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[bookmark: _Toc48736704]1.- Introduction
The objective of this assignment is to create my own reflections about four topics that we have discussed in class. I will analyse my learning about them and how useful have been for me. The themes that I have chosen are: Introduction to Personal Professional Development, Identifying Skills; Professional Networking, CV witting and Plagiarism (Summarising, paraphrasing & referencing).
As my reflection framework, I am going to use Gibb’s model; it is named as ‘Reflective Cycle’ framework (University of Edinburgh , 2019).
 For each topic; I will start describing it and the reaction I had towards it. Then I will carry out my own evaluation and analysis of it. Finally, I will contribute my conclusions and my personal action plan. 

[bookmark: _Toc48736705]2.- Reflection: Introduction to Personal Professional Development (PDP), Identifying Skills
In this lesson, skills and the types of skills that exist were defined. Moreover, it was explained how to identify my skills through SWOT analysis and how to achieve my goals using a Personal Development Plan. Almost the whole explanation of this topic was oriented to identifying skills.
Before starting this topic my perception of reality was different. I did not know that I could improve certain skills. I always thought there were activities that I could develop properly and tasks that I could not. After reflecting on the different skills, I was able to detect some of my deficiencies and I start working to try to improve them (for example my presentation skills). 
From my point of view, even if I know my weakest abilities, I will not always be able to improve them, especially in my adulthood. I think there are skills that are linked to my personality, they have been formed throughout my life. For example, I am a shy person and it is very difficult for me to deliver presentations in front of people.
This topic is useful for many areas. Thanks to SWOT tool, I have been able to carry out analysis of situations in my current job. Trough analyzing strengths, weaknesses, threats and opportunities, I have achieved a broader vision of a problem; allowing myself to resolve it from a global perspective.
The PDP explanation during the lesson was quite sparse, so I investigated the matter myself. After reading some articles (Faith Tucker, 2015), I think personal and professional development plans are not very helpful. I would waste a lot of time doing one of them and I would have to modify it over time. This is because it could change the way I think about my future, my goals or just because adverse external circumstances came up. From the point of view of a certain project, I do see the realization of a PDP to a deep understanding of the edges of the project.
Concluding, I can say that this lesson has helped me to recognize my skills and to working on those that are weaker. I have used the part of PDP to reflect on the steps to follow to achieve my goal: changing my profession after finishing my studies.

[bookmark: _Toc48736706]3.- Reflection: Professional Networking
Having a look back, second week of class of term 2, the lecturer discussed the topic of professional networks. At first, she asked us about what we understood by networks. Once the talk was over, we all had a wrong concept. She asked us to do a research on internet to find out what it was, its benefits and the ways of networking.
I did not have any knowledge of this topic before this class. Once the lecturer asked us the meaning of network, my first thinking was about something related to internet (specifically I was thinking that it was a concept related to types of internet connection).
According to one of the specialized websites related to training and job search (Monster, 2020), network can be defined as a connected community of professionals with similar business, purposes and interests.  This network would potentially be made up of all the people that I have met during my academic and working life.
The class was really interesting, I have been into many places and I have met many people, but once the bond that unites us ends, I never had contact with those people again. I think this is because I do not like virtual relationships or technological devices, I prefer face to face contact with people. This class made me realize that I have to make an effort to integrate myself into the world as it is today, in order to try to achieve a good job position. I currently work as a Chef in London and in a few years, I would like to become Accountant Advisor. Thanks to this class I have a new vision of how to take this step. I have to start to establish bonds with classmates to gradually establish superior connections.
I would like to start creating my network based on helping colleagues, contributing with my point of view and sharing discoveries in relation to issues of common interest. I think that a good network cannot be based on personal interest.
I think I understood the objective of this class.  I even knew the existence of the main tool to start building a network: LinkedIn. It is the world's largest professional networking platform. I will have to create a profile and connect with other LinkedIn users that are related to accounting. After doing this, I will have to learn how is working this platform to make an attractive job profile (Mind Tools Content Team, 2019). 
To conclude, I would like to say that it has been one of the most useful classes because it has taught me the necessary tools to move on to a qualified job. Of course, I have to go deeper into the matter because the lesson gave me only the basis to continue learning for myself.

[bookmark: _Toc48736707]4.- Reflection: CV writing
During week 3 of term 2, the elaboration of a CV was the topic discussed. At the beginning of the class I had to do a task in which I had to discover the skills necessary to apply to different professions. After that, I had to reflect about my knowledge, skills and attributes. These activities were focused on recognizing the first steps necessary for the elaboration of cv. The lecturer showed us a link where we found out the points that should be followed to make a good cv. Then, the teacher organized us into groups to discuss failures in our CVs. At the end of the session, she provided us with different websites where I could find templates with a good CV structure.
The way of presenting the class was very dynamic, entertaining and orderly. It was the first time that I have been working with small discussion groups, so from my point of view communication with classmates was also strengthened. Usually lessons consist on a meeting between lecturer and students, which does not help the active participation between classmates.
My knowledge of the topic before starting the class was basic, usually my CVs are related to the hospitality sector (very simple CVs). In them, I only collected information about my professional experiences and my hobbies accompanied by a small text where I described myself. Anyway, whenever I have done a cv, I have carried out an internet search to know the appropriate structure of it.
My goal is to change my work sector as soon as I finish my studies. I will need to do a good CV. The two most interesting points of this topic have been: focus my CV to the specific company in which I am applying for a job position and how to prepare the personal statement.
Regarding personalization of my CV, it is quite original and effective for me to carry out a previous investigation of the company. In my opinion the purpose of this task is to know the latest projects of the company, its values ​​and the hard skills necessary to achieve a job position with them. I think focusing the CV on the specific company will lead me to making a very good impression on the recruiter. I will have more possibilities to have an interview.
To collect information about an Accountant position, I have found two websites on internet: “monster.co.uk” and “reed.co.uk”. In them I have been able to see the specific skills required by various companies about this job position. 
I have gone deeper on the subject because I believe the objective of making a good CV is to get an interview with the employer. I found 7 steps to pass a job interview successfully (Sundberg, 2019). After being reflecting on them, I think the main aspects to be successful are: I need to carry out a more exhaustive research about the company, I need to know the hard skills that I can bring to the company and I need to have a positive and relaxed attitude. Of course, I will need to find out the dress code according to the working position.
To conclude, I liked the way the class was discussed as the teacher used a variety of resources to teach it. All the tips that were given to me are very important to make a CV that stands out from the rest in a selection process. For this reason, I have learned that developing a good CV requires time, study and knowledge about myself.
[bookmark: _Toc48736708]5.- Reflection: Plagiarism. Summarising, paraphrasing & referencing
Throughout the first term, specifically during weeks 5,6,7 and 8 the lecturer introduced us to the topic of academic plagiarism and the ways to avoid it through resources such as summarising, paraphrasing and referencing.
Before I make a reflection on the matter, I would like to define what plagiarism is. According to Syed Shahabuddin (Shahabuddin, 2009) it can be defined as: copy the ideas of an academic text from another author in an unethically way.
In my opinion these classes were really boring, the lecturer spent many weeks on this matter and in a very repetitive way. Even after spending so much time studying the necessary resources to avoid plagiarism, some colleagues did not understand the concept. I think this class should have been taught more specifically, focusing on those 4 concepts. On the other hand, I have to admit that I had no prior knowledge in this matter. I remember that when I had to do any academic work at school, I used to just copy the information from the internet.
Plagiarism is a matter that constantly appears in the elaboration of my works. I often consult many resources to try to build a correct idea of ​​a certain topic; that is why I have to be very careful with the way of transmitting my thinking and not copy the ideas of ​​other authors. Intellectual property is a right of every citizen and therefore I am quite rigorous in its fulfilment.
Two of the tools I have learned to prevent plagiarism are summarising and paraphrasing. Nowadays, I read the text carefully to understand it and then to be able to use my own words to express the concept. In my point of view, it is fundamental to have some control over the language. Sometimes for me, academic texts are so difficult to read; this is because my level of English is not very high. I spend a lot of time to understand a full article or journal because I have never used the words that appear on it, so I have to find out the meaning. This fact helps me to improve my English.
Regarding the references, I have learned to use the Harvard Style in Microsoft Word Office. First thing I do is define what type of text I am taking the information from, and fill in the parameters that Word requires. This process let me show my respects to the original author and avoid plagiarism. Using this Microsoft Software, I have not had any difficulty referencing authors.
In conclusion, I can say that the way in which this point was discussed in class was very boring. Anyway, these classes have been very useful for me to learn how to avoid plagiarism. In terms of my action plan, I must continue improving my English to be able to execute this topic correctly. I have to keep reading many documents in English, as it will be the key to improve in this topic.

[bookmark: _Toc48736709]6.- Conclusion
The choice of the four reflection topics has been focused on my need to think on the steps I need to take to change my job sector. It has been a challenge to clarify the steps of the process that I will live as soon as I finish my studies. I have left behind fears and uncertainties.
This exercise has allowed me to learn deeply the aspects that have been discussed during this module. I can say in conclusion that reflection is an act that allows me to realize what is really learned and understood during lessons and that I will certainly apply in other modules.
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FRANCISCO GONZALEZ CASTILLO Mobile Number: XXXxxxx
Spanish E-mail: XXXXXXXXXXXXXXXKKKXX
Address: XXXXXXXXXXXXXXXKXXX
Profile
I am a hard working and reliable person, enthusiastic, organized. receptive and listens to
others, flexible and adaptable. I get on well with people and I can work well either on my
own or as part of team. I can adapt to any environment and would like to use my skills to
contribute positively to any work situation.

Languages

- Spanish (Native).

- Italian (High level read, written and spoken).

- English (Intermediated level read, written and spoken).

Work history

* March 2015 / Present H10 HOTEL LONDON WATERLOO . London (UK)

I have long experience making English breakfast and Spanish breakfast and supervising
the buffet and the service. Our buffet is a mix between English and S panish breakfast and
we receive a minimum of 200 people a day.

* October 2014/ February 2015 BLOOMSBURY PARK HOTEL. London (UK)

At the beginning I was working as a Kitchen Porter (2 Months), after that I started as
assistant chef. My work consist in making English breakfasts and General kitchen duties:
cleaning and putting away dishes, receiving and putting away deliveries, looking after
store rooms and helping in the kitchen with service.

* June 2012 / September 2014 EL MARTINETE. Seville (Spain).
I cleaned the rooms when the guest checked out and made the beds. Also I cleaned the
common areas of the camping site.

 June 2011 / October 2011 LA CENTURIA CHICA. Seville (Spain).

Taking orders and serving beverage and food. Preparing sandwiches, hot dogs, pizzas and
other types of hot and cold food and drinks. Collecting empty plates and glasses and doing
the washingup.

Hobbies

I enjoy listening to music, reading books. I like to practice sport especially team sports. In
particular, I am very fond of soccer and I have played in different football teams ever since I
was little.

Skills

- Communication / Teamwork / Problem Solving / Perseverance and — motivation /
Organization /Ability to work under pressure / Driving license B.
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