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Week 1 – Introduction

Lecturer introduction:
Philippa Fitzgerald qualified as Degree in International Travel and Tourism Management, Masters in Business Administration and PCET

                                                    Why digital skills matter?
“In today's world, digital literacy isn't just helpful, it's essential for academic success, career advancement, and everyday life” she stated.


Classroom members introduction:
One by one every single student introduced himself/herself and spoke about themselves.


Week 2 – Microsoft Outlook and Task Management

    I have used Outlook in the past and I have good knowledge of this program. One of the most professional and most organized tool.
    This tool helps you keep everything organized such as emails, calendars, meetings and to do lists in one place.
Most companies use Outlook for its power and its simplicity. Very easy to learn and use and it is highly recommended for students having the Free Premium Access for them.
I can have multiple email accounts in just one interface, it allows me to schedule meetings, share my availability, it has Copilot AI and advanced security.


Week 3 – LinkedIn and Professional Networking

    On the third week we’ve learned about LinkedIn, a professional social network where you can share your skills, experiences and accomplishments to a global audience and a job marketplace.
    Based on what companies and people you follow on this social media app, you get news and latest feed about them.
    In this app I can create my own profile, I can share my skills and experiences in a professional way that attracts attention and job offers.
    You can chat with your friends, you can post pictures and videos of your trips, lifestyle and more.


Week 4 – Microsoft Word

   Microsoft Word in 2026 remains the global standard for word processing because it balances complexity with an accessible interface. We’ve learned about it on week 4.
   With this tool I can create, edit and format documents, I can benefit from the spell checker and mail merge.
   Microsoft Word has complex layouts, letting you integrate images, videos, 3D models, even charts that link directly to Microsoft Excel.
   Like most 2026 apps, Word has Copilot AI integrated that helps students handle the writing refinement, suggesting improvements for clarity. 
   Also using Word, you can benefit of professional templates, accessibility, cloud integration and PDF conversion.


Week 5 – Microsoft PowerPoint and Presentations

     Based on a Google search, PowerPoint is the world’s leading presentation software due to its customizations options, user-friendly, high quality templates and integrations with other Microsoft tools. 
     It is used in education as its delivering lectures and structured training sessions.
     Most common uses are presentations, making flyers, CVs and simple infographics.
     It is very simple to learn and use, with lots of customization options, designs, transitions and animations.  
    Students are using this powerful tool for assignments, presentations and essays.
    On week 5 we’ve gathered information and even practiced with this tool and what I can personally say, it is so far my favorite tool.



