
Structuring Your Essay 

1. Use the essay title or assignment brief. It has been worded in a certain way for a reason. It may provide key question words that indicate whether the essay is discursive, descriptive, evaluative or a mixture of these; it may establish an argument to prove or disprove; it may provide parameters for your research and discussion or it may give an idea of how the body of your essay should be structured. 

2. Don’t forget the basics. Your essay should have a clear introduction, a main body and a conclusion. 

3. Signpost your sections, don’t rely on your reader guessing where you are taking them next – tell them what you are moving on to write about. 

4. Plan your structure. Simply launching in and writing the essay rarely works. At the very least it’s enormously stressful, having to ‘think of things to say’. 

5. There are several ways to decide on the order of the main points of your essay. One is to use a structure recommended by a tutor when discussing the issue or phenomenon in their lecture. How did they address the problem or thorny question? Another way is to get all your notes together (after completing the essay’s research) and talk through what order would make sense to you. What’s your strongest argument and evidence? Do you want to begin with that or save it until last? 

6. There are two basic structures often found in undergraduate writing. One is the change of direction. This model examines all the points and evidence from one point of view or in favour of a possible answer. Then, the counterpoints are proposed and examined. The essay ends up (loosely speaking, depending on the topic) in two halves. 

7. The other structure model is the zig-zag. This involves making a point then exploring the counterpoint, taking each in turn until all points have been examined. 

8. You should reach a place in the planning process where you are literally planning what each paragraph of your draft will contain in terms of furthering your argument, evidence or analysis. This includes making decisions about what sources will form or support the basis of your point. 

9. It’s very rare that you are asked to make an entire piece of work descriptive so take care when you are organising your material that it is with a view to being analytical about both the answer to the question as a whole and the sources which bolster the points you want to make. 

10. Introductions can achieve many things. Some of these are: to make it clear you understand the question by paraphrasing it and outlining what you see the content of your paper as being; to give an outline of the actual structure of the work – what you will tackle and in what order; to provide a thesis statement, giving your answer at the outset and aiming to prove it; to make clear any limitations of the work in terms of scope or sources; and to provide any additional background about the context or topic of the essay. 













	
Introduction will say… 







	
Paragraphs number …… to ……. will focus on: 






	
Paragraphs number …… to ……. will focus on: 






	
Paragraphs number …… to ……. will focus on: 






	
Concluding section: will say:
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