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Academic skills, what is academic skills? Let’s remember what its definition. According to Drew (2023): “Academic skills are a set of competencies and techniques related to studying, researching, critical thinking and communication, that facilitate effective learning and knowledge acquisition”. So, in other words academic skills is abilities and knowledge that you need into be successful in any university or undergraduate system that you learn. 
Importance of these skills is multiple. Examples of academic skills are written and verbal communication, listening, note-taking, reasoning, technical literacy, attention to detail, data analysis, time management. They will help you in retain and understanding which is essential as a success foundation for the start in your journey. 
Some of these skills they will prepare you for what it will come next in real life after graduation. They will make you better for your next workplace being known that a good academic skill can be a start point in getting your next job. Could be decisive in taking a decision to be promoted into a job. And not the last these skills they will be very helpful in day-by-day life and in any interactions with people around us.
This report will analyze two of the academic skills which are useful in the economy of everyday life for everyone: time management and teamwork.
[bookmark: _Toc153323182]Time management
According to Aeon & Aguinis (2017, p.311): “Time management is form of decision making used by individuals to structure, protect, and adapt their time to changing condition”. 
According to University of East London (2019, p.4): “A skill is an ability acquired or developed through training or experience”. 
Importance of skills for everyone are crucial in helping to develop itself and its decisive for time management that each of us will spend in reach every goal. The more skills an individual will develop or train itself the easier road will be, so in according to this statement some of the skills like listening, communicating, organization, design, programing are essentials and these skills it need a perfect time management to have maximum efficiency. In all professional areas skills are determined the place that you will have in the company and how fast you can grow based on how you will use time management to put in place your skills and to be helpful for the company. Let’s take for example a security officer and assume that his first role in the company start from the lowest position as an agent. Based on his understanding of company policy first so listening about his role, communicating with the customer and adapt to its needs and transmitting further information to the company, having a good time management in his activity to his workplace, and design new methods who can fit to each individual in place these skills along with a perfect time management can lead itself to a fast promote in the company to next step. Time management as its importance in life economy, it’s one of the most valuable resources, therefore every person without any exception at least once in life sets up a goal based on his time management and skills to achieve that goal. 
In academic success time management are helping individually each person in the economy of study and when its developing new projects. A student who will use efficiently time management it will be able to have more flexibility about personal life and university goals. It’s a good habit that need to become sustainable for long term. Time management for students will help them to be well prepared for courses, to complete assignments when they suppose and to lead them to success. Time management is a skill that students need to practice it every day. A poor time management it will rapidly decrease performance. Academic success it’s depends on how students are establishing their breaks, study sessions, task priorities, schedule.
[bookmark: _Toc153323183]Teamwork 
According to Schermerhorn & Wright (2014, p.117): "Teamwork is the process of people actively working together to achieve a common goal. 
Teamwork refers to a range of interrelated abilities that help you cooperate with others in different situations, meetings, and projects in an organized manner and with empathy.
Effective teamwork also contributes to the team’s success, morale and the retention of staff. Teamwork help you build rapport with colleagues and other stakeholders, which can lead to deeper relationships new network connections and even new carrier opportunities. 
As an example, we can start with a project in an office who it will need to be made by a team in a certain frame time. So, this project has two set goals from the beginning, first is to be successful it’s a basic idea of start any project need to bring profit and to improve or develop new area into a system and second its time so this project to be ready in time need a productive teamwork from first day. For teamwork to be successful several skills are important to be mentioned.

Planning and organizational 
This team must organize everything in such a way that every team member to be able to have a reasonable time to finish task and reunite in the end the project to have a perfect result. Also, all team members will get involve in decision making and everyone ideas will be considered.
Respect each other
Respect is another important role in teamwork as everyone need to listen everyone even when they don’t share same views about the project and in the end in common accord will take the decision which it will be in the company interest.
Collaboration
When team are collaborating and support each other the project will have a high chance of being successful also another positive reaction it will be satisfaction that increase and improve teamwork, a better collaboration creates better environment.
Honesty
Team members new to embrace transparency into any projects and to collaborate with each other not into some personal goals. According to Banners & Conesa (2017): “New employees are asked if they have teamwork skills, can resolve specific work issues, or have the required skills to handle the new challenges posed by today’s society”. 
Teamwork in academic success help students into school projects and extracurricular activities, they can improve communication skills including listening, speaking, and writing. We can organize a group in university who will have their first teamwork together so for this they will need first to start knowing each other better and to have a good collaboration, they will identify there strong and weak points of each other, and they will be able to assign tasks based on what they discover to each other based on honesty. Based on teamwork they will succeed or fail.
According to Garcia (2016): “Universities are aware that having an adequate level of education and training not only implies a certain mastery of the contents of a given syllabus students also need to fully develop the necessary skills to access the job market.” 

[bookmark: _Toc153323184]Conclusion
An important conclusion from this assignment is that time management and teamwork are two parts of life that they will define us for future as individuals how good we cand use resources and how fast we can adapt us to new, how efficient we can work in teams or along other employee and how important is these skills to be developed from early times possible.





















[bookmark: _Toc153323185]Reference list:

1. Aeon, B., & Aguinis, H. (2017). It’s about time: New perspectives and insights on time management. Academy of Management Perspectives, 31, 309–30.
2. Baneres, D. and Conesa, J. (2017) “A Life-long Learning Recommender System to Promote Employability”, International Journal of Emerging Technologies in Learning (iJET), 12(06), pp. pp. 77–93. doi: 10.3991/ijet.v12i06.7166.
3. Drew C. (2019) 106 Academic Skills Examples. Available at: https://helpfulprofessor.com/academic-skills-examples/  (Accessed: 03.12.23)
4. Schermerhorn J. & Wright B. (2014, p.117). Management.
5. University of East London (2019), The Careers and Enterprise Company 2019 Careers Lab Resources. Available at: https://www.careersandenterprise.co.uk/careers-lab  page 4 (Accessed: 03.12.23)



2

image1.png
Prifysgol Cymru
2\ ¥ Drindod Dew sant

" University of Wales
Trinity Saint David




