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The reflective report would utilise the Gibbs Reflective Cycle in order to reflect on the academic skills that I have developed within this course. The Gibbs Reflective Cycle is an effective framework which helps individuals to examine experiences and allow themselves to learn or plan things in an effective manner (Thiagraj et al. 2021). This further helps pupils to analyse the things that went well and the things that did not so that they grasp knowledge on how to improve in future. Under this premise, the report would provide evidence on the tasks that I have completed during this course that has helped me to develop the skills of referencing, paraphrasing and reflection.
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Figure 1: Gibbs Reflective Cycle
(Source: MindTools, 2024)
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Figure 2: Referencing skill
(Source: Self-Developed)
Referencing skills is the ability that enhances students to know ways of acknowledging the ideas and works of others without passing it off as one's own (Nesi, 2021). There are various styles of referencing like Harvard, APA, MLA and many others which facilitate a peers’ understanding of using others' work, citing them properly and developing one's own perspectives. Before this module, I have had severe issues while referencing others' work as I struggled in knowing the various ways of citing them properly. This module has been equally beneficial for me as I could gain vital insights regarding the Harvard style of referencing. At the onset of this course, I was inquisitive as well as uncertain regarding how well I can learn this skill so that I can produce better quality academic writings. It is after engaging actively in this module I build a strong foundation in this skill that has helped me learn ample information regarding the Harvard referencing style. This workshop was conducted on crucial instruction regarding bibliographies, intext citation and maintaining referencing skills. After learning these strategies, my knowledge has been well-equipped and I have put this skill into practice while writing many academic essays and reports as a part of my coursework. Perhaps, one of the best ways that helped me learn more of this skill is by practising referencing skills at home [Refer to Figure 2]. I took out a regular one hour everyday and gave it to practising citing and referencing a book, journals and websites in Harvard style. This has made me even more confident in this skill that my friends now seek feedback on strategies to improve their referencing skills. However, I also engaged in learning much more of this style from reading various books on this which has elevated my knowledge even more. This has not only streamlined the entire referencing process but I have mastered the accuracy of this skill with sheer practice and dedication. I hope to continue this consistency in all of my academic papers and writing documents so that not only helps me maintain academic integrity but avoid plagiarism. Therefore, I have noticed huge improvement in my referencing skills after I started practising, having engaged in this workshop. Moving ahead, I aim to stay committed in refining and sustaining my referencing ability by regularly engaging in referencing activities by taking random passages from the Internet and citing them. This would help me stay updated along with seeking feedback from my instructors so that I can further enhance proficiency in this field. 
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(Original Source)
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(Paraphrased Content)
Figure 3: Paraphrasing skills
(Source: Self-Developed)
Paraphrasing skills is yet another significant academic study skill that empowers students to rewrite an original text in one's own words (Neumann et al. 2020). This not only makes the academic writing skills strong but enables a learner to be proficient in analytical skills. It brings me back to the days when I faced difficulty in paraphrasing from various articles and jotting my ideas down in the form of academic writing. This was something I needed to enhance for the significance it holds in terms of academics. Paraphrasing along with summarising the elements have helped me to develop/demonstrate effective understanding of the major ideas and concepts of authors and restating them in my own words. The strategies of conveying others perspectives and summarising in my words seemed daunting and monotonous for me. It has been possible due to this module lessons which has made me understand the ways to paraphrase ideas and rewrite in my own words so as to avoid plagiarism. I used to apply the learnt lessons in real life by taking articles from the Internet, selecting any one page from it and restating the information in my own words [Refer to Figure 3]. This has played a profound role in not only helping me to expand my knowledge and vocabulary but enabled me to demonstrate my critical thinking and strategic thinking ability in forming appropriate sentences while retaining the actual meaning of it. I have gained a deeper awareness of this skill by reading varied articles and journals on synonyms, ways to restructure sentences and the importance of paraphrasing so that I can apply this skill in all of my projects and assignments. This would not only help me to write well-reasoned academic papers but also show its significance in my future workplace for creating captivating research works by conglomerating diverse ideas and enhancing customer's experience. By conducting this evidence, I ensured that I could apply techniques like changing the structure of sentences, altering choices of words and retaining the actual idea of the author without copying its actual words. Thus, I have gained confidence in approaching paraphrasing activities so that I can incorporate those ideas and help lay a solid groundwork to the academic papers. I aim to exercise regular practice sessions by paraphrasing complex sections from articles and books, besides ensuring accuracy and clarity of the paraphrased version.
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Figure 4: Reflection skill
(Source: Self-Developed)
Reflection skill helps an individual to analyse their own experiences so that one can improve the way they learn, work or have performed previously (Veine et al. 2020). It holds a prominent influence in a student's life by enabling them to make their learning an even more conscious process by becoming an active learner. One tends to ask questions to themselves regarding the things that they did and think critically on it so that their strengths, weaknesses and areas of development can be scrutinised. This module has provided valuable information on ways to enhance this skill among students and I was equally interested to participate in this session. This was one of the very few sessions for which I was waiting for so that I can reflect on certain past scenarios in my life which I feel I had performed poorly. This would enable me to monitor my performance and do better in my future endeavours. This propelled me to actively engage in this workshop on honing reflection skills and I could not hold my excitement until the final day arrived. It had various discussions on this topic which I carefully noted down so that I can apply those in my life. However, I was surprised to know about the various models of reflection like Gibbs Reflective Cycle, Kolb's Reflective Model, etc. I heard of these but never knew the significance or the ways to implement them until I became a part of this group discussion. We came to know the various ways of reflective writing that are subjective in nature for it comprises personal experiences or feelings of individuals. We were given a specific topic on thinking of an experience and writing on it and I also engaged actively in this [Refer to Figure 4]. I could analyse my past experience when I had a challenging experience with one of my classmates and the things which I would do differently now, provided I face a similar situation again. After writing a reflective anecdote on it, I came up with the point that not only did I become mature but I would encounter a similar incident with a lot more maturity and conscientiousness. Therefore, this reflective analysis made me learn the varied challenges of my past experiences and improve the areas that need development so that I can be even more proficient in enabling a conducive environment with my peers. This learning journey has been extremely insightful for it facilitated me to analyse deep into my learning experience. As I move forth, I aim to elevate this by consistently practising by writing a daily journal regarding the activities, my personal feelings and the experiences I encounter in my daily life. This would help me in getting a clear idea of my performance and enhance my analytical mindset too. I would apply various models of reflection that I have learnt in this session so that I can get an in-depth glimpse of my learning evaluation and self-assess accordingly.
[bookmark: _Toc163171624]Conclusion
Therefore, it can be reflected from the above findings that my referencing skills along with my paraphrasing and reflection skills have enhanced a lot during this module. I have been determined enough in allowing myself to practise reflection writing, paraphrasing skills and referencing or citing various articles. All of these have collectively contributed to my personal as well as academic growth which has been reflected with the help of Gibbs Reflective Cycle.
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Academic study skills are integral to all students ranging from the high school to that
of university and beyond. There are various skills and techniques which consttute
academic skils that help students to not just feel engaged but learn eflectively. It is
due to these certain academic study skils students tend to stay engaged in the

classroom by becoming an active member of this leaming process. There are
‘several reasons which attests the importance of academic skils that are listed below:
Improved understanding and learning: It is with the aid of study skils like active
reading, note taking and critcal thinking skills, students tend to absorb and articulate
complex information in an improved manner. These techniques not only help a
leamer o stay engaged with the leaming materials and sudy session but
comprehend easily to it This furtner helps in enhanced retention of the knowledge.
Time management or productiviry: Students leam the art of managing time
effectively which remains one of the essential skils. By effectively managing time,
peers can allocate a specific time imit to different tasks and complete each with
precision and standard quality. Besides inis, it faciitates students to avoid
procrastination that furtner empoviers students to mest deadines, reduce stress and
maximise productivty.

Enhanced academic performance: When students apply these skils whie
studying, they sesm to perform well in assignments, coursevork and exams. It helps
Students to accomplish higher orades and achieve academic success by mastering
techniques such as essay writing, ressarch skils, note-taking skills, exam
preparation and 50 on

Promotes self-directed learning: Academic study skils encourages students to
take full ownership of their educafion or leaming process, thus promoting
self-directed leaming. This makes students grasp complex information better and
study independently without solely relying on teachers for guiding them. Students
an sesk resources on their own along vith engaging in sef-assessment procedures
by identifying areas of improvement

Enhance problem solving and critical thinking ability: Strong academic skills
fosters problem solving and critical thinking skills i studens that further encourages
students to analyse insights, evaluate arguments and form a well-reasoned
conclusion. They also apply these valuable insights in real I for making
informed-decisions.

SOURCE: Medium, (2023). The importance of academic study skils. Available at
hitps:/imedium.com/@entireciasshelp20fthe-importance-of-academic-study-skils-4c
1748201674 (Accessed on: 4 April, 2024).
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Think of an experience and write a short reflective piece using the prompts
below:

What? Briefly describe the sentence in 2 sentences

1 had undergone a challenging interaction with one of my classmates regarding an
assignment's deadiine with whom | was placed for a teamwork We had a
disagreement regarding the timeline due to which a tense exchange took place.

So what? Write about your thoughts and feelings and what you have leamt.
from the experience? 3 to 5 sentences

Even though | felt defensive and frustrated, | realised the significance of empathy
and active listening after reflecting upon it | felt that | must actually listen to my
classmate's perspectives and share a mutual active listening session. This would
enable effective communication to facilifate between us which would help us to
express our viewpoints and analyse each other's feelings simultaneously. | have
leamt ways to approach every issue with an open mindset. This would faciltate
collaboration and teamwork among individuals.

Now what? What are you going to do as a result of the experience? 3-5
sentences

As | move forward, | aim to enhance my communication skills. | would do it by not
only implementing an active listening skull but also asking clarifying questions or
seeking compromise during disagreements. Apart from this, | also intend to prioritise
empathy and build a strong professional relationship in order to achieve positive
results in collaborative events
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How to cite and reference a book?
Format for referencing a book:

Last name of authors, first niia, year. Tl of the book.Publishing House.
For example:

Zwiers, J. and Craword, M., 2023 Academic conversations: Classroom talk that
fosters criicalthinking and content understandings. Routiedge.

Format for in-text citation of a book:
(Author's Last name, Year)

For example:

(zwiers and Crawford, 2023)

How to cite and reference a journal article?
Format for referencing a journal:

Last name of authors, first inita, year. Name of the joumal. Volume No., Page
number.

For example:
P. Musid, A, Kabuana, N. Amni, N. and Aslan, A, 2021
Understanding the Impiications of Research Skils Development Framework for

Indonesian Academic Outcomes Improvement. Jumal lqra" Kajian limu, Pendidikan,
6(2), pp.51-60.

Format for in-text citation of a journal:
(Author's Last name, Year)

[etal. has o be added i talics in intext-citation as there are more than 2 authors]
For example:

(Hendriarto et l. 2021)

How to cite and reference a website?

Format for website referencing:

Organisation or Author's name, Year. Web page ffle. Avaiiable at: THE URL LINK
(Accessed date with year)

For example:
McKinsey, 2023 What is the fuure of work? Available at

hiips/www. mkinsey.com/featured-insights/mekinsey-explainers/what-is-the-future-
of-work (Accessed on: 26 March, 2024).

Format for citing a website:
(Organisation or Author's name, Year)
For example: (Mckinsey, 2023)
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Academic study sklls are vital for students at all levels of education, from
high school to university and beyond. These skills encompass a range of
techniques and strategies that help students lean effectively, engage with
‘academic material, and excel in their studies. Here are several reasons why
‘academic study skills are of utmost importance:

1. Enhanced Learning and Understanding: Effective study skills, such as
note-taking, active reading, and eritical thinking, enable students to absorb,
‘and understand complex information more efficiently. These techniques
encourage active engagement with the material, leading to deeper
‘comprehension and retention of knowledge.

2. Time Management and Productivity: study skl help students
‘manage their time effectively. By learning how to prioritize tasks, set goals,
and create study schedules, students can avoid procrastination and meet
deadlines, leading to increased productivity and reduced stress.

3. Improved Academic Performance: When students employ effective study
skills, they are better equipped to perform well in exams, assignments, and.
coursework. By mastering techniques like exam preparation, essay writing,
‘and research methods, they can achieve higher grades and academic

4. Self Directed Learning: Academic study skills promote self-directed
learning, empowering students to take control of their education. Instead of
relying solely on teachers for guidance, students can independently seck out

resources, engage in self assessment, and identify areas for improvement.

5. Critical Thinking and Problem:Solving: Strong study skills foster critical
thinking and problem solving abilities. Students learn to analyze
information, evaluate arguments, and develop their own well-reasoned.
‘conclusions. These skills are valuable not only in academics but also in real-
life decision-making.
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