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1 Introduction 
Hello, my name is Mathusan Nagalingam, I am 18 years old; I am currently studying in the University of Wales Trinity Saint David and in this assignment, I am going to write a report about how this module helped me to develop my academic and employability skills and also, I will reflect on it, by also showing the skill gaps that I have and how I might improve those gaps.

2 Benefits on how this module helped me with my real skills
I think that I understood the hidden “key” that was in this module, even if I think that it’s a bit late, I still think that I will use all those skill in the right way to improve myself.
In the first term in the class I learned a lot of things, but even at the end of the first term.
I am going resume below what I learnt in the first term during the first 10 weeks:
During the first week of term one: I revised what are the different type of skills that a person can have or improve such as: team work, speaking, listening, writing, reading and organisational skills. 
In that lesson I learnt 4 different types of reading that I didn’t know before:
Skimming, this type of reading style helped me because, I used to read without focusing. Now I can understand what the main topic, by scrolling through the text quickly.
Scanning, I revised what was scanning, which means how to find a precise word or phrase in the text.
Intensive reading is when you focus on reading all the text. I just revised this type of reading.
Extensive reading, this is when you read from different sources about the same topic, I already knew this type of reading because I use it for presentation etc etc.
In the second week of term one: I’ve learned what is time management and what is meant by employability skills. I watched a lot of videos about time management tips, how to do to lists and the 80-20 rule.
As I mentioned in the last term assignment, time management affected my life a lot in a positive way, because I learned how not to waste my time and by prioritising what to do first by checking what it is most important and the hardest thing first daily, by managing my time I also had more time to study, even if I did not study every single day because of my work, I was able to revise efficiently and to have fun for my free time, working and studying. 

In the third week of the first term: I learned how to check if a source is trustable, how to reference from books, note taking and how to write a self-reflective journal.
I had to learn from zero how to reference a piece of work of another person, because before in my life I just used to paraphrase from the internet in my words, but now I learned how to reference other people’s work, and it’s easier because I can write what they said between quotation marks and I can take stuff from different sources such as internet, books, journals, articles, tv even friends and me. To be honest at the start I was scared because I felt like if I will forget to put even one reference in the body text or in the reference section I could take an unfair practice and fail the assignment, so I had to go through my work many times to check if everything was fine, before sending my complete work.
In that session I also learned how to write a self reflective journal from the scratch; such as covering the main points and showing my skill gaps. This is an important point because if I didn’t attend thas session probably I wouldn’t have learnt how to write this assignment.
I also learnt how to take notes efficiently while the lecturer is speaking; the main point is that I don’t have to write everything I hear just the important bits. This has helped me a lot in these months, but I still think that I need to improve my note taking skills and I will talk about how to improve them later in another section.
In the fourth week of the first term: I learnt how to write in an academic writing style for the assignments by watching videos and a lot of examples in the workshops, how to use paragraphs efficiently, I also revised what is a clause and a sentence (I just had to learn the noun of clause and sentence and paragraph because I also knew them in Italian).
Learning how to write in academic style, was different than in the normal writing style because I had to use different words, e.g. attempt and not try, I think that this is interesting style of writing, but at the same time it’s a lot more complicated.
In week number 5 of the first term: I learnt how to write a report, from the introduction where you write who are you, the table of contents where you will have to write all the main titles and the pages of that precise topic, the body where you are going to talk about in the report and also the body, where you write all the main components of the report and the conclusion where I will write the things that I learned at the end of everything.
In in the sixth week of the first term: I learnt the difference between a summarising and paraphrasing. I understood that a summary was finding the key points of a text, taking some extra notes and linking the ideas, but I didn’t know that when I paraphrase I can use synonyms and that I can change the order of the words.
During the first term I learned all the things that I mentioned above I written how they helped me, in the rest of the weeks I just revised how to create a file, how to do reports, clauses and sentences.
Below I will write the new things that I learnt in the second term:
During the second week of term two: I learnt how to create a curriculum vitae properly, without mistakes or missing any important key point. Before this lesson I didn’t know that I had to focus on mainly on my strengths, before I was like I just need to write my name, phone number and my qualifications, but after this lesson I attempted to create another CV, I written my work experiences, some references my hobbies and I got my first job as well, and this was a success in my life. I also learned that before getting the job, there will be more than 1 interview and that I must be confident in those to be able to get the job, in consequence I will give a good first impression. I also learnt how to manage my weaknesses because I am shy, and it will impact me negatively, because I don’t like to speak loudly, and my body language it’s not the best.
I did some research and Kevin Peachey he is a personal finance reporter mentioned that most of the curriculums vitae that are sent to a job will be acceptable, but some of them can have some spelling mistakes, repetitions or ignoring grammar mistakes (Kevin Peachey, 2015).
I totally agree with what Kevin said because if I reflect on it, why should an employer accept people that create a random curriculum vitae without using the required time on it, well a lot of people can have the same skills as the person who did that. 

To have a great impact in an interview, obviously you have to show in time, be nice to the people, be organized, neat and not using your phone.
Katie Douthwaite mentioned that you don’t have to bring only the essential stuff e.g only the necessary documents asked in the interview, because if you bring a lot of files, you won’t look organised (Katie Douthwaite, N.D).
In my opinion Katie said a real good thing, because you really don’t have to bring a lot of things, you can bring the qualifications or other documents later if they need them, they will ask them to you.
During week four of the second term I learnt how to apply after reflection when I study and this helped me in real life with my own problems as well, by this I mean I do something, I think about it, I see what I got from them and I will plan how to improve it, and I can repeat it over and over, because this is useful at work as well.
Gibbs cycle is also good because the steps are bigger, using his cycle can be good when you see the positive and negative effects and see how they happened and how you can improve them with an action plan. (Gibbs, 1988).
In my opinion Gibbs reflective cycle is good only If you need to reflect in something important, not in daily problems, because you don’t need a plan, you can just find other different ways to improve them.
3 Skill gaps
· Confidence: As I mentioned above I think that I must improve my confidence to gain employability, I think this because, I don’t like to talk with people I am scared of what they can say, so I don’t say anything during work, I just do my job without talking and if I do one mistake I just say sorry and attempt to not do the mistake again.

Beth Burgess mentioned that if you think negatively, it will just give you less confidence in yourself, she also said that it is better to encourage ourselves, by having a positive mindset it will improve my learning skills as well, without caring about the possible risks. 

I agree with what Beth said, because when I work I always think about the consequences and If I do one mistakes I get scared and lose confidence, because if I have a good day without problem I do less mistakes.



· Communication skills: In the last module I also talked about this skill, because I need to improve it a lot, because I am shy and I only talk with strangers if they ask me something, even if I know you, I can stay in a room with you without talking for a lot of time, because of that during work I feel a bit isolated, even if I want to say something I think about all the possible things that they can tell me, and sometimes I don’t even say nothing for those.

To improve this issue, I think that I will need to talk with my doctor about my social anxiety, I think that this is the only way to fix this issue.

4 Conclusion
From the analysis that I did above, I can see that, I learned a lot of important skills that will help me with my future for applying for jobs, referencing and self-employment, finding job with my skills, however there are still some skill gaps that I need to improve on (my confidence and my communication skills etc..). This module helped me a lot on my academic skills and with my thinking skills and time management, I found my skill gaps and I will improve them,
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