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INTRODUCTION

Adapting & shifting is something that will always happen no matter what age one is. In life we learn many skills, some transferable, some academic, some employability, some professional & some soft. Without these important skills, learning & achieving would be much more difficult than it is. 


academic skills

Academic skills can be defined as a collection of transferable capabilities & predispositions which grant beneficial pursuance such as learning strategies, research, report writing & time management tools, just to name a few. Without these essential skills result would not be achieved effectively leading to unclear results. For example, planning & organised time management is needed when working with children as lesson need to be planned ahead of time, in order to have the most effective lessons. Teachers need to conduct research which involves specialized skills that can be applied to any subject such as the scientific method or historical method.


Employabilty skills
Employability skills are the traits & foundational talents needed in any & every job, in order for one to be desirable to a company, they must hold soft skills, professional skills & transferable skills in order to work well with others, solve problems & adjustability into any workforce environment.


GIBBS THEORY
In 1988, Gibbs created a theory known as the reflective cycle that is well known & used in today’s modern society. This theory is used to give structure towards learning but from experiences.
[image: Gibbs' Reflective Cycle Diagram]

Below is a detailed explanation of Gibbs 5 steps to “The reflection cycle.”
1) Description of the experience
2) Feelings and thoughts about the experience
3) Evaluation of the experience, both good and bad. Analyse to make sense of the situation
4) Conclusion about what you learned and what you could have done differently
5) Action plan for how you would deal with similar situations in the future, or general changes you might find appropriate.

my personal development plan
Below is a written version of my SWOT analysis.
STRENGHTS
· Organisation
· Note taking
· Punctuality
· Self-discipline
· Study skills
WEAKNESS
· Motivation
· Exam preparation
· Procrastination
· Public speaking
· Memory
OPPURTUINITES
· Job shadowing
· Help from teachers
· Use of technology (recordings)
THREATS
· Working late & long hours
· Time pressuring & consuming

CONCLUSION

Both academic skills & employability skills come hand in hand when doing anything in your life. Wither this be working, studying, or having your own business. Having these skills are important as employers seek for flexibility and potential to undergo a range of situation within the workplace that may occur. Example of this are nursery nurses. They need both academic & employability skills in order to do their job correctly.
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