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Introduction

The aim of this report is to describe how the learning in this module (Academic and Employability Skills) has helped me develop a range of employability skills.
[bookmark: _Int_WfCC72RL][bookmark: _Int_eeUJvKvv]In particular I will try to explain and show the employability skills which I developed fast and better for the moment. They are Time management skill, Presentation skill and Team working skill. Of course, I developed several others like Note taking, Planning and organisation, Digital skill, Finding information, Research skill and others, but in this report, I will emphasize the above three mentioned employability skills.
I will also consider the feedback collected from task 1 Assignment draft from my lecturer, and the feedbacks from completion of teamwork presentation done in previous weeks. 
These 3 main things (improved employability skills, feedbacks from my lecturer and feedbacks from my colleagues about the team presentation done previous weeks at classroom) will be the essence and target of this report.
For better explanation of all those new knowledge and skills I will use - The Gibb's reflective cycle like format for the following report. 













Reflective review on Employability skills
[bookmark: _Int_mnAOe58a]The employability skills are key factor for successful carrier. Through my learning in this module, I developed significantly my Time management. Because I work and study at the same time that was very helpful and important for me, it helped me go through different activities every day without suffering from lack of time. At the same time my Presentation skills were also significantly improved, I learned a lot of new things about using of Power Point for example. Also, my Team working skills become better and better every day. 
[bookmark: _Int_ZvRToPYO]I used different tools to develop those three specific skills. For example, 4Ds strategy and ‘’To do list’’ for my Time management (‘’The Power of Focus’’ by J.Cafield, M. Hansen, L. Hewitt). ‘’How to avoid death by PowerPoint’’ by Devid JP Phillips help me developed my new presentation skills. The advices, feedbacks and new information from my lecturer helped me in the Team working skill improvement. Time itself is not what matters but rather how that time is used to achieve individual and organizational productivity goals (D. Fleet 2020). I give these examples to emphasize the wide range of new tools learned and applied so far.
One of these tools is creating a personal development plan (PDP) for each of above mention skills. PDP include 5 stages – personal target, how I will achieve this, how will this improve my academic or employability prospects, how will I know that I have achieved this and when will I achieve this by. Following this PDP provides us with necessary basis for successful implementation. For example, for my Time management skill my PDP look like:
Personal Target: missing lack of time 
[bookmark: _Int_zpFaRn90]How will I achieve this? - using 4Ds time management strategy and ‘’To do list’’
How will this improve my academic prospects? - learning new tools and methods for self-developing
How will I know that I have achieved this? I will know this, when I have constantly enough time for all my daily activities.
When will achieve this by? My personal target is until 3 months.
Time management is something important for me, for this since I found 4Ds strategy I'm using it. 4Ds of time management strategy are set of four different and complementary actions we can use to prioritize our tasks. Drop, delegate, delay and do. Drop it basically involves ditching any task you don’t need to do. Delegate – I don’t need to do every task. It's important that the work gets done and done well, but it may be more effective to get someone else to do it. Also, I learned that delaying not so urgent tasks is very helpful. And if you are not going to drop, delegate or delay a task that leaves you with one option – Do it! So, I applied this strategy in my new academic and working life and a feel much positive effect from that.
[bookmark: _Int_LPZenwg3]My Presentation skill and Team working skill was improved together as well till my study this Module. We have done a team presentation using PowerPoint and different tools for this, also including a feedbacks from lecturer and colleagues to show us our level of education for the moment.  
[bookmark: _Int_ACxHtgId][bookmark: _Int_Nxiq4F7t]The team presentation was like mirror for our teamworking ability and skills. There was a new challenge in front of us and before the beginning of the work we must answer a several question if we want a good job to be done. How did you show others that you were listening to their views and ideas? Answer is attention and respect others colleague's work. How did I make my ideas know to the group? For my luck we have opportunity to meet with the members of my team twice before starting the main work and then we have a time to clear our views and ideas and to deliver a group presentation on good academic level. How did you decide as a group who would do what? This is the main of the teamwork skills – finding a strong and weak side of members of the group is absolutely mandatory, because after that we have to decide and delegate who will done specific part of the teamwork.  That show’s us team working is something special and serious and need preparation, dedication and passion if you want the team to be successful and to cover the targets in front of him. I can bravely say that after this team presentation I feel more confident and more educated about my Presentation and Teamworking skills.
According to G. Parker as seems clear now, successful organizations place great value on team players. With change the only constant the successful employees will be the ones who can quickly adjust and work effectively with new and different people.


The Gibbs reflective cycle - experience of the group presentation
[bookmark: _Int_3C5zeoOU][bookmark: _Int_66n50pwQ]One of the most famous models of reflection leading us through six stages. Exploring and description, feelings, evaluation, analysis, conclusion and action plan. I will use the cycle to reflective on my experience of the group presentation. What happened? We receive a task from our lecturer for creating a group presentation about Time management for specific person (Donna in this case) studying same module as ours. The aim of this was to develop our Team working and our Presentation skill in same time. How had I felt about this at the time? I can honestly answer that I was a bit scared am I able to be useful member of my team. But that’s the point – practise and learning is the key for successful progress in teamwork. Evaluation – the good point is that we successfully introduce our presentation and received valuable feedback. The bad point was the lesson that we must learn a lot more for better results. Feedback shows me - I have to speak a bit slower, also the presentation needs more details, more confidence through the presentation and others. We had also the evaluation form for the Presentation skills included 6 special questions about the topic with possibility of total score 30 points. The maximum points per question was 5. That’s make 30 points for excellent done work and 0 or 5 points for poor job which needs improvement. Our team scores were between 20 and 25 points, some of our colleagues give us even 30 points. Analysis - this gave us information that we have done a good job but still not excellent which is my goal. I have to practice my presentation and teamwork skills if I want to be better, from other side this ‘’positive’’ feedback gives me confidence and desire for new knowledge about presentation skill, that was my conclusion.  The next step is creation of Action plan. My action plan includes making a new presentation on different topics every month and develop more digital skills, written communication skill, research skills and team working skill if is group activity.

[bookmark: _Int_WOJbM8V1][bookmark: _Int_rEWAjQvs]Other main event for me was Task 1 Assignment to create a report for evaluation of blended learning and traditional classroom learning. Something completely new for me and absolutely useful and interesting. I learned how to write a report, what's steps I should follow and what is academic writing. But the most important reflection for me was the feedback from lecturer - ‘’This is a well-structured draft and captures the main demands and requirements of the report.’’ That give me a big motivation for learning because it seems I'm catch the main rulls for good report. But that wasn’t all, the best part is the mistake which my lecturer shows me. I learned that in the full report, bullet points are not allowed, I'm expected to write in sentences and paragraphs. Also, my references both in-text and reverence list should be in Harvard referencing system. To avoid using of personal pronouns like ‘’I’’, ‘’we’’, ‘’us’’. They are allowed only in this reflective report because I am expressing my personal feeling and conclusions. I learned to make my arguments stronger and more persuasive, to convince the auditory. The feedback shows me I have to do a lot more work if I want to write at academic level.
The classroom experience was something useful as well, to receive feedback face-to-face and to practice Teamworking skills is priceless for curious person thirsty for new knowledge and learning tools and methods. I have learned a lot of things for Blended learning, for CRAAP test, GRID score (A.Duckworth) and many other academic tools.
















Conclusion
[bookmark: _Int_Ss9qa1J2]The development of academic and employability skills allows us to fully enter the academic circles of the university. The good time management, presentation skills and teamwork are absolutely necessary for a successful person, student or worker. Good time management enables us to work smarter, so that we get more done in less time, even when time is tight, and pressures are high. 
Through these 10 weeks high education I developed huge range of employability skills like note taking, written communication skill, finding information and research skill, critical thinking skill, digital skill, planning and organisation. According to S. Cottrell these skills will help us to develop the attitudes, confidence, understanding habits and generic skills associated with success in the world of work. I think this is a very good base for my future developing like student, worker and person. 





















Recommendation
I think that the everyday practice of these employability skills is the key to a good academic and career future.  The more time we spend on development and consolidation, the more successful we will be. For example, you will present better if you have prepared effectively, and if what you are doing or saying is not working, do something else.
Employers value employability skills because they regard these as indication of how you get along with other employees and team members and customers and how efficiently you are likely to handle your job performance and career success.
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