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TIME-MANAGEMENT: An Essential Skill for Student Success in Higher Education
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TIME-MANAGEMENT DEFINITION: Time-management is the process of planning and exercising control over the amount of time spent on specific activities to increase efficiency, productivity and effectiveness.
An effective time management is about taking control of your time to increase productivity, reduce stress and have a better work-studies-life balance.

Importance of time management
Time management its very important for both personal and professional success and well-being.
Key benefits:
Increase productivity and efficiency
Reduce stress and anxiety
Enhanced Work-Studies-Life Balance
Better decision-making
Achieving Goals Faster
Improved Self-Discipline and Confidence






Time management techniques
1.The Eisenhower Matrix
(Urgent/Important Matrix)
Urgent & Important (Do)
Important & Not Urgent (Schedule)
Urgent & Not Important (Delegate)
Not Urgent & Not Important (Eliminate)
2.The Pomodoro Technique
25 minutes working with 5 minutes brake
3.Time Blocking 
Set specific blocks of time for different tasks or activities.
4.SMART Goals
Specific, Measurable, Achievable, Relevant, Time-bound.


Consequences of Poor Time Management
Increased stress and anxiety
Lower productivity
Mediocre quality of assignments
Missed deadlines
Procrastination
Limited opportunities
Poor decision making.








Summary
Time management it’s a necessary skill for student success at University
Time management for students is about intentionally planning and controlling how to spend our time to maximise productivity and achieve academic success and performance without stress and anxiety.
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