	Report Section
	% of Word Count (Approx.)

	Your report must have a title page with your own appropriate title, and a comprehensive contents page. 
You may include an acknowledgements page if you wish – this does not get assessed. 
	Not included 

	Abstract or Summary – a short paragraph which sums up the entirety of the report (write this last)
	5% 

	Introduction – make explicit the content, scope, limitations and definitions of the report. 
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	20% 


	Results or Findings – present your findings as simply as possible. You can use bullet points, graphs, pie charts etc.

	15% 


	Discussion – this is where you analyse and interpret your results. Explain the significance of what you have found, identify and isolate the most salient issues and aspects, and be as fair and balanced as possible in your evaluation. 
Include the following: 
Synthesis of how current budgetary reductions impact upon social provision
Synthesis of how reductions impact upon current public expectation
Discussion of the importance of partnership and multi-organisational approaches in your chosen content
	35% 


	Conclusion – sum up main points of whole report and make explicit your adherence to required criteria.
	15% 


	Recommendations A minimum of three which improve your chosen Public Service
	10% 


	Reference List: Correct and appropriate referencing and a bibliography are required. Aim to demonstrate wide reading of academically sound sources.  

	Not included

	Appendices should be at your own discretion if you feel there is additional information which warrants inclusion. 

	Not included



