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Introduction 
A reflective report in academic context usually involves introspection and critical analysis of one`s  own learning experiences ,often tied to a specific project ,course or period of study.Reflective report is a type of academic or professional writing where the author reflects on their own experiences,action learning processes.

Note-taking
Note-taking skills refer to ability to effectively capture and organise information during  lectures,good note-taking are essential for academic success professional development.focus on capturing the main ideas,key concepts and essential information rather than trying to write down everything .Organise your notes in a structured manner that makes sense to you ,when taking notes from  written sources such as textbook or articles,actively engange with the text by highlighting key passages annotating whit comments or questions and summarising main points in your own words,your note-taking skills regulary and be open to adapting your approach based on feedback and esperience.



Paraphrasing Skills 
Paraphrasing Skills involve the ability to restate information or ideas from a source in your own words,while maintaining the original meaning and intent,it`s a crucial skills in academic writing,research and communication as it allows you to incorporate information from sources without simply copying them verbatim.focus on indetifying the main ideas arguments and supporting evidence in the original text highlight or jet down these key point to guide your paraphrasing,you can developthe skils needed to effectively rephrase information  from source in your own writhing and sentence structure.paraphrasing is a skills that improves with practice,experiment whit different  strategies and seek feedback from peers  or instructors to refine your paraphrasing skills over time.

Summarising Skills 
Summarising skills involve the ability to distill complex information ideas,key points and central arguments of a text article,express the main ideas in your own words using concise and clear language,preserve the logical structure and organisation of the original content  include relevant supporting evidence examples or data that reinforce the main poits of the summary,create a rough outline of the text`s structure including the main sections or arguments,compare your summary to the original source to ensure that you haven`t overlooked any important details or misrepresented the author`s ideas.seek feedback from peers or mentors to help refine your summarising skills and identify areas for improvement.

Conclusion
Note-taking,paraphrasing and summarising are essential skills that play critical roles in academic writing research and communication,incorporating these detailed strategies into your practice of  paraphrasing,note-taking amd summarising will enhance your ability to engage with information effectively synthesise complex ideas and communicate  them clearly to others. 
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