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Saving Files
in RTF format

Why Use Rich Text Format (RTF)?

RTF can be read on many different devices and

platforms. Almost all word processing software will
read RTF files.

Step 1:

With your document open select File then Save As

Step 2:

Select the folder where you wish to save the file.

File name: [LASEN]
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Step 3:

Save as type: [Rich Text Format (7.rtf)
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Use the drop down menu
(see arrow) to select Rich
Text Format (*.rtf)

Authors: M Swansen

Optimize for: (7 Standard (publishing
cnline and printing}

@ Minimum size

Step 4.

Left click the save button to confirm and close.

Tags: Add a tag
Options... J

[¥] Open fite after publishing

Tools: = Save hancel l u

Step 5:

The RTF flle can be m'L' 201611305aving s POFEMS d
identified in your folders = - e
by the .rtf extension

%ﬁ"; ¥ Drinded M?BTHT
™ University of Wales

Trinity Saini David

tel@uwtsd.ac.uk

=\ 20161130ExportimportMoodleGradeMarkRubric.pdf  Adobe Acrobat D,
IE" 20161130ExportimportMoodleGradeMarkRubric.tf  Rich Text Format

112 KB
26170 KB

470 KB

Microsoft Word D...




