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TASK 3 PDP ANALYSIS/ REFLECTIVE REPORT


[bookmark: _Toc120134378]Introduction 
In this report I will be showing my PDP (personal development plan) of my chosen job (community youth worker) and career path and what routes I will need to go down to succeed, my long term and short-term goals I have set for myself to be able to grow my career. I will also be talking about what steps I need to take for my chosen job and what qualifications I may also need. As well as I will be reflecting from the last 10 weeks and what I have studied and learnt throughout Professional Career Development such as talking about the open book assessment and mock interview and the feedback we received off our lecture, and the different topics we studied, so we know how we done and the areas we need to improve on. I will be using the Gibbs reflective cycle to discuss part 2 of this report.
















[bookmark: _Toc120134379]Personal development plan and analysis 

Below will be my PDP which will help me to become successful from my short-term goals to my long-term goals. The purpose of the personal development plan is that a student learns to reflect on his or her own strengths and weaknesses and direct his or her own learning process by setting up personal learning goals (Reynaert et al. 2006). Reynaert states that students creating a personal development plan helps them to reflect on strengths and weaknesses, I also agree with this statement as it helps you to see what areas you need to improve on. Also, just by using PDP helps me to plan a head to reach my realistic goals that I have set for myself.
My chosen job which I have added in my PDP is being a community youth worker. It is a very rewarding job to do. Below is a list of some of the skills that you will need becoming a youth worker.
· Confidence 
· Ability to work under pressure
· Teamworking
· Good communication
· Willing to learn new things
· Respect and confidentiality 
· Problem solving
· Supporting/ emotional support
· Counselling skills including active listening and a non-judgemental approach (nationalcareers.service.gov.uk, n.d.)
· Good English and Maths
[bookmark: _Hlk119672489]Although to become youth worker qualifications are not necessary as most youth worker jobs have on the job training provided, you may need to complete a course on working with adolescents. 
Evaluating my own skills and comparing them to my chosen job
Personally, I would like to say I have a variety of skills that can help me with everyday life, but I do lack with some skills that I will need for working as a community youth worker. For instance, being a youth worker, I would need counselling skills which I haven’t been trained in counselling so would have to undergo a course to gain knowledge and strategies on how to react and treat the adolescents when they will be struggling and becoming extremely vulnerable so I need to have some what of understanding and can support them physically and mentally. Although I don’t have all the skills you need to become a youth worker, I plan on challenging myself to gain them through courses and on the job training. Below is a table of my strengths and weaknesses analysis. I’m currently starting on trying to improve my weakness so I can do well for my future career I want to start and build my strengths up. I would say that I am already starting to progress as I am studying for my level 4 health and social care in a workplace, and I am doing this just by turning up to class and listening and reading a different resource that can help me along the way. I would like to say I am a Pragmatist as I’m always happy to learn new skills and always take pride in focusing on technique and practise. 
	STRENGTHS 
	WEAKNESSES 

	Confident – would be good for the job as a youth worker as I’m easy to get along with.
	Independent work- sometimes I can find it hard working on my own as I can find it intense and under pressure

	Good timekeeping- would be needed being a youth worker as I could have a lot of people, I need to see in one day, which will help me to stay on track.
	Self-criticism - within everyday life and my current job I tend to have a mentality of what if I can’t do it? To overcome this, I will need to believe in myself and know that I can do it if I put my mind to it.

	Teamworking – working in a team Is a good strength of mine I have as I often show leadership skills. This would be ideal for my chosen job for planning activates to do.
	To detailed oriented – this can be a good thing but also tough, I do struggle with this as it can get overwhelming completing a job making sure it is done perfectly so I always feel like I should ask over again, so I know what I’m doing as I don’t want to go wrong.

	Willing to learn new things- I’m not afraid to get stuck in and learn new things which can help me to progress even more and will always push myself.
	Not able to say no- I lot of the time I am willing to help someone if they ask me to, but then will struggle as I take on more, I can handle for others. Then I leave myself with little time to do the things I’m meant to.




[bookmark: _Toc120134380]Personal development plan (PDP)

	What are my goals?


	What do I have to do to achieve this?
	How can I Improve my academic and employability prospects 
	What support and resources can I use?
	When do I want to achieve my goals by?

	Short term goal:

Level 4 Health & social care certificate 


	Complete the 1-year course of Health and social care in a workplace (level 4.)

By coming to my course on time and completing all my modules on time.
	This will improve my employability prospects if I gain this qualification as there is a wider variety of jobs, I can go into with this. 
This will also show that I am dedicated and willing to progress.
	[bookmark: _Int_k1ka8oCc]I have support from the Lectures, University's equipment, and online guides
Also, I have access to the University's library and their recourses which helps.
	January 23rd, 2022, is the end date of my first year.

	Long term goal:

Community youth worker 16-25 
	To achieve this goal, the skills I will need are good management and supervision, admin, problem solving and leadership skills.
I may need to compete a qualification for working with adolescents but can also do on the job training. 
	A community worker helps to enhance your inner strengths and that is also a good personal skill to have. It will also show that I am able to work around young people who are vulnerable.  Is good to go on my CV  
	The support I would get will be from my colleges and manger.

Resources I will have access to the internet and much more.
	I would like to achieve this within 3 years.












[bookmark: _Toc120134381]Reflective report 

Within week one of professional career development in class I learnt about personal development planning. So, the first week in lesson we learnt about what and how personal development planning can help you inside a career. Personal development planning is a plan you put in place for yourself to develop skills for your workplace. Using a PDP, we use SMART GOALS to contribute to achievement. Regardless of where the concept of SMART goals originated, businesses have found that it can be a valuable tool (K. Blaine Lawlor, 2012). This is a good skill to have as you can always make changes and it gives you a clear outlook of where you want to be and what you will have to do to become successful in the job role you want.
[image: ](Cloudfront.net, 2020)
In week two the learning outcome was to understand and know what self-awareness is and why it is important. Self-awareness is about knowing yourself, your thoughts, feelings strengths, weaknesses and much more. This was an interesting lesson as its good to be able take criticism as it gives you the chance to self-reflect and see how you are going to improve and gain more knowledge to work on yourself. We took a personality quiz in lesson to see what type of personality we have; my personality was an entrepreneur from the answers I gave about myself. I personally enjoyed this lesson as it was an eye opener to see what type of personality I have. Below is a print screen of the of what areas I scored a percentage on. You can also use SWOT analysis to improve on self-awareness.
[image: Graphical user interface
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Week 3 we were given a case study in class where I had to prepare myself and analyse the case study which was based on a research study of how mental health affects people in different ways, ready for the open book assessment. The question I chose to write about in week 4 was: should people with mental health problems be forced to disclose their status when applying for roles that put them in contact with the public? I chose this question because I felt like it was a good question and given the case study which had a lot of facts that I could talk on that related to my question. So, in week 4 I picked the question I felt like I could write upon in depth, this also helped me with my independence as it was an open book assessment so I could talk about my own views on the question. This assignment did challenge me as there was a time limit, but this pushed to exceed and improve my thinking skills and my work rate.
This then took me to week 5 and the topic was recruitment and selection process and CV writing. When learning about this subject it taught me valuable life skills that I would need in my working life. The CV writing, I found most intriguing as it showed me that there is variety of ways to write in a CV and helped me to improve my own CV with the lecture’s guidance along the way. In week 6 the lecture gave us more help and resources for preparing our CVs, I felt like this helped a lot to refresh the brain ready for our second assignment in week 6. We also learnt in week 6 about the correct way to prepare for an interview. For instance, knowing what skills you have, making sure you know the job description, preparing questions to ask the interviewer and how to act in a professional manner. This class really did help me as I was feeling anxious about the mock interview but knowing more knowledge of the process helped a lot and make me feel more confident.
Interview day in week 7! A selection of emotions was going trough my head leading up to my interview. I was happy, excited, anxious and overwhelmed, everything was going through my head. I was practicing with a friend as we were interviewing one other while I was waiting for my time. But when I went in the room for my interview, I felt confident and comfortable to do this. My interview I feel like it went well as I asked a range of questions about the job role I was applying for; I was able to mention some of my strengths and weaknesses. The one thing I would say to myself after self-reflecting is done stress out as much as it will become very overwhelming and can go mind blank and talk at a slower pace so they can understand everything I am saying.
The last three weeks of class was a massive eye opener for me as I learnt about career development and employment legislation. Career development is what skills you can improve on for the job role you want. It all depends on the type of goal you want to achieve and how you will do that. Employment legislation is all about the rules and regulations of the job and the employee and employers for example:
· No discrimination 
· Data protection 
· Employees rights 
· Wrongful discharge
· Statuary duties 
Overall studying this module has helped me to gain knowledge that I will always need within a workplace and everyday life. With the given knowledge off this module, I believe that it will help me with my goals of progressing and moving up within work and I now understand the different professions within a company.  
I used the Gibbs reflective cycle to help me out as it’s a great asset to me as a student because it really helps with self- progression and helps me personally to self-reflect on my work and see the areas that are needed for improvement. This is my plan of action moving forward in the health care industry. Each of the six stages of Gibbs’ model encourages the individual to reflect on their experiences through questions (Cuofano, 2021). 




[bookmark: _Toc120134382]References 

Cloudfront.net. (2020). [online] Available at: https://d4y70tum9c2ak.cloudfront.net/contentImage/J3dqxIrZXnpy2ZdUf2NPQMK1qx2yLOSxTvpWCWTBBCE/resized.jpg. (Accessed date: 20th November 2022)
Cuofano, G. (2021). What Is Gibbs’ Reflective Cycle? The Gibbs’ Reflective Cycle in a Nutshell. [online] FourWeekMBA. Available at: https://fourweekmba.com/gibbs-reflective-cycle/#:~:text=Gibbs%E2%80%99%20reflective%20cycle%20is%20a%20framework%20giving%20structure. (Accessed date: 23 November 2022)
K. Blaine Lawlor (2012). Smart Goals: How the Application of Smart Goals can Contribute to Achievement of Student Learning Outcomes. Developments in Business Simulation and Experiential Learning: Proceedings of the Annual ABSEL conference, [online] 39(0), pp.259–267. Available at: https://absel-ojs-ttu.tdl.org/absel/index.php/absel/article/view/90. (Accessed date: 20th November 2022)
Mittendorff, K., Jochems, W., Meijers, F. and den Brok, P. (2008). Differences and similarities in the use of the portfolio and personal development plan for career guidance in various vocational schools in The Netherlands. Journal of Vocational Education & Training, 60(1), pp.75–91. doi:10.1080/13636820701828903. (Accessed date: 16 November 2022)
nationalcareers.service.gov.uk. (n.d.). Youth worker | Explore careers. [online] Available at: https://nationalcareers.service.gov.uk/job-profiles/youth-worker. (Accessed date: 17 November 2022)
image1.png
Make your goals specific

Spec ific and narrow for more

effective planning.

Define what evidence
will prove you're making

Measu reable progress and reevaluate

when necessary.

Make sure you can
- reasonably accomplish
Attainable your goal within

a certain timeframe.

Your goals should align

Relevant with your values and

long-term objectives.

Set a realistic,
ambitious end-date

Ti me-based for task prioritization

and motivation.

/I

“ndeed

career guide





image2.png
@ Rep x |8

< = O @ https;//www.16personalities.com/profile/reports/personality-traits A T8 = 2 -0
™M Gmail €3 YouTube B¥ Maps
Q
16 Personalities Your Profile v Premium Profile ~ Specialized Tests ©  Teams Resources v QU Q@ @
i3
o
Mind Energy Nature Tactics Identity
EXTRAVERTED OBSERVANT THINKING PROSPECTING ASSERTIVE =
pic)
% % % % %
54 52 59 61 58 @
+
You're mostly Extraverted. You're mostly Observant. You're mostly Thinking. You You're mostly Prospecting. You're mostly Assertive.
You likely get energized by Youre likely pragmatic and likely focus on objectivity Yourre likely very good at Youre likely self-assured,
social interaction and tend down-to-earth, with a strong and rationality, putting improvising and adapting, even-tempered, and
to openly express your focus on what is happening effectiveness above social You tend to be flexible and resistant to stress, refusing
enthusiasm and excitement. or very likely to happen. harmony. value novelty above stability. to worry too much.
LEARN MORE > LEARN MORE > LEARN MORE > LEARN MORE > LEARN MORE >
&
H 3
Share Your Profile

P Type here to search




