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Introduction:
Academic skills mean a set of skills or an individual strategy of learning which are used by students to improve their learning capacity and enhance the power of understanding the information of the study (Mirkasimova and Ibodullayeva, 2022). An individual must understand how to expand the variety of abilities he holds in order to perform well in both his career and his education. Other skills can be acquired, for instance during studies. According to Cottrell (2019), a skilled person is someone who becomes habituated to operating strategically by putting organisation and techniques into action, which results in the ordinary. 
This report is aiming to present a discussion about the importance of academic skills in future academics as well as in professional careers where it will be also described in the report which academic skills are most important to have among the students. Whereas a brief description of the different academic skills will be provided in this report mentioning time management skills, team working skills, paraphrasing skills of wiring and referencing skills. Therefore, the importance and implications of these skills will be also provided in this report. Different academic skills play a specific important role in pursuing the academic career of a student where good writing skills are one of the most beneficial skills to have in pursuing an academic career whereas time management skills and team working also play a very important role in the academic career of the students as well as their professional career which will be discussed in this report.  
     
[bookmark: _Toc133446117]The concept of academic skills: 
Many educational institutions and teachers prioritize incorporating lessons and activities that improve various academic skills of students. These skills are the most valuable assets of student, and they can be utilized for academic advancement and pursuing higher studies, as wall as playing a significant role in the development of a professional career . In modern education, institutions worldwide tend to focus on five primary areas : science, mathematics, history, language arts and technological literacy . 
The development of different academic skills goes hand in hand with providing essential tools that aid in the capacity and gain of knowledge in these essence subjects. Students are exposed to different academic skills at an early age , as they engage in homework and discussions with tutors and teachers , enhancing their time management and critical thinking skills. Consequently, splitting larger homework assignments intro smaller pieces enables students to be efficient in focusing  their time, even in the early stages of their schooling .During their schooling period, students take notes during lab classes and create lab notebooks during chemistry and physics lab tests for the semester, familiarizing themselves with note-taking skills. Various academic skills can be acquired and developed by students to pursue their academic career path, such as written and verbal communication skills, note-taking skills, reasoning ,time management skills and teamwork skills. These skills help to smoothen both academic and professional career paths. Writing skills are one of the most beneficial and crucial skills to have in a student’s academic career, whene they need to focus on paraphrasing and referencing capabilities to improve their writing skills. Good writing skills aid in the retention of information for longer periods and result in higher grades across diffrent subjects.
[bookmark: _Toc133446118]Evaluating the importance of academic skills in future academic and professional careers: 
An individual must gain knowledge of the many academic abilities and their significance in order to successfully complete the various academic and professional missions. The capacity to manage time well, which ensures productivity, is a crucial component of academic skills. Whereas through time management capabilities students can develop their understanding of the usability of time better which will engage them to assess their spending of time and they will be able to make more effective use of the time. Improvement of time management skills also enhances the productivity of the students as well as more engagement with the study which creates an immensely positive impact on their academic performance. Lack of time management skills can reduce the effectiveness of accomplishments in the course of completing daily tasks, whether academically or professionally, if time is wasted for unreasonable purposes that result in tension. Whereas the time management capabilities of a student help him or her to be more organised with their work along with reducing stress levels. Unforeseen circumstances can certainly arise at any time and disrupt the established schedule, but with the right management, they can only be overcome by means. 
 Team collaboration is another way to complete a task effectively, because produces better outcomes in a comparatively short period of time. Fragmenting the mission into smaller pieces, shared with teammates, to improve time management and become more efficient in completing work, is a benefit of teamwork. Therefore, team working skills are also a good skill to have for students in pursuing their academic careers. As social beings, humans interact with each other and do various things by working as a team where every individual learns the team working skills at a very early stage of age. Collaboration is another key to success, but in society, this skill is developed in smaller or higher percentages, even though it should be approached with maximum importance by each, the capacity to integrate and adapt within a group advances it closer to success, whether it is at work, at school or anywhere else. 
Therefore, summarising and paraphrasing is another important skill that should have students pursued in their academic career which immensely helps to improve the quality of their writing. Lacking summarising and paraphrasing skills can cause poor quality academic writing where students will be unable to accomplish the desired goals in pursuing an academic career and they will also suffer in pursuing higher studies. While having strong summarising and paraphrasing abilities gives students a chance to write about any subject with more fluency. Summary and paraphrasing skills significantly help produce quality writing while completing a project. Summarising and paraphrasing play an important part in the academic career as well as in professional career where in pursuing the academic career students will be able to get through a variety of research papers, assignments, projects and thesis as well with the help of summarising and paraphrasing skills. Thus, in their professional careers, students can avail various benefits of summarising and paraphrasing capabilities where many different companies hire the professional paraphrasing team to handle their marketing operations to prepare effective and unique content for the company. Whereas, paraphrasing skills also help to prepare and renovate official documents and paperwork as well as reproduce the plans and strategies of the company. 
Referencing is another very important aspect of effective academic writing skills; it is very important to acknowledge the sources which are taken by the student to develop the idea of the topic. Along with improving the quality of the writing, referencing skills also provide a better understanding of the topic. A person who refers assumes that what they affirm, say or do is not their own idea. Referencing helps to improve the quality of academic writing which makes it one of the most important academic skills. 
A more in-depth review of academic abilities, including time management, referencing, team work and pharaphrasing and summarizing is described below. 
[bookmark: _Toc133446119]Time management: 
Time management skill is a system to plan and organise the work on maintaining the schedule. It helps to perform the work more smartly and easily. Time management is an important academic skill for students. In the academic field time management ability is very crucial for students with their busy schedules. With the help of time management skills, the student becomes organised and increases learning growth. Effective time management capacity helps students to reduce their work pressure. The students can make a plan to maintain the schedule, in this way they can understand the work pressure according to the importance of the tasks. Managing the time to ensure the balance of the work. For this reason, the students can perform cultural activities side by side with academic learning. It also helps them to balance their personal and professional life in the future. This skill helps the student focus to determine the right goal for a career. Thus, they increase their performance level (Tripathy, 2020). Along with that, they find the opportunity to improve their productivity to achieve the target goal in their academic career. The student becomes confident when they manage their schedule. For this reason, they can easily divide the work and simply solve the work. Time management skills also give a huge benefit to the students to motivate them in the work. To improve this skill the students can build a proper strategy for the work on behalf of the priorities.  Following this strategy, it can help the students to increase their work efficiency. The students mainly focus on setting a goal and then deciding to delegate the task of maintaining the timeline. In this way, they improve their working speed and manage their time properly (Simplilearn, 2023). 
[bookmark: _Toc133446120]Referencing: 
Reference skill is one of the key elements of writing where it helps to define how and from where a student has used the sources for his or her writing to develop the idea of the topic. Referencing  refers to the way a student is acknowledging the source of the information which has been used by him or her to develop the idea of the writing or the work where it helps to identify to the reader that the arguments and the idea of the topic have been developed by which specific source of information like quoting from a book or journal or the newspaper article or either it has been taken from any website. Referencing is an important aspect to maintain the integrity and the quality of academic writing where the students must need to have this skill to develop their academic writing skills. Therefore, the words that are used to define the referencing can be confusing sometimes where to avoid these mistakes students can apply some referencing terms like citation where the student needs to mention it in their reference while they are taking a source of information. Citation means the acknowledgement of the source where it can be in the author's date format in case the source of writing is a book where students need to write the name of the author and provide a date of publication such as (Jones, 2019). Therefore, the references should mention the other details of the source following the citation where the publisher details and the URL that has been accessed by the students need to be mentioned. Thereafter, students need to always keep their reference list at the end of the writing which is also known as a bibliography. Through this process of referencing students can improve their academic writing skills and reference skills as well (Ncl, 2023). 
[bookmark: _Toc133446121]Teamwork: 
Teamwork means achieving a particular goal by founding a team with different members where the goal has been achieved by working together with the team members. Teamwork is an important aspect of pursuing academic goals where many different academic institutions give team projects to the students to complete a particular assignment or work where they can improve their team working skills. Team working skills provide a sense of togetherness and make the students familiar with their responsibilities as social beings (Planas-Lladó, et al. 2021). Therefore, team working skills are also very important for pursuing a professional career where business organisations and corporations run their various business operations through a group of employees. Team working capabilities of the students help to make them more culturally and socially reach where they can make and improve their verbal and non-verbal communication. Working within a team helps the students to be more active towards their work as well as to be more efficient in completing the goals. Therefore, working with different team members helps students to give and take feedback on the process of doing work where the personal development of the students happens with more ease and naturally by taking vital insights that help to improve their quality of work. These important factors of the team working skills make it an essential academic skill that needs to be acquired by students. Therefore, team working skills help to enhance the constructiveness and productivity of the students where team working skills are extremely important to have in professional fields where various companies prefer the team working capabilities as must-have criteria for hiring employees because of this reason (Kishore, 2021).    
[bookmark: _Toc133446122] 
Paraphrasing and summarizing:
Paraphrasing skills are one of the most important elements to improve academic writing skills where students need to be more fluent with their vocabulary and sentence construction along with using different words to express something with their writings. Paraphrasing means the procedure of stating something that has been written or spoken by someone in different words where the main purpose of paraphrasing is to express the writing in a simpler and shorter way as well as make the topic clearer (Libguides, 2023). 
Paraphrasing skills have various benefits where having this skill will help the students to avoid plagiarism and to focus on the idea of the subject rather than the words. Paraphrasing also helps to clarify the idea of the writing where students are able to develop their understanding of the lesson or subject better. Therefore, Paraphrasing skills also develop the research skills of a student along with providing a faster way to manage time. Paraphrasing skill is a useful technique to summarise the writing of the students in a more accurate way with the help of different sources on the topic. When a student gets involved with paraphrasing they are able to put more focus on the idea of that topic where they take the main points of that particular topic through understanding the idea of the author (Rossi, 2022).  
Therefore, students can avoid plagiarism through paraphrasing skills where they will be able to take different perspectives of the topic which will increase their understanding of the idea of that topic along with avoiding legal issues of copyright. Therefore, paraphrasing skills rely on the capability of sentence constructions as well as the knowledge of the words where having good paraphrasing skill students needs to acquire the word and vocabulary knowledge which will improve their academic writing skills (It4nextgen, 2023).  
Success in both academic and professional fields depends on the essential skill of summarising. It involves taking the key ideas from a text or spoken piece and compressing them into a concise interpretation. 
In the context of education, summarising is crucial for several reasons. In fact, it allows students to mentally process information from lectures, articles, and textbooks. By summarising, students are able to identify the main ideas of a work of literature or a lecture and reduce that information into a more concise, accessible form. This technique enhances one's ability to assess and evaluate information and promotes the development of critical thinking abilities.
The skill of summarising is equally important in job situations. It makes it possible for people to communicate important information with clients, bosses, and coworkers in a short order and in a satisfactory manner. For instance, summarising could make sure that everyone understands the essential ideas being discussed in meetings and is on the same page. Summarising can provide a straightforward overview of complex facts or concepts while emphasising the most important parts, identical to how it might in reports or presentations (Cottrell, 2019).
[bookmark: _Toc133446123]Conclusion: 
Academic skills are the set of skills or strategies that are used by students to enhance their learning capacities of them as well as improve their understanding of the study. Whereas a variety of skills play different important roles in pursuing the academic career as well as the professional career of the students. Whereas time management skills are one of the most important skills which need to be acquired by a student to enhance the effectiveness and efficiency towards the study. Time management skills hugely help students to improve their academic performance where they will be able to manage their studies within a shorter period of time which will help them to reduce the stress of the mind. Therefore, having good skill of time management helps to enhance a professional career as well where every individual with good time management skills will be able to complete their operations and tasks more efficiently. Along with time management skills, referencing, paraphrasing and summarizing skills are equally important in the academic career of a student where they can improve their academic writing skills by enhancing their referencing and paraphrasing skills. Therefore, team working skill is also important academic skill to have among students which provides a range of advantages in a professional career.  
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