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Step 1: Select your data 

 First, highlight the cells that contain the data you 
want to visualize. 
 
Tip: Make sure your headers are included so Excel 
can label the chart correctly.  

 

Step 2: Insert the chart 

 
Go to the Insert tab and choose the chart type that 
best fits your data (for example, Column, Line, or Pie).  
 
Click on the chart icon, and Excel will automatically 
create a chart based on your selected range. 

 

Step 3: Customize the chart 

 Use the Chart Design and Format tabs to change 
colors, styles, and labels. 
 Add chart and axis titles to make your message clear 
and easy to understand. 

 

Conclusions: 

 Creating a chart in Excel is a simple and effective way to visualize data. 
By selecting your data, inserting a suitable chart type, and customizing its appearance, 
you can clearly present information and improve understanding. Well-designed charts 
help make your analysis more professional and easier to interpret.
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