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The two job adverts selected for this task are a Teaching Assistant 1‑2‑1 EHCP (Temporary) vacancy at Queen Elizabeth's Grammar School in Horncastle and a Store Assistant vacancy with Aldi in London. The Teaching Assistant role focuses on supporting pupils with their learning, wellbeing and individual needs, while the Aldi role focuses on customer service, stock, store standards and working effectively as part of a busy team. Although the occupations are different, both adverts show the importance of transferable employability skills such as communication, teamwork, reliability, organisation and adaptability.

Job Advert 1 – Teaching Assistant 1‑2‑1 EHCP (Temporary)

[image: The webpage displays a job posting for a temporary teaching assistant role at Queen Elizabeth's Grammar School for students with EHCP, starting soon and requiring 23 hours per week.

AI-generated content may be incorrect.]
[image: The image depicts a job listing for a key role, detailing responsibilities such as adhering to school policies, managing child behavior, assisting with planning activities, monitoring children's needs, and familiarizing with special education plans.

AI-generated content may be incorrect.]

The advert explains that the Teaching Assistant is required to adhere to school policies and relevant legislation, particularly those relating to safeguarding, child protection and behaviour management. The position also includes supporting the planning and delivery of activities within the school, contributing to literacy and numeracy work, preparing the classroom environment, monitoring pupils needs, maintaining records and understanding the details of Education, Health and Care Plans (EHCPs). These duties highlight the importance of safeguarding, effective communication, organisation, observation, responsibility and the capacity to respond appropriately to individual pupil requirements.
Job Advert 2 – Store Assistant[image: The image is a webpage for a job listing on Reed.co.uk for a Store Assistant position at Aldi, offering a salary of ￂﾣ13.50 to ￂﾣ14.47 per hour.

AI-generated content may be incorrect.]

[image: The image depicts a list of responsibilities for a retail store employee, emphasizing customer service, inventory management, and efficient till operations.

AI-generated content may be incorrect.]
The Aldi job advert states that the Store Assistant is expected to deliver friendly and efficient customer service, replenish stock, check product quality, maintain merchandising standards and operate tills accurately. The Skills & Experience section highlights the importance of being approachable and supportive towards both customers and colleagues, as well as demonstrating hard work, reliability, flexibility, a positive attitude and confidence with numerical tasks.

Comparison of the Two Job Advertisements
Both adverts demonstrate that employers value transferable skills. Communication is essential in both roles, teamwork is required to achieve shared outcomes, and responsibility is shown through safeguarding in education and customer service in retail. Organisation is applied differently: the Teaching Assistant prepares activities and records, while the Store Assistant maintains stock and merchandising standards.
[image: The diagram illustrates various roles and skills associated with retail and educational positions, emphasizing communication, teamwork, customer service, responsibility, organization, adaptability, and specific tasks like till operations and literacy support.

AI-generated content may be incorrect.]

Communication is the skill I would use most strongly in future employment. Retail experience has developed my ability to communicate professionally, while dance teaching has required me to explain instructions, motivate learners and adapt my approach effectively.

Task 2 – Self‑Assessment: SWOT Analysis.
Self‑assessment enables me to recognise my existing abilities while identifying areas that require further development. Dacre Pool and Sewell (2007) argue that employability is shaped by a combination of knowledge, skills, experience and personal attributes, meaning that understanding my strengths and development needs is essential for future career progression. My SWOT analysis explores my strengths, weaknesses, opportunities and threats in relation to my employability.

Strengths
Communication is one of my strongest skills. Working in retail has required me to communicate professionally with customers, colleagues and supervisors, often adapting my tone and approach depending on the situation. Teaching dance has further strengthened this skill by requiring clear instruction, active listening and the ability to motivate learners of different ages and abilities. Through teaching, I have learned how to break down complex movements, provide constructive feedback and adjust my communication style to suit individual needs. Leadership is another strength developed through dance teaching. Tuckman’s (1965) theory explains how groups progress through forming, storming, norming and performing, and my experience demonstrates how setting expectations, offering encouragement and managing group dynamics helps learners feel confident and work effectively together.
Organisation is also a key strength. My administrative experience has improved my attention to detail, task management and information handling, all of which are essential in professional environments. During my first year at university, I learned the 4D Strategy, a method that enhances organisation by reducing clutter, prioritising tasks and maintaining focus through the categories of Do, Defer, Delegate and Delete. Applying this strategy has helped me manage competing responsibilities more effectively and maintain control over my workload. Dance teaching also requires organisation, particularly when planning sessions, preparing resources and scheduling classes. Retail work reinforces this strength by requiring efficiency, time management and professionalism in fast‑paced, customer‑focused environments.
Adaptability is another important strength. Kolb (1984) emphasises learning through experience and reflection, and my varied work history has enabled me to develop transferable skills from real situations and adjust my approach when needed. Whether responding to unexpected challenges in retail, adapting lesson plans in dance teaching or learning new administrative processes, I have demonstrated flexibility and a willingness to learn. This adaptability supports my ability to work in different environments and manage change effectively.


Weaknesses
One development area is confidence when dealing with difficult situations or workplace conflict. Tuckman’s (1965) model is relevant because conflict can emerge as groups develop, particularly during the storming stage. Although I communicate well in everyday situations, I want to strengthen my ability to remain calm, listen actively and resolve disagreements professionally. Improving this skill will help me manage challenging interactions more effectively in future roles.
A second weakness is digital and ICT skills. While I can use basic software, I want greater confidence with Microsoft Excel, Word, online communication tools and data‑management systems. Strengthening these skills will support my employability, particularly in administrative or education‑related roles where digital competence is essential.
A third development area is prioritisation when responsibilities compete. I sometimes find it difficult to decide which tasks should be completed first, especially when balancing work, study and personal commitments. The Eisenhower Matrix can help me distinguish between urgent and important tasks, enabling me to plan more effectively and reduce stress.

Opportunities
My previous experiences create several opportunities for future employment. Dance teaching provides a foundation for roles in education, youth work or community engagement. Retail experience supports opportunities in customer service, management or supervisory positions, while administration offers organised professional experience that is valuable in many sectors. Career EDGE highlights the importance of experience, generic skills and career development learning (Dacre Pool and Sewell, 2007), and my background demonstrates strengths in communication, organisation, teamwork and adaptability. These transferable skills open pathways into teaching support roles, education settings, customer‑focused environments and administrative positions.


Threats
Competition for employment is a key threat, particularly in education‑related roles where other applicants may have more classroom experience or stronger digital skills. This means I need to continue developing my ICT abilities and gaining relevant experience to remain competitive. Another threat is balancing work, study and personal responsibilities. Without effective prioritisation, it can be difficult to maintain progress towards career goals. Using structured approaches such as the Eisenhower Matrix and the 4D Strategy can help protect time for development activities and reduce the risk of falling behind.

Evidence of Readiness
My work experience demonstrates readiness for employment. Retail has strengthened my customer‑service skills, teamwork and professionalism. Administration has developed my organisation, information management and attention to detail. Dance teaching has enhanced my leadership, communication and group‑management abilities. Schön (1983) argues that professional development involves reflecting on practice, and I regularly reflect on my experiences to improve my performance. Bandura’s (1997) concept of self‑efficacy highlights how confidence influences persistence, and my ability to adapt, take responsibility and learn from experience shows that I am professionally prepared.

Task 3 – Employment Goals and Personal Development Plan 
My short‑term goal is to secure employment that builds on my retail, administration and teaching experience, preferably in a teaching‑support role within the next 6–12 months. Achieving this will require strengthening my ICT skills, gaining further experience in education settings and improving my confidence when managing difficult conversations. My longer‑term goal is to progress into a stable teaching or education‑related career where I can apply my communication, leadership and organisational strengths consistently.
My Personal Development Plan focuses on three key weaknesses identified in my SWOT analysis. First, I will complete Microsoft Word and Excel training and practise weekly for six months. Progress will be monitored through completed modules, certificates and increased confidence using digital tools. Improving ICT skills will support my employability in administrative and teaching‑support roles, where digital competence is essential for record‑keeping, communication and data management.
Second, I will develop confidence in handling difficult situations and workplace conflict. To achieve this, I will complete communication or conflict‑management training, observe experienced colleagues and reflect monthly on challenging interactions. Schön (1983) emphasises the importance of reflective practice, and applying this approach will help me strengthen my responses to disagreements, improve emotional control and build professional confidence.
Third, I will improve prioritisation when responsibilities compete. I will use the Eisenhower Matrix weekly to distinguish between urgent and important tasks, ensuring essential activities are completed first while non‑urgent but important tasks, such as career development, are scheduled. Reviewing my priorities every Sunday will help me maintain structure and monitor progress.
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What skills and experience we're looking for
Key Responsibilities:

e Actinaccordance with school policies and procedures and relevant
legislation, particularly in relation to child protection and behaviour
management.

e Assist with planning and preparation of activities and in the delivery of local
and nationalinitiatives e.qg. literacy and numeracy strategy.

e Participate in the preparation of the classroom.

* Monitor children’s needs and reporting these to a designated person.

* Keep records as required by the school.

e Have familiarity with all relevant Education Health and Care Plans of
special education needs specific to the child.
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Key Responsibilities

« Provide friendly, efficient customer service
« Stock shelves, check product quality and maintain strong merchandising standards
« Operate tills accurately and promptly
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Teaching Assistant 1-2-1 EHCP (Temporary)

Queen Elizabeth's Grammar School, Horncastle, Horncastle, Lincolnshire, LN9 5AD
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- Job details
16 days remaining to apply
Start date details
e e e Jobrole Teaching assistant
;:l;:::::;:er 2026 at Visa sponsorship Visas cannot be sponsored
11:59pm Key stage Key stage 3, Key stage 4, Key stage 5
Date listed N .
21July 2026 Working pattern Part time: 23 hours per week for 39 weeks per year
Contract type Fixed term - Needs of the school

Actual salary £15,026




