Use Your Chart

Add title, labels, and colors.

Save your file and add the
chart to reports.

Why Charts Are Important

I Visualize data clearly e Compare results easily

Present information effectively

titles and labels
r better understanding.




