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In this report, I will deliberate which are three important learning tools, and how to use their academic writing skills, time management and organising study I will demonstrate each one likewise I will add my personal development plan, on the other hand, I will explain the information I have realized in my presentation. 
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When I thought about academic writing, I realized that I did not certainly recognise much. When I start university, I can say what I met through academic writing, so I cannot claim that I have adapted very hard, as far as I have noticed and educated, there are certain important arguments, and I am required to apply them correctly. Currently, I will advise about a significant learning style related to academic writing. Taking notes is one of the skills that are necessary and needs to be learned. If you take notes, you can access this information when necessary. According to Day, (2018, p.2) Another skill that can augment the minds of note-taking is that writing has a memorable effect. There is no question about where you get the information from the book music video academic essay will only remind you of the experience of taking notes and recording them.
It is certainly necessary to improve notetaking in a precisely orderly manner. Developing style on my individual paved the way for me to learn about my achievements in a better way. While I was improving my academic writing and teaching skills, another one I learned was to increase my knowledge of writing style and vocabulary. I can explain this so, an article or report, an academic reading piece or any reading article with the official language of you can see the contents of the words during the research review, the next time I learn to analyse which word is written and how to use an example such as what is the function of the sentence in the noun or the adjective. 
Another significant ability in academic writing while dealing with academic writing is how to use the avoiding plagiarizing because it is very important in university life to use them correctly and without plagiarizing when using academic writing or sources. Except for being an important point, it is essentially plagiarism, because when it is used incorrectly or if we do not know how to use it, we could commit an academic crime. During my academic writing activities, I learned how to use the sources by experimenting, so I can present an example. First of all, assuming that I use a source book, I essential to use this source in the name, date, the title of the book, and place of the publisher, and in addition to these, you must specify the name of a publisher. (Bailey, 2017, p.27) Otherwise, any academic writing invented by copying will not help anyone, because the software will determine that it was done with a copy, and if the copy is detected with an academic article, you will be expelled from the university.
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Time management supports you prioritize your responsibilities so that you ensure you have plenty of time accessible to complete each project. The excellence of your work increases when you are not rushing to complete it ahead of a fast-approaching deadline. Time management is an important skill that is significantly powerful a university life, likewise a business life in our lifetime. When I reflect on the times when I could not implement time management or I did not know, these days I understand well why I had difficulties.
When I learned to practice the management of time, I realized that my life had become a reality. Because you use the time correctly for yourself profitably and economically, you will have extra time. Therefore, I experienced the plan as a priority how much time to spend and the importance to spend on this work I am starting to academic work on the plan that I have planned and created myself to figure out how soon I can complete it. (Levin, 2007, p.19-20) Then I create a draft and continue my work as a result of this draft this draft helps them so. I can continue my work stage by stage thanks to this draft because I can add a road map as certain.
Another important point is that I realized that planning for my time management as a day is using the time correctly as a day. In fact, what is true is to determine what can be completed after my day planning in other words what to do in the part of the day and to use the time most accurately because of the daily plan. I recognize to add that there are a few important points that I have noticed and learned from the sources; systematically understand and apply time management. (Cottrell,2019, p. 127.129) Deciding and determining how to use time is the second important point. Determining the order of precedence is one of the important points because we have a lot to do daily, and the order of their precedence needs to be determined for successful time management. Making a task plan and keeping me working by staying true to my plan genuinely helped me complete most tasks during my studies and I delivered my tasks on time.
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When I consider or focus on my learning history of organised study makes it easy to educate myself in life. Firstly, I learned how to keep a diary clearly every day of my life. In fact, there is a lot more effective tool to organize existing students. I can list these as well, in fact, these are the tools that I apply and that assist me to organise my work. According to (Shelley 2015, p. 29) A workspace the place should consume adequate room spread out your work so that you can keep the tools you required. Use adjustable office chair assistance for your place where to do work however, when you feel comfortable you can more focus on your work. A place for books good lighting outlets writing tools and other supplies. While organizing my work, I spend my time only on important situations when I complete my homework, which is especially at university, so I never spend time for that issue and never discontinue my organized time if it is not important for my work important.
A second main important point is to plan before going to class time, I believe that I can organize at home and develop my focus and understand the topics I mentioned or repeated before going to school. When I arrived at school, I always repeat the previous topic before leaving the house because I know it will be very useful during the lesson, and the fact that I repeat the subject more when I arrived at school makes me more successful and performant in the classroom. (Dr. Dawson, 2014, p.1-2)  Another detail I poverty to add is that I need to organize my time while organizing my work because as a result, I can position myself in an adult student class, however, I require to study at the workplace, and as always, I need to allocate time to family and friends, and I requirement to organize and realize this by organizing time, may my school life not be negatively cultivated and should be concluded successfully.  To organize the work in time management, I can add to the other subject, what is important in the day and what you can do to another time as of that moment is to postpone or directly to eliminate it, especially to manage time in my life as an adult student.
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Personal Development Plan and Reflection
I am great at organising tasks and following instructions, I like working with my hands. I can work with tools, machinery, or technical any work effortless me. Work involves thinking, research or facts and figures suit. I reflect it is very important to know yourself completely to improve yourself because if you do not know yourself, you can never progress in terms of development. I list the positive or negative personality characteristics that I have noticed or observed by experiencing myself. My strengths, I always contemplate positively when I thought, this is my most important rule. When I list my strengths, I focus on other people, communication skills, ability, self-confidence, and reliability. I can list my weaknesses points, and my persuasion ability is not very good. Being emotional is harmful to me another negative point of mine is that I am stubborn.
In this section, I will share my experiences with the presentation I have realized for this university, first of all, I would like to add that I cannot say that I had much difficulty in preparing my PowerPoint presentation because I knew how to use the programs in Microsoft and as such, it provided an advantage for me. Certainly, I am not a professional expert, in the end, I am a person who likes to improve himself by studying and practising on the computer, so PowerPoint helped me a lot while preparing my presentation.
Another advantage is that I think that I give my attention and focus at a high level while designing my PowerPoint presentation, so this allows me to be forced or not affected by the negative regulation, certainly, I assume that there is an advantage to having the pharmaceutical sector workers, for instance, working in the qualification validation calibration unit in the technical unit as I work in the pharmaceutical sector requires to be very carefully focused. So, this becomes a habit for you to experience and increases success. When I obtain the speaking part of the presentation, sometimes. 
I realized that I was excited while talking, and I also realized my PowerPoint presentation by sharing it with Microsoft teams due to the weather conditions. In fact, as of the day I made the presentation, I think I would be excited about the fact that my school was online, and I believe that I will be even more successful by practising in my continuing university life, and with the support of my teachers is not even a matter of not forgetting in this study.
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To summarise this when all things are considered while preparing this report, I reflect that I have experienced the issues that are missing or need to be improved. As someone who develops himself by experimenting, while completing my report for each section, I tried to reach the results by examining the sources and deep ideas. With the number of my attention and the number of modules I experience, I believe that I will have a successful university life in the future.
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