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[bookmark: _Hlk66410445]                                               Introduction 

In this assignment I will aim to demonstrate and explain personal development plan (PDP) and the importance of personal development plan. I will also use tools I learned from this module to make a personal development plan which involves my own skills and competencies. I will also analyse the skills required for my future employment. I am going to assess the concepts I have learned from this module and the importance of it.
Professional and career development is the process of developing skills and knowledge in order to fulfil our personal potential. Professional development combines personal development and career development. Professional development is a process of developing and improving yourself with a focus on career advancement. Professional and career development is important for every individual. However, it provides us with a reflective learning process which enable us to gain insight into our development and progression by examining our current knowledge. This helps us to accept the responsibility for our own development, link development activities to their benefits and value our learning experiences. 
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                                Personal development plan 
	Goals I would like to achieve 
	Reason why I desire this specific goal

	When to achieve it
	Challenges that I might face
	Resources I will need to be able to develop
further
	How to measure success

	Get my certificates and finish bachelor 
	By completing my education and get my qualification I will get more opportunities to work in lots of companies.
	I will need three years to be able to gain my bachelor.
	I might drop one year or fail which will end up increase the duration I plan to achieve by.
	I need sufficient time to focus more on completing my educational process. 
	I need to get the required marks that support me to be employed easily.

	Start a business that develops throughout time such as work in a company that provide me a good salary
	I am interested in getting more deeper in the business setting. I would like to start my own business. 
	I need two more years to gain the experience and finish my education.
	I might be facing really hard interview questions to be accepted in the company.
	To start, I need a small amount of money that enable me to get the profit for the company later. 
	I have to ensure that there are sufficient earnings the company obtains to get an average amount of profit for the company.

	Own houses that I benefit from its rent amount
	I dream to own houses that is mine and that I can benefit from its rental amount.
	I will need three to four years to be able to own the cost for the property.
	I have to work hard for the company.
	I need to deal with real estate office.
	I have to make sure I own a modern desirable property in a popular area.

	Open new project that would work well for me 
	I always wanted to open my own project that is named by me.
	I will need three years approximately to be able to open a new project.
	I might face difficulties such as finding trustful individuals that support me to open this project.
	I require a safe and secure space to begin my project on. 
	Once I have saved the required amount to open the project, It will continue successfully.


Personal development plan is an individual journey that the person takes decision through out making own goals and improving yourself. Personal development plan (PDP) maximise the self-awareness as well as developing skills and behaviours and identifying personal strengths and weaknesses. Personal development plan intended to develop skills that are important to the work life. Below I have generated my personal development plan (PDP) which I have made by using analysis tools I have learned in class. 
     (A Personal Development Plan And Career Development English Language Essay, 2021).
             Skills required for my future employment 

Carrying out skills for the future employment is an essential part of improving and developing personal skill. Many of the skills employers desire are needed in all types of jobs. Skills are extremely important to gain when volunteering and experiencing any type of work. Previous skills and current skills individuals have can build new skills which then transfers to open lots of opportunities to be the ideal candidate for any position. Getting the best offer for the majority of job types depends on how knowledgeable and professional the individual is. However, aiming to open a business required several skills and abilities. There are some important steps I have to follow to find opportunities to my future employment. (Small Business Administration, 2021).
know myself: know what I am aiming for, what I need to achieve, why I need this role and what directions I need to follow as well as the actions I need to take.
Keep my options open: I need to have several options to choose from which enhance my own effectiveness in creating the most preferred industry.
Do my research: research on all the pathways I am interested in and look for the relevant field that suits me. Look what is required to open a business and the legislations.
Look for emerging trends: know what trends the organisation is approaching for.

I am a very confident and dedicated person which makes me an effective individual that aims for the best to gain the desirable position. I always aim to start a business and make my own project. However, starting a business is not easy. successful business project and organisational ideas comes by identifying and assessing personal skills and development. Possessing business skills means seeing the big picture of organisational and consumer behaviour. It also means being aware of the needs of others and knowing what resources are available to meet those needs. To achieve the role of the business successfully, I need more than technical and learned skills, a variety of soft and hard skills are essential for me to be suitable in this field and to open a project. Business skills helps to start a business like opening a project such as a popular international website store and managing a branch. Employers always seek business candidates who possess a high levels of emotional intelligence, organisational skills and communication skills. 
Effective communication and listening skills are essential in the business workplace.This role involves dealing with a variety of people, interacting and engaging productively to work together as a team. It also require humility in the workplace as well as civil attitude even under duress and respect for the various needs at play.


Financial skills, the ability to manage financial decisions which is an important role employers look for. Employers look for candidates that have the ability to analyse financial situations, draw logical conclusions and implement conclusions. Skills that includes banking, consulting, accounting, business analyse, business intelligence.
Management skills, is important skill that the individual should be able to manage people and resources and to take everything into consideration. Also to focus on small details. Skills can include time management, leadership, collaboration, decision making, teamwork, administration.
Problem solving is an essential skill in the business environment because It shows how the employee can manage and resolve problems effectively within the setting. This includes logical thinking, persuasive skills, conflict resolutions, inductive reasoning and flexibility. 

Project manager skills needs technical skills and competencies that proves the candidates knowledge and previous experience in order to show the development of the basic subjects expertise. It is important for the project manager to be able to join in any industry productively and successfully. 
Timeline planning skill : being a manager for a project is to be able to schedule milestones and deadlines when organising project timeline. 
Project budgeting skill; is an essential skill for the project management as it delivers project on time and under budget 
Meeting facilitation skill: project manager need to be experienced at planning and hosting meetings that are productive and use the time effectively for the benefits of the company. 
Project management tools and resources: having the skills of collaborative work management software to analytic tools. Project  manager require to familiarize themselves with a variety of platforms and resources.
Collaboration , creativity skills: is needed when working as a project manager. However, being able to manage the project team of all different expertise and personality types. To be able to work with them and ensure the team is promoting the project to achieve and success. (Wilson, 2021)







                Concepts I have learned in this module  
Professional and career development module has a huge impact on individuals once learned and gained knowledge of the different aspects of it. I have made aware of the objectives and the goals I am aiming for as well as the opportunities I could get and the development plan I could do to build up my career. However, covering professional and career development module aimed for the strategies of personal reflection and producing personal development plan. In addition to gaining confidence and competence to develop as an effective employees. Below I have outlined the concepts of the main factors that I learned and benefit throughout completing this module. (What is Professional Career Development? (with pictures), 2021).

Personal development plan: Professional and career development aimed to deliver the purpose and the main advantage of doing personal development plan. Personal development plan help individuals to set a goal , think more creatively, create target goals, get an overview on the future employment and how to build personal skills and experience. Personal development plan (PDP) involves identifying the appropriate pathways for the individual , providing and addressing professional and educational development needs. PDP determines the weaknesses that needs to be improved and promoted and how to overcome these weak sides by having a clear objective and maintain personal abilities to develop on them.

Improving self-awareness: Self awareness is the ability to focus on yourself and how your actions, thoughts, or emotions do or do not align with your internal standards. Self-awareness helps to enhance the efficiency and productivity on the individual. Benefits of self-awareness includes: improving skills by recognising and identifying what you are good at and what needs to be improved, strengthening personal relationships, knowledge and work by managing emotions, decreasing stress and focusing more on essentials, increasing work motivations by seeking out your own true passions. There are lots of tools to help support and increase the level of self-awareness. Such as Johari window, disclosing others unknown information and knowledge. (forsey,2021)

Exploring employment opportunities: In class we covered the different ways of exploring employment opportunities and the key point that needs to be considered to get the possibility of being hired and accepted. Know yourself, it is important to know what motivate you and to know what the career aspirations and targets, also to have the ability to identify personal strengths and weaknesses and what can be improved. Also to keep options open to choose from, it is also important to do research regarding the organisation that is offered and to keep updated with the latest information. (Business Development Skills That Employers Value, 2021).

Diversity and inclusion in the workplace:. Diversity and inclusion is required in the workplace because it shows how different people can cope with each other and relate their perspectives into the work. Diversity in the workplace provides individuals the ambitions to work together and aim for one goal which increase by getting to know each and everyone’s skills , knowledge and point of views. Diversity and inclusion has lots of benefits in the workplace, the main three benefits are talents , market competitiveness and corporate reputation. 

Creating successful applications: To be successful candidate for any position, it is important to be ready and to know what is expected by the employers. Involving an up to date cv , cover letter for the specific job , an overview of the organisation. (www.recruitmentgroupholdings.com, 2021)

Career development: Career development is the process of self-knowledge, decision making and exploration that shapes your career. Paying attention to the career development improves how personal skills, knowledge, previous experience and qualifications and it can impact on how the future can be built.
Employment legislation: Employment legislation describes and simplifies the key features of legislation that relates to the employment and what is expected by employers and employees as a whole picture. (List of Employment Laws and Legislation UK | 2021 Law Acts, 2021).

Alternatives after graduation: After graduation there are a variety of options and alternatives that the individual most decide which path to consider in order to take an advantage from the skills and experience. Its important to progress further and to decide types of commitment the individual will take and follow and that the career is built appropriately and to take the desirable direction.
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                                         Conclusion 
  In conclusion, professional and career development demonstrates the skills and knowledge needed for working effectively as well as making improvements on them. To understand personal skills and areas for further development and establishing goals , progressing personal action plan. It is important to make personal development plan (PDP) to identify future targets, what resources needs to be used and what needs to be improved to achieve the goal. However, understanding the key features of employment requirements, how to resolve and manage problems and the accurate way to overcome any challenges we might face throughout our development process. Therefore it is most that every professional make improvements on weak sides and seek for the best employment to be successful and to aim for a goal.  (What Is Career Development?, 2021).
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