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1.0 Introduction

The purpose of this report is to provide the skills and the knowledge that I learned because of this module.
The main objective of this module was to introduce strategies for personal reflection and career development planning, to gain confidence and competence as affective employees also to understand the skills that I want to develop.
Also, I want to demonstrate readiness for employability and personal advancement and the main one is to understand everything that was lectured in this module. 
In this module I have learned about Swot analysis that is a resume of my strength, weakness, opportunities, and threats that I have developed along the way, about converting strategies that is about converting my weaknesses in strength and my threats in opportunities.
Along this module I have learned about Gibb’s reflective cycle that is a model of reflection that I will write in my assessment, Skills audit will reflect the skills that I already have, what skills do I need and where are my gaps but also how to gain new skills.
Another subjects that will be added in my assignment will be Smart objectives and PDP that means personal development plan.
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	Comment by Davina Evans: 2.0 – Findings
This heading needs to be included. 
2.0 -Self assessment 	Comment by Davina Evans: This should then be 2.1
2.1- Skills audit 	Comment by Davina Evans: This then needs to be 2.2

…..etc
A skills audit is a systematic assessment of a student's research skills and knowledge. My audit document provide evidence of existing or developing competence. It is strongly associated with needs analysis, the main purpose identifying any needs for training or personal development.
Along the time I have been working in a care centre, with several 30 people only on my shifts I had to do all the caring that is supposed that a patient should receive.
Working with patients with different ages starting from 50 to 90 years old, they had a few disabilities with talking and listening people.
A few of my list of chores was to take care of them, to feed them, to wash them and to be sure that they will receive the best customer service and care that they deserve.
Because of the document that I will add in the assessment I prove myself that I have a few skills that helped me along the time.	Comment by Davina Evans: Where is your evidence that you have conducted a Skills Audit?

This needs to be included in a screen shot. 
Teamwork, teaching, and training people was one of the constructive skills that I developed, on a sentimental plan I am a sensitive person that is sensitive about people feelings, I care for others, ability to read other people’s body language, ability to cope with difficult people and being able to take direction from others and courage to speak   out against justice.
In activities side I had the ability to see the whole picture and setting priorities in my work.
In personal qualities I want to add that I do have the ability to learn from mistakes, ability to recognise my own needs and ask for help, ability to take responsibility for my own actions.
The only academic skills that I can add that I have is I can write things in my own words, and I am able to make, store and find my notes.
As a part of my action plan, I want to add that my strengths, skills, and qualities are that I am sensitive person, I know how to train people, I know how to work in team that is a verry important in a workplace, my academic skills need work, but I know that with the time I will improve them.
I know that I need to work on writing, speaking in front of people, my main one is my IT skills as mean digital skills that I need to work on, I am struggling with creating strategies for starting a new task or assignment.



2.2 SWOT analysis 
A swot analysis reflects on my strengths, weaknesses, opportunities, and threats, that reflect on a strategic planning and strategic management technique to help myself to identify all the minuses and pluses that I need.
On my strengths I want to add that I am sensitive person, patient, calm and sociable person.
As my weaknesses, I can be a timid person, scared to present a speech in front of my class, nervous and emotive.
Opportunities that I have are internet and library, I can add that I am lucky that I can access everything with the internet.
Threats, I fear routine.
Based on all of the above, I realise that I need to change many of my fears and starting to do all the things that I write in the subjects mentioned above.	Comment by Davina Evans: A visual image of your SWOT needs to be included. 

2.3 Conversion and matching strategies 
A swot analysis conversion is based on what I can change to make a better me.
With weaknesses I want to add that being timid I can change with starting searching for new activities like sportive ones, as well as swimming lessons.
I am scared to present in front of people, nervous and emotive I can change that with participating to reading clubs.
My main threat is routine, I want to focus on my personality like this routine won’t be a threat anymore.	Comment by Davina Evans: So what is your strategy to convert these?

This needs to be expanded on. 


2.4Johari Window   
Johari Window relates that a technique is assigned to help people better understand their relationship with themselves and others.
Created by Joseph and Harry Ingham in 1955, the model is composed of four quadrants in which people in which people using the framework that can identify what they know about themselves and what other people know about them.

A first area is what I know about myself and what I am willing to share with others, that is friendly, happy, and modest.
A second are anything that I do not know about myself, and others have become aware of that is that I am an extrovert person, so every single person that I have meet has different opinions about myself.
A third area is everything that you know about yourself, and you are not willing to share with others, I am a sentimental, shy, and nervous person.
The last area is any aspect unknown to you or anyone else is that I am open to new experiences. 
Like all the things that I mentioned above, that really demonstrate that is a good technique that help me understand my relationship with others and myself .	Comment by Davina Evans: Good knowledge and understanding of the model – you need to apply it to you.

Include an image of your Johari window. 



2.5 Leaning styles 
Vark learning style relates that because of questionnaire I am in a category of aural study strategies A.	Comment by Davina Evans: A short description is explain what a learning style is would be good to start off with. 
I have a strong preference for learning by aural methods that means hearing, I should take the information easily if I attend the lectures, attend tutorials to discuss more with other students with my lectures, to try to explain innovative ideas to other people.
I should perform more by talking with the examiner, to listen more to my voices and write them down, spend some time in quiet places and practice writing answers to old exam.	Comment by Davina Evans: There were others we undertook too that you could include. 


2.0 Development areas
 
2.2.1 SMART objectives  
Smart objectives relate to 5 things, S coming from specific, M coming from measurable, A coming from attainable, R coming from relevant and T coming from time based.
My 2 smart objectives that will set myself as a way of addressing skills gaps are:
1.Until the 12/10/2023 I will start learning how to use more the internet in my personal development plan, and I will start reading more.
2.Until the 23/10/2023 I will start to speak more with people like this I won’t be scared when I will talk in big number of people.



2.2.2 Personal development plan
   A personal development plan is a method to explain knowledge, skills and experiences that may achieve my success.
That is a lifelong process, that is beneficial for me as an individual, company or business.
It is a simple and effective way of maintaining track of my personal development that will complete a personal development plan.
I think that if I don’t have a plan, it will be difficult for me to focus on my development and will be unlikely to meet my goals.
Benjamin Franklin relates that if I fail to plan, that means that I have planned to fail, something that I want to totally agree with.
As an example of my objective is that I need to stop being shy, a success criterion is based on the thing that I need to speak loud more, to speak in big group of people.
As an activity I can add that a book group will be a well solutions for my anxiety problems, as resources I have the internet that I can search the group on, as a priority the grade is verry important and as start date will be on 12/06/2022 and end date will be on 12/06/2023.
.	Comment by Davina Evans: A table could be included to represent the above – such as the one we went over in class. 
















3.0 Conclusion 
As a conclusion the main purpose of my report was to help others understand that with the help of this module, I understand the purpose of all the lectures that they have been related above.
I have discovered a lot of new things about me with this module, that helped me understand as well that everything that is negative about me, I can improve it.
Most of the negative things based on my career are based on my anxiety, that are because I am a shy person, even if I consider myself an extrovert person that really loves spending time with people.
Based on my feelings, I know as well that I can change all the skills that maybe I did not develop along the time, like I know that my digital skills may need an improve as well.
 Any activity that I am doing in this module, or even outside of it is verry important for my personal development because all of those will help me chose my perfect career path and my perfect career plan.
Even if I should have the opportunity to undertake these activities again, I won't change a thing, I do believe that everything that happened is good as it is.
If I could change a thing will be changing a few things in my digital and communication skills that I am struggling with right now, It was a main problem for me even in my origin country but I know that with a help of a course I can change all the skills or maybe improve them like this the company that I will hopefully open in the future will be a respectful company to work with.
My next step in my professional career is improving my skills first, doing a customer service course, start to work in a small company and maybe in the next years to open a personal business, as a management company.

.	Comment by Davina Evans: Please remember to support your work with academic references and include a reference list of the sources that you have used. 
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