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INTRODUCTION This essay will use Gibbs' Reflective Cycle (1988) to evaluate my academic and digital skills development during my first term at university
Description: The First challenges started in the first few weeks right when we started we were shown how we had to look for the information to back up our essay as there were many things we had to remember plus obviously reading what part or what paragraph was relevant to what we would put later on in our paper, Both myself and my classmates were overwhelmed by the whole process of collecting the information as it is not just looking for something and that's it, it is the process of finding something that is relevant to what we are trying to say through the essay, time was already against us as we had to hand in 2 reports, an essay and start preparing for a presentation, The study techniques that I found most interesting were the Pomodoro technique, to better understand how to use it I downloaded an application on my mobile phone that applies the times and this in turn allows me to block the other applications so that I am not easily distracted as usual I have tried to be using it although I will be honest because of my time there are days that I start something and I don't have enough time to do it. There are days when I start something and I need to finish it because I have no more time to do it and the Haisenhower matrix especially this last one that is so used in the work environment and I had no idea that it could also be used in an academic approach especially when time is a fundamental tool to achieve any goal, This is where the theme of Time Management had great significance and relevance to what we were doing. I had the opportunity to explore how technology has transformed the way students access, process and produce academic information, I used digital tools such as AI in the library to search for relevant information for my essays and reports and together with my peers shared the experience and frustration that this can bring.

Feeling: During the first two weeks of study I felt like I had a slight control of everything that was being studied, of everything that was being developed so far, by the fact that there was little time left to present the reports and trying to practice in all this requires time which will lead to another challenge for me to develop in a better way the time between family and quality time, housework, I thought it would be faster for me to finish the first reports and essays and the reality is that they take much longer than I could have imagined. I started to feel a bit stressed because the feedback I got from my first sample was telling me that my principle with my half part was not relevant and I started to question if it is because my head is thinking in another language or because what I am looking for is really out of context and that is when I decided to involve my wife and I told her to listen to what I had and tell me what she perceived and indeed she commented that it gave the impression that I was deviating from the main topic or the main focus which is towards students and so I deleted almost half of what I had already done and of course time kept moving forward. She said that it gave me the impression that I was deviating from the main topic or the main focus, which is towards students, so I deleted almost half of what I had already done and of course the time kept advancing in days and I started to feel overwhelmed to the point of not knowing if I would be able to finish the reports and essays, but after a few days of sleeplessness we managed to finish them. What I want to say is that at the beginning I did feel overwhelmed by the large amount of technological tools that were presented to us, I think I was more worried about not having enough skills such as my level of English and others to be able to take advantage of them, but it should also be noted that as the course progressed and I was completing the activities and they looked much more professional, I was filled with more confidence and satisfaction and I am proud of how far I have come since I came to learn English in this country and I never imagined that I would have the ability to study at this level.

Evaluation: From the beginning the practical approach allowed each digital tool to be explored from a functional perspective and adapted to our needs as students, It seems to me that the idea of knowing how to search through books, magazines, newspapers news and know how to quote them in a document represents a great skill that helps a lot in the work environment when presenting ideas or presenting projects can be used to support a point of view and defend it, this is very good in my opinion, At first it can be overwhelming seek so much information and then choose which is more relevant is a technique that is polished only with practice, One aspect that could be improved is the time of delivery because in my opinion it is too soon to deliver an essay and a report together, perhaps if practiced in a more involved way in class it would be a little easier to understand the process or if more opportunities were provided simulacro ie to present two samples of work at different times and receive feedback from each of them and then make the delivery of the final report or final essay, as I feel that time is a factor that influences a lot for this type of document, And although I managed to finish my presentation on time, many of my classmates felt overwhelmed by the short time we had to make and practice the presentation, maybe some of the results would have been a little better with more time. But I consider that the experience was very positive, this course not only provided me with technical knowledge but also gave me the ability to become a more autonomous student and a little more capable for this digital age

Analysis: Now that we have studied the issue of procrastination I realise that during my first term I left a lot of things to the last minute which not only gave me a bit more stress but also put me behind on other activities for example preparing better for the presentation although even though I feel that I did it quickly I don't think it went too badly although at the time of writing this essay I haven't had my feedback yet I think I didn't do too badly, clearly if I had made better use of my time and distributed my time better I would have had more satisfactory results but it should be emphasised that I could have prepared a little more and practised more in the presentation so that it would have been perfect. All this will help me to make better use of my time in the next chapter. When writing essays and reports I realise how critical thinking is so indispensable to give a logical order to our work, that is why this course seeks to develop a solid academic stance based on evidence and ethics. I understood that digital skills are not optional but essential for today's students, knowing how and where to look for relevant information and that this comes from reliable sources, knowing how to manage references. In turn, I understood how all of the above influences the way we think, learn and relate. This led me to question even my own study and information consumption habits, and to rethink how I can be a more digitally aware and responsible learner.

Conclusion: Before entering the technical area I would like to emphasize how throughout this learning process I was treated with respect and my opinions were treated with the same level of respect and I could notice it not only with me but with my peers as well which not only motivates you to be more respectful but it focuses you to a more humble sense of leadership because by paying more attention to the opinions you become a better leader, But in summary this experience helped me to recognize the importance of developing academic skills adapted to the digital age. I learned to be a student capable of combining critical thinking with technological competence. Although at the beginning I felt insecure, I managed to adapt to the process and understand the value of these tools in my training process as a student.
SMART ACTION PLAN
	Target to be Achieved
	Action Steps to Complete to Achieve Target
	Potential Difficulties
	Resources
	Deadline
	Comments

	Improve the structure of my reports and essays
	Practising making reports from other topics
	Lack of time for this activity
	Development guides in Moodle
	18th July

	Schedule at help meeting with library Staff

	Improved the resource method
	Follow the methods proposed in moodle
	Not understanding the search method
	Development guides if the library
	14th July  
	Review the guides

	Create a time management Plan
	Use digital tools to organise activities
	Postpone scheduled activities
	Apps, Google Calendar, Outlook Calendar, Apple Calendar
	15th July  
	To be disciplined

	Strengthen Oral expression Skills
	Practice more presentations
	Not having enough feedback
	Videos on how to capture the audience's attention
	17th July

	Extend search to youtube with tips
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