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PGCE/ProfGCE/PCE (PCET)

Teaching Observation Record
Guidance on the use of form
This form is intended to be used to record feedback from formally observed teaching sessions including micro-teaching. The trainee teacher should complete Section 1 in advance of the teaching session and forward the completed form to the scheduled observer. They will then provide feedback to the trainee based on the headings indicated in Section 2 and suggested areas for feedback. However, this is not intended to be prescriptive in nature, but rather to promote dialogue on the quality of the teaching that has been observed in order to provide guidance and to inform targets for future professional development for the trainee teacher. Section 3 should be completed by students following receipt of the observation feedback as a reflection on the feedback obtained and the suggested points for development.

Section 1
	Trainee teacher: Michelle Hill
	Observer:

	Date: 20/11/23
	Time:

	Topic: Harvard referencing 
	Group:

	Setting (classroom, workshop etc): classroom
	Number of learners:



Trainee Teacher notes 
	Please note here any information you feel would be beneficial for your observer to be aware of prior to the start of the lesson, such as your rationale for a particular teaching approach, how this lesson fits into the wider curriculum for the learners etc.

	
This is my first time teaching in person- All of my lessons/sessions are held online only. For my first in person lesson, I wanted to discuss a topic that I felt relatively comfortable with but to also provide the students with either an introduction to Harvard referencing or to recap on their current knowledge. 
I feel that providing the students with a basic knowledge of Harvard referencing may aid them when writing their academic assignments for this course and future courses/teaching. 







	Please note here any specific areas that you would like to request feedback on from your observer, for example delivery style, planning and preparation, teaching strategy used.

	
I would like to receive feedback on -
My overall delivery- did I make sense, was I clear enough, did I rush too much?
Teaching strategies used- did I provide a correct level of teaching for the group (was it too simplistic/boring etc)




Section 2
Observer Feedback:
	1. Lesson planning and preparation:
For example (but not limited to)
· Lesson plan (structure, detail provided, variety of activities, appropriateness)
· Resources prepared (clarity of any slides used, handouts provided, are resources accessible)
· Learning outcomes (suitability of outcomes for learning group and subject)

	
Thank you for providing a lesson plan , which had all of the key information on it, including lesson objectives, and the scheme of work. I would suggest you may want to look at the format of the text, and try to make it look a little more formatted for quality purpose. 
A great deal of attention has been paid to the resources, however, with clear slides (If you can apply the same standard to the format of the lesson plan)
The learning outcomes were clear and achievable and entirely realistic.






	2.  Teaching and delivery: 
For example (but not limited to)
· Lesson start/conclusion (timing, sharing and reflecting on outcomes, were outcomes met?)
· Classroom presence and presentation skills (appropriateness of teaching strategies used)
· Pace of lesson and use of time (inclusiveness of lesson for all students, overall workload expectation on students and impact on well-being)

	
If you had not said you had not delivered in person before, I would never have deduced. You have a great teaching style, warm , supportive and engaging. You set the expectations and outcomes for the lesson , and had a superb approach, that shifted from presentation to discussion throughout. I thought that you got the information over in a very effective way. Excellent assessment and evaluation tools, free QR codes.




	3. Professional knowledge and skills
For example (but not limited to)
· Subject or vocational knowledge (familiarity with the subject being taught, responding to questions)
· Clear expectations for learning and behaviour (formative and summative assessment, checking on student knowledge)
· Identification of and engagement with professional standards (which standards are evidenced and where)

	You have a very clear grasp of this important area of academic skills. It is clear you know the Harvard referencing convention, and showed a great deal of expertise. You set a high standard for the session and you exemplified the professional standards delivering a session so badly needed in HE.




	4. Points for future development (no more than 3 or 4). Where possible these should be identified in negotiation with the trainee teacher.


	This was a superb session ,so needed in HE and I believe it would be vital to most students learning in HE
You have a lovely teaching style, confident, positive and a role model, you lead the learning and encourage participation on what is often a challenging subject/skill area.


I would like to receive feedback on -
My overall delivery- did I make sense, was I clear enough, did I rush too much?
Teaching strategies used- did I provide a correct level of teaching for the group (was it too simplistic/boring etc)

No issues with any of these things – you set the standard high and delivered a very successful session. The issue is why? It may require some research to establish why it was successful.




Section 3
Student teacher reflections:
	Note here your reflections on the lesson itself, the feedback obtained and any plans you have to address the development points notes. 

	
Ensure I format my work when moving/transferring from one programme to another.

To build my confidence in in person teaching
To further explore the teaching methods used in this session student centred and teacher centred methods.
To also explore other teaching styles to ensure all students are included in then lesson and are benefiting from the class.
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