
Add a student to a group via the Participants screen 
1. In the Course settings menu select Participants 
2. Search for the student using their name or email address (click the Enter/Return key on your 

keyboard to activate the search) 
3. Check whether the student is in their group 
4. If not select the list of groups from the drop down menu and select the group or groups they 

need adding to 
5. Click the ‘Save’ icon to save the change. 

 

 
 

 
 



 
 
 


