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HOW TO UPLOAD ASSIGNMENTS TO MOODLE

**You need to activate your IT account in order to use Moodle**

Go to the University’s Website and log in to your account on Moodle: www.tsd.ac.uk
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Under Carmarthen/Lampeter/London, click on MOODLE
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Click on the links below \ Click on the links below | - ; Click below to play

« Student Email | Staff Email + Student Email | Staff Email * Undergraduate Degrees + Discover UWTSD

« Student Serviges * Moodle « Postgraduate Degrees + Our Graduates

* Moodle _ + Student IT Guides on Moodle * Our Campuses and Location * ASustainable Future

* MyTSD » Libraries + Open and Visit Days + The Lampeter Difference
« IT Help Desk * Pebble Pad « Students' Union * Art, Design and Media

« Information Technology & Systems « Staff Portal (on Campus Only) « Students' Union (Swansea) * Engineering

« Library & LRC + Student Portal « Student Finance + The Performing Arts

* Bursaries and Scholarships * Intranet (on Campus Only) « Accommodation « Skills for the workplace

Intranet (on Campus Only) Information Technology & Systems Bursaries and Scholarships Our London Campus

Estates Help Desk + Online Enrolment Contact Us + The Facts about Student Finance

Student Results

Web Payments
« Professional Services

The LOGIN page will appear
Login with your credentials

@ TSD Moodle: Login to the i

You are not logged in. EFICIIRNG
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Home ) Login to the site

Returning to this web site? Is this your first time here?

Login here using your username and password
(Cookies must be enabled in your browser) 3)

To log into Moodle

Please enter your Trinity Saint David username and password in the boxes to the

Username [: left. This needs to be just your username NOT your email address.
[ Remember username Having a problem logging in or forgotten your username

Forgotten your username or password?

or password?

Please email:itsd@tsd.ac.uk

Remember to tell the IT Team your student number and full name.

You are not logged in.
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The following page will appear:

Once you are logged in, you will be able to see all your Modules;
CLICK on the module you want;
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TURNITIN ASSESSMENTS E}

The submission link for your assessment will be clearly indicated, as per image below;
CLICK on the link

You are logged in as Carmelina Abifadel (Logout)
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¥ Current course

¥ Assessment Workshop

» Participants
Home ) Assessment Workshop > Reports
» General
l\;ﬁ News forum » Topic 1
» Topic 2
UPLOAD YOUR ASSESSMENT UNDER THIS LABEL » Topic 3
» Topic 4
& 10713001 Essay 1 _ ¥ ok
. » Topic 6
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» Topic 10

TOpiC 3 » My courses

The following page will appear:
Read the instructions carefully (Summary), and click on the green arrow icon next to “Submit
Paper”.

Home ) My courses ) Modules without Departments - Temp ) IOFI3001 ) Turnitin Assignments ) Resit Presentation Submission Link Oct14

Visible groups |Resit Pres Oct14 v

My Submissions

H Presentation

Title Start Date Due Date Post Date Marks Available
@ ResitP i ission Link Oct14 (P i 13 Nov 2014 - 09:39 19 Nov 2014 - 16:00 20 Nov 2014 - 21:00
Summary:

Please refer to the file ‘How to upload assessments to Moodle’ and/or Video Tutorial available on the ‘Students' Hall’ page, under 'My Courses' should you need any help.

Formats accepted: V/ord and PDF

You may re-submit your work as many times as you want before the deadline of your assessment (always at 4PM). You CANNOT DELETE an assessment which has already been uploaded,
ONLY RE-SUBMIT IT.

Your similarity index will be available within a couple of hours of your FIRST submission. If you RE-SUBMIT your work, the report will be available after 24 hours.

Moodle ONLY accepts ONE file to be uploaded for Turnitin assessments. If your assessment is composed by more than one file, you will need to incorporate both into ONE single file. You
CANNOT ZIP files for Turnitin.

y 4
 Refresh SUWHS

“  Student Submission Title v Paper ID itted imilarity Grade
Abifadel, - - - - - Submit Paper | ¢ = =

Carmelina




The following page will appear:

1. Give a name to your submission in the “Submission Title” box;
2. Browse for the file you wish to upload by clicking on the icon circled in green below;
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v Submit Paper‘

Submission Title* (3)

File to Submit ()

Maximum size for new files: 1000MB, maximum attachments: 1
£2 .A
oo “
» [ Files

You can drag and drop files here to add them.
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The following page will appear:
Click on “Browse” to locate the file in your computer;

File picker

Recent files

Upload a file

Private files

S
[
Attachment: Browse...
F
Save as:

Author Carmelina Abifadel

Choose license |AJI rights reserved v

Upload this file

Once you have located the file you wish to upload, add it and then click on “UPLOAD THIS FILE”



The following page will appear:
It clearly shows your Submission Title and the file you have uploaded.

Now you need to tick the declaration statement to confirm the work uploaded is your own and then
click on ADD SUBMISSION.

Submission Title* (3)

Financial by Carmelina l

File to Submit %)

Maximum size for new files: 1000MB, maximum attachments: 1

& gs ==
> (& Files
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MBA Declaration
Form.doc

hecking this box, | confirm that this submission is my own work and | accept all responsibility for any copyright
gement that may occur as a result of this submission.

T

Moodle will then upload your assighment to Turnltin and will provide you with a Digital Receipt,
followed by a Submission Extract of your work (please see below).
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Your submission has successfully been uploaded to Turnitin.
Digital receipt

Turnitin submission id: 36708576

Submission extract:

[pic] Master’s Degrees by Examination and Dissertation Declaration Form. 1. This work has not previously been accepted in
substance for any degree and is not being concurrently submitted in candidature for any degree. Signed

This dissertation is heina submitted in nartial fulfilment of the reauirements for the dearee of



AND that is it! Your submission was successful!

To EXIT the screen above, simply click outside it and you will be returned to the MY SUBMISSIONS TAB.
In the page below you will be able to see:

your submission;

the date and time of your submission;

your similarity index;

an option to re-submit your work (green arrow);

an option to download your submission (blue arrow).
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Home ) My courses ) Modules without Departments - Temp ) IOFI3001 ) Turnitin Assignments ) Resit Presentation Submission Link Oct14
Visible groups |Resit Pres Oct14 v

My Submissions

Presentation

Title Start Date Due Date Post Date Marks Available
@ Resit Presentation Submission Link Oct14 (Presentation) 13 Nov 2014 - 09:39 19 Nov 2014 - 16:00 20 Nov 2014 - 21:00 100 =EE
Summary

Please refer to the file ‘How to upload assessments to Moodle' and/or Video Tutorial available on the ‘Students’ Hall' page, under ‘My Courses' should you need any help.

Formats accepted: V/ord and PDF

You may re-submit your work as many times as you want before the deadline of your assessment (always at 4PM). You CANNOT DELETE an assessment which has already been uploaded,
ONLY RE-SUBMIT IT.

Your similarity index will be available within a couple of hours of your FIRST submission. If you RE-SUBMIT your work, the report will be available after 24 hours.

Moodle ONLY accepts ONE file to be uploaded for Turnitin assessments. If your assessment is composed by more than one file, you will need to incorporate both into ONE single file. You
CANNOT ZIP files for Turnitin.
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Moodle ONLY accepts ONE file to be uploaded for Turnitin assessments. If your assessment is
composed by more than one file, you will need to incorporate both into ONE single file.

REMEMBER:

You CANNOT ZIP files for Turnitin.

Your similarity index will be available within a couple of hours of your FIRST submission. If you
RE-SUBMIT your work, the report will be available after 24 hours.

Formats accepted: WORD and PDF.

IMPORTANT:

You may re-submit your work as many times as you want before the deadline of your
assessment (always at 4PM). You CANNOT DELETE an assessment which has already been
uploaded, ONLY RE-SUBMIT IT. Please see guide below on how to RE-submit your assignment.




HOW TO RE-SUBMIT YOUR ASSIGNMENT

Follow the same instructions as above;
When you reach the My Submissions page, your screen will look like this:

Home ) My courses ) Modules without Departments - Temp ) IOFI3001 ) Turnitin Assignments ) Resit Presentation Submission Link Oct14

Visible groups |Resit Pres Oct14

My Submissions
Presentation
Title Start Date Due Date Post Date Marks Available
@ Resit Presentation Submission Link Oct14 (Presentation) 13 Nov 2014 - 09:39 19 Nov 2014 - 16:00 20 Nov 2014 - 21:00 100 =a8

Summary.
Please refer to the file ‘How to upload assessments to Moodle’ and/or Video Tutorial available on the ‘Students’ Hall’ page, under ‘My Courses' should you need any help.
Formats accepted: V/ord and PDF

You may re-submit your work as many times as you want before the deadline of your assessment (always at 4PM). You CANNOT DELETE an assessment which has already been uploaded,
ONLY RE-SUBMIT IT.

Your similarity index will be available within a couple of hours of your FIRST submission. If you RE-SUBMIT your work, the report will be available after 24 hours.

Moodle ONLY accepts ONE file to be uploaded for Turnitin assessments. If your assessment is composed by more than one file, you will need to incorporate both into ONE single file. You
CANNOT ZIP files for Turnitin.

Refresh Submissions

*  Student Submission Title v Paper ID i imilarity Grade
Abifadel, Financial by Carmelina 1402323 36708576 13/11/14, 11:31 99% [N —  SubmitPaper | ¢ | &
Carmelina

The page above clearly shows that a submission was made on 13/11/14 at 11.31 (final deadline for this
example is on 19/11/14);

If you wish to REPLACE the existing submission, simply click on the icon with the green arrow next to
SUBMIT PAPER;

You will then need to follow the very same steps as in your first submission:

Locate your file; click the box to confirm that the submission is your own and click on Add Submission;
Your file will be replaced with the new submission.

The new similarity index for RE-SUBMISSIONS should be available within 24 hours;
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