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INTRODUCTION

This report writing will be focusing on the evaluation of the learning outcomes on some of the topics covered in the classroom during first and second semester, reflecting on the impact of these studies to the student’s employability and career advancement in the near future. This report will be making use of the following materials, selected topics from the module using personal notes taking during lectures and other research materials including online sources. 
The report will be reflecting on four (4) different topics from the module using Gibbs model of reflection and a cycle framework will also be used to reflect on the personal experiences of each topics.
Gibbs (1988) Gibbs Reflective cycle which was established in 1998 to give structure to learning based on experiences, making you to learn and plan from things that happened, evaluating of both the good and bad experiences through six stages which includes; Description of the experiences, Feelings about the experiences, Evaluation of the outcomes, Analysis of the situation, Concluding and Action plans on how to manage similar situation in the future.
NOTE TAKING (using Gibbs reflective circle)
 Note taking is  writing  down or recording of the key points  of an information that you receive  during lectures, trainings,  seminars  and  even at work  for  future purposes. Note taking helps to engage your brain to retain information because it involves active listening, seeking answers to questions and connecting ideas and information’s to previous experiences. Taking note helps in mental reflections while reviewing what we write. ( O,Hara,Shelley, 2005).
· Description: Note taking was never a challenge for me because over the years it has helped me to remain focused in classroom and reading my notes gives me more understanding  that make me remember the information on the topics especially during revisions.
·  I found out that important information could be omitted or missed during note taking as one may not be able to jot down all the required information’s during lectures due distractions and other factors which makes note taking a bit challenging. 
· Feelings: I feel good and happy during classes on note taking as it’s a self-explanatory  topic which has me to improve on my writing skills and enhance my knowledge on other topics because reading my note gives me more understanding on other courses. 
· Evaluation: Although note taking was an interesting topic but was not as simple as I thought, taking note is summarising information in your own words and in a structured form. I also learnt about other types and methods of note taking like the Cornell method, outlining method, mapping method, charting method and the sentence method (Gaynor, 2013). 
· Analysis:  the ability to take record of every important piece of information during lectures has helped me to memorise each topic I learnt in the class and also standout in my team during class activities.
· Conclusion: it’s important to always write out the details of any piece of information, summarise in your own words and review regularly to refresh your ideas while reflecting on the information.
· Action plan:  for future purposes I have decided to pay more attention to note taking and also back it up with recording to help me remember all the key points.

PARAPHRASING (using Gibbs reflective circle)
Is the process of rewriting same information in a different way, it’s simply means writing another person’s idea in your own words without missing the context of the materials to avoid plagiarism (Selingo, 2015).  For any academic writing, it is important to paraphrase the information gathered, acknowledge and reference the write-up.
Description: Paraphrasing is one of my best subject topics that I pay undivided attention to during lectures. In my first year in college, students always cover their books in class because they do not want them to allow other students copy their answers but paraphrasing enables you to read and have good understanding of the text and rewrite in your own words without changing the original meaning of the topic.
Feelings: During the virtual classes there was a class activity on paraphrasing, at first I felt that it was a difficult task even though I enjoyed the topic and understood the teachers explanation’s, I reluctantly completed the activity but surprisingly the teacher made a good remark on my performance which made me feel happy as paraphrasing is very important to my future career as a mental health Nurse.
Evaluation: there are so many challenges attached to the use of paraphrasing as it’s not always easy to find the right words that means the same thing or idea in some contexts, therefore one needs to read and research extensively to be able to use paraphrasing without missing out the right meaning or ideas on the context. 
Analysis: paraphrasing is very important for any academic writing though it’s a bit difficult and complicated especially for the beginners; however it is best to read the text to understand the meaning, write down the main points, change the structure using the correct words and avoid using abbreviation’s when paraphrasing.                 
Conclusion:  when paraphrasing always retain the original meaning of the text, use the correct spellings, restructuring and avoid making grammatical errors. Final when writing another person’s work it’s important to acknowledge and reference it appropriately
Action plan: I have greatly improved on my vocabularies and reading ability which will help me to make the necessary adjustments to phrases that are too similar, taking time to read and understand the text so as to structure the words most appropriately in both now and in future for my career advancement.

REPORT WRITING (using Gibbs reflective circle)
A report is a written document that present information in an organised format for a particular audients and for clear purpose (Otagburuagu. 1995) defined a report as a descriptive event, experiences and a statement about the situation which is meant to give a reliable and accurate piece of information about an event with a clearly structured format.
A report is structured to convey information, talk about different points of view, have a conclusion on the discussed topic and also make recommendations on the actions
 Description: at first I found report writing very interesting assuming that it will be like the usual method I have been writing reports so during the lectures I listened very attentively, take personal notes and even recorded some parts of the discussions to help me remember the key points discussed but became a bit confused as the lecturer explain in details about report writing. I realised that a report can be oral / written presentation structured for communication of information, record ideas or facts, investigate a problem and gives solution to the problem (krevolin. 1983) this takes cognizance of the relationship between a reader and the writer therefore report is factual  documents that gives accounts on the  methods, process, or systems of an events.
 Feelings: I felt that report writing is very important to my career as a mental health nurse because nursing requires lots of information processing including writing accurately and correctly when evaluating the patient’s information’s.  
Evaluation: I discovered that report writing involves gathering information, and this is assessed based on contents, structure, layout, language, conclusions and references
Analysis: I observed that report writing is totally different from easy writing and other academic writing as it’s describes an events, statements and experiences about a situation or an event.
Conclusion: in conclusion report writing is very needful in any academic writing as it enables us to properly structure our writing in an organized format to enable the reader to understand, analyse, summarise and communicate the information of an event. 
[bookmark: _Toc6683]Action plan: I have made  plans  to improve my writing skills and do more  research on this topic and also apply the knowledge I acquired to my current job roles as this will be of great advantage to my career in future.



CV WRITING
Curriculum Vitae (CV) is a document that tells the employer about an individual, the qualifications, work experiences and employability skills of the person to enable them stand a better chance at an interview.(Morgan, 1997 )
The CV should not have spelling mistakes, not be more than two pages, should contain only bullet points, the key words should be boldly written, have the power words (Morgan, 2017) as the employers attends to many other CVs at the same time so make sure that your cv is easy to read so as to stand out in an interview.
Description: initially I thought cv writing is simply write my personal information’s and work experiences including educational qualifications until I attended the lecture and the Teacher thought us how to write an outstanding curriculum vitae, I then realised the need to amend and update my cv to meet the required standard.
Feelings: after listening to my Teacher I felt the need to really review my skills and experiences and improve on my knowledge on CV writing.
Evaluation: it became clearer to me why most people are refused employment opportunities even after having all the qualifications, required skills and experiences but without a properly written CV you may not be giving the privilege to showcase your abilities and skills at an interview.
Analysis: Curriculum vitae plays an important role in employees selection procedures as you need to first present your relevant skills, experiences, achievements and goals through your personal statement which is part of your cv. (Eva Forsberg 2016)
Conclusion: in conclusion cv writing is very important to any job seeker or applicant because it is a documents that the applicants uses to present / showcase their academic qualifications and professional profile’s which explains  the applicants employability skills.
Action plan: knowing that a good and concise structured curriculum vitae will give me great advantage before any employer and make me stand out before the other applicants, I therefore decided to always structure my CV to be the best at all times and in future always stand out at any interview.
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Conclusion; the CV is a short personal documents used for the showcasing or introducing yourself to prospective employers which tells them about you, your professional history, skills, abilities  and achievements which makes you suitable for a job position. It also includes your employment history, key skills, hobbies and interests and also your contact details.
Curriculum vitae is very important as every employer needs to see your cv before they can short list your name to attend an interview with the other applicants, and getting the offer of appointment for the job depends on the contents of information’s about you which you have clearly written in your curriculum vitae. 
[bookmark: _GoBack]Finally all these topics are very essential to my career as a mental health Nurse 
1. Note taking is vital to my profession as its helps in communication’s and accurate recording of patient’s information. 

2. Paraphrasing will help me to interpret and restate my conversation with my patients accurately.

3. Report Writing will enable me provide a better information about the patients and also the analysis that will be needful during decision making.

4. CV writing will enable me as a mental health nurse to present to my employer my strengths, qualities, passion, interest and experiences obtained within my roles.
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