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REQUEST FOR THE APPOINTMENT OF A VISITING LECTURER

	
	Date:
	15/02/2022
	Cost Centre:   
	

	
	
	Project Code:
	


	
                                                                                           
	Requested by:
	Phil Pitcher
	
	Student Group/
Course
	L6 year 4 OME

	
	
	
	
	



	Lecturing Topic
	Blast and TNTe




	Proposed date of Lecture
	
	
	No. of Hours

	4



	Is this person self employed
· Please note that if the Visiting Lecturer does not have a UTR they will need to complete New Starter paperwork and submit a Monthly Timesheet
	Yes/No


	
	Fee agreed 
	



	Name of Guest Lecturer:
	Paul Locking




	Address:
	



	Telephone:
	

	
	Email: 
	




	Approved by Academic Director /Assistant Dean
	
	Date
	








For office use only


	New Supplier Form / New Starter paperwork sent to VL	


	

	Date paperwork to Finance / HR


	

	Date PO raised & PO No:
If applicable

	

	Date Invoice sent to PL Admin / Timesheet to HR	
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