Moodle

Using the Calendar
Introduction

Moodle has a useful calendar tool that helps you signpost students in relation to all their module requirements, for example assignment deadlines, exam dates, group meetings, or other events and information.

Displaying the Calendar on your Module page:
1
Turn editing on
2
Click on the drop-down menu in the Blocks 
3
Click on Calendar, to add it to your module
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Your calendar will appear as a block on the right side of your screen and an icon within your module navigational bar on the left:  

	On the left
	On the right
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Adding Calendar Events 

Either click on the name of the month in your calendar (right) or the icon (left), the whole calendar will appear:

Click the New event button. 
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The page will then ask you which Type of event you wish to create:
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	(
Types of events
· User Event - only be visible by the user currently logged in, so that is you as the creating the event
· Course Event - visible to participants on the module

· Site Event - this is a "global" event, and visible in every course and on the calendar and on the home page. 


Enter the event details and save the changes
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You will be taken to a summary of your event:
[image: image8.png]Monday, 11 October 2010
Tuesday |

Introduction to Moodle
Help for Tutors

The purnose of this session is ta introduce participants to Moodle, for them to gain an understanding of what a VLE is, why it is
beneficial to use it and to have an overview of the Moodle VLE site - we will cover » What Moodle & a VLE s » The enefits of use it «
Look at the Moodle site « Look at the navigation system « Learn how to log into Moodle « Know where to go for help in getting started
You do not have ever needed to have ever used the VLE. We wil lnok at a number of courses using Moodle showcasing some
colleagues gaod practice. By the end of the session you wil « Know what Moodle VLE means « Understand the benefits of Moodle VLE »
Have an understanding of what Maodle looks like « Have an understanding of the navigation of Moodle » Know how to o into Moodle «
Have identified examples of good practice use of the VLE &t T50 & X




The event will be highlighted on your module front page 
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Notice the date is blocked and the colour corresponds with the Course notice.


If you hover over the date with your mouse, the event details will show.
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