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[bookmark: _Toc534184900]Introduction
In this reflective essay, the reflection of learning and development of skills from the module “Academic and Employability Skills” will be provided. The essay is prepared using the “Gibbs model of reflection”. The first section of the essay will discuss the description of the module. Then my feelings after competing the module will be discussed. After that the positive and negative sites of the module will be evaluated. In the analysis part, the development of skills from the module will be analysed. Finally, an action plan will be prepared to show the skills that are needed to be developed by me in the future as I have lacking in those skills. 
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[bookmark: _Toc534184902]Description
In this module named “Academic and Employability Skills” we learnt different types of skills that we can use in our academic and professional life for better results. We learnt how we can manage our time and make the best use of time both in our personal and professional life (Bassot, 2016). How we can gather information that is relevant for our research and how we can conduct research in our academic and employment life were also taught in this module. 
This module taught us how we can perform our academic writing that includes how to structure the sentence and paragraphs, how to write report and reflective essay, how to make a summary of the report and how to make referencing and citation in the report. In this module I also learnt how I can take the support of e-learning sites for better study and writing academic report. This module helped me learn the ways that I can use to pass an interview and answer the questions like my future goals and visions and strengths and weaknesses presentation etc. 
Another impact thing that has taught in this module is public speaking. This module helps me learn the process and methods that I can follow while presenting in front of the public. Moreover, I also learnt the methods and ways of writing CV and cover letter for applying for my job. The most important thing that I learnt in this module is the development of my analytical and critical thinking skills (MacLellan, 2014). I learnt how I can analyse a certain problem and critically evaluate the problem and develop alternative solutions through critical thinking and finally select the best solution for the problem through critically evaluating the alternative solutions.  
[bookmark: _Toc534184903]Feelings
This module helped me develop several employment and academic skills that I believe will help me in my professional life along with supporting me in my academic life (Murphy, 2017). I felt better after completing the module. After completion of the module I am feeling more confident regarding my skills and I believe I can properly complete my tasks in my professional life after completing the module. 
Throughout the module I found that my instructor and my classmates helped me a lot to develop the skills that were supposed to develop through the module. My instructor way very precise in developing the content of the module. The instructor was very serious in completing the content of the module in time effectively. So, after completing the first class I had little confusion what will be taught in this module and which skills I will develop through the completion of the module. My instructor gave us extra time if we were finding anything difficult to understand. Moreover, we learnt the skill both theoretically and practically in this module (Burns and Sinfield, 2018). I can still remember that the practice session of the public speaking. Moreover, we also practically learnt the way of writing CV, cover letter and business report. 
We used to perform the assigned tasks and classwork in the module in group format. Every time I had new group. So, I got the experience of working with different groups of people. My groupmates were also very much supportive rather than being competitive. They supported me to solve problems that I was facing while competing my classwork, assigned tasks and other academic works in this module. Although I got some negative attitudes from my groupmates after all my feelings towards the module is satisfactory. 
[bookmark: _Toc534184904]Evaluation
My experience throughout the module is very satisfactory except some matters as the module has many good aspects that deserve appreciation but some bad aspects as well that are needed to be considered (Ramage, Bean and Johnson, 2016). The module is satisfactory to me because I found that the instructor was very regular and dedicated. The content of the module was very relevant with the goals of the module. I believe that this module has been able to achieve most of its goals. 
My groupmate also think that the module is satisfactory. One of my groupmates opined that he has been able to develop the skills including time management, report writing, CV writing, analytical and critical analysis skills etc. though the completion of the module. Another said that she believed that this module has been successful in achieving 80%-90% of its targets. 
There were many good aspects in this module. First of all, the goals of the module are relevant with the current situation of the job market in UK. The module set the goals of developing some skills that are in high demand in the job sector in UK. Especially public speaking, analytical and critical analysis skills are in high demand in the job market of UK. Moreover, the content of the module was so structured and sufficient to achieve the goals of the module (Under and Bensmaia, 2018). The instructor was also very serious and dedicated to complete the content and achieve the goals of the module. The module was both practical and theoretical. So, after completing the module we were able to develop the skills properly though theoretical learning and practical application.
But some bad aspects of the module are also needed to be considered. Frankly speaking the module is not enough to develop the analytical and critical thinking skills as these skills require lots of time and practice. In addition, some other content can also be included in this module including the personal development goal setting, planning and feedback analysis and personal performance evaluation. 
[bookmark: _Toc534184905]Analysis
The module helped me develop my time management skills and now I can manage my time more effectively. I can set my plan and allocate my time for implementing the plan so that I can achieve my goals (Ruph, 2017). Previously I used to give equal priority to all of the tasks. Thus, I was not able to complete all the planned tasks on time especially the more important tasks. After completing the module, I started allocating time for more important and urgent tasks. Now I use the following time management matrix for managing my time: 
                                   
Figure: Time management matrix
Source: (Yerrabati, 2017)
Through using the time management matrix, I can easily allocate my time for the tasks based on their urgency and importance to me. I also learnt to collect data from both primary and secondary sources from the module. Now I can also analyse the data using different analysis tools including mathematical and statistical tools. I learnt how to analyse the data using the mean, median, standard deviation, hypothesis testing etc. In addition, I also learnt to present the data and analysis using different presentation tools like graph and chart so that my readers can easily understand the outcome of the analysis. This learning will help me to perform research in future both in my academic life and professional life.  
One of the significant learning from the module is the learning of academic writing. Now I can write academic reports using appropriate content and references. (Ruph, 2017) I also learnt different referencing system from the module including Harvard referencing system. Moreover, learnt how I can tackle an interview and answer the questions smartly in front of the interview board. In addition, I learnt how I can present myself and my short-term and long-term goals in front of the interview board more effectively. 
Now I can use the internet and e-learning tools for my study more effectively after completing the module. The use of e-learning tools helps me learn and understand a certain topic more easily. If I find something difficult to understand I first use the e-learning tools for understanding and then I discuss with my teachers to understand the topic. 
Before completing the module, I was very weak in public speaking. Still I am weak in public speaking but my public speaking skills has been developed after completing the module. So, this module helped me a lot to develop my skills to talk in front of the public. Moreover, now I can prepare better slides using power point and as a result my presentation become more attractive to the audiences. Previously I used to ignore the importance of body language while making presentation. But after completing the course I started giving importance to body language as it conveys significant information in the presentation. Moreover, through making proper use of eye contract, hand movement and body movement I can contract with my audience more effectively and make the presentation session more interesting through using stories, questions and expression not just saying the main content of the presentation. 
To get a good job I need to present myself to the employer in a better way. One of the best ways of presenting to the employer is a good CV. CV reaches to the place where we will not reach. So, I need to write a good CV so that I can get my desired job. This module helped me learning how I can write a good CV containing relevant and sufficient information regarding my achievement in academic life and extra-curricular experiences and other experiences. In addition, I also learnt writing a cover letter in the module. This will help me in future to contract with my employer to show my interest in the desired job. 
If we can analyse a problem through critical thinking, we will be able to determine several alternative solutions for solving the problem and select the best solutions that will be used to solve the problem (Unger and Bensmaia, 2018). So, we need to develop our analytical and critical thinking skills for our academic and professional life. This module helped me develop my analytical thinking and critical judgement skills so that I can solve the problems more effectively and efficiently in my future life.  
[bookmark: _Toc534184906]Conclusion
Overall, the module is very satisfactory to me and helped me develop several skills that will be needed both in my academic and professional life. I believe that I will be able to use these basic skills in my future life. The module is very effective is selecting the skills that must be needed in the future academic and professional life. But my development in analytical and critical thinking skills is low as these skills require more time. Moreover, I also need to develop my researching skills as I need to learn more statistical and mathematical analysis and presentation tools. Moreover, I also have lacking in giving good presentation skills as I am still not a good public speaker. 
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In the previous section I identified some lacking is skills that require development. So, I have prepared the following action plan that can be used to develop my desired skills more effectively in the future: 
	Skills needed to be developed 
	Required activities 
	Time needed
	Evaluation 

	Presentation skills
	· Reading books on developing public speaking skills
· Practicing public speaking a lot
· Watching public speakers’ videos like TedX
· Improving skills in power point
	3 months
	Being able to give good presentation. 

	Analytical and critical thinking skills
	· Reading books and watching videos to develop analytical thinking. 
· Solving real life business cases. 
· Participating in business case competitions
	4 months
	Being able to solve a problem more effectively and efficiently. 

	Interview skills
	· Developing public speaking skills
· Practicing interview with the friends
· Watching interview videos
	1.5 months
	Being able to give good interview and present myself properly. 

	Researching skills 
	· Developing mathematical and statistical analysis skills. 
· Reading books and participating in workshops to develop the skills. 
	2 months
	Making proper statistical and mathematical analysis. 


[bookmark: _Toc534184908]Conclusion
The “Academic and Employability Skills” module is very effective in developing the skills that will be required in my academic life and in professional career. I have been able to develop my time management skills, critical thinking and analytical skills, academic writing and researching skills, interview and public speaking skills along with developing my skills in CV writing though completing the module. But I still have lacking in some skills. I believe that my action plan will help me developing those skills within the budgeted time.  
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