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1. Introduction
This report aims to describe reflections of my academic skills so far. We reflect on our work, experiences, sadness, or happiness in daily life like a mirror, because ‘it is important to become better at making independent, realistic, well-based evaluations of your learning and performance.’ (Cottrell, 2024, p. 96) But I have not had much writing experience and have never thought like that, so I had to learn this. In this report, I explain what I have learnt and how to apply it on a daily basis. In this module I learnt so many important topics to improve my skills, but I am writing about three topics which I find interesting, and I have enjoyed learning. The topics are Note-Taking Skills, Summarising Skills, and Referencing Skills.

2. Note-Taking Skills
“Taking notes is an important part of an active study strategy”. (The Open University) When I first started the class, I tried to write everything the lecturer said. That takes time and I could not manage to write everything. The result of this is that I missed the main points. In a module introducing the note taking method I learned a variety of ways to take notes. For example: Mind map, Linear notes, Tabular note taking, Cornell note taking, Highlighting and Diagram. I prefer to use the highlighting and diagram method. Other method I have not use yet for the academic note making.
1. Highlighting: This depends on where I take the notes and for what purpose. If it just a reading exercise, I highlight the key points with different colours of highlighter pens for sentence, phrases, or words. The colours help me remember the different areas. If there anything I do not understand I write it down in my notebook, and then search in Google and try to understand the meaning. Recently I have been using an online thesaurus. I found this one extremely useful to understand words through synonyms. Before that, I used to do translations into my language to read.

2. Diagram: The diagram method I prefer to use for writing purposes to divide topics into smaller chunks. At the beginning, I found it confusing and hard to choose the topic sentence, so I spent more time thinking about the topic. I knew the key points but could not decide what would be the topic sentence. I did some practice in class and now I have found it is not as hard as I thought. First, I read the article carefully and try to understand what the topic sentence would be, then divide these into positive and negative, or advantage and disadvantage then link them like a spiderweb. This method helped me with writing my reports.

3. Summarising Skills

Summarising is an essential academic writing skill. Gayathri (2023) writes that “summarization can be explained as the process of condensing and rewriting a large amount of text into a smaller, concise, and crisp version.”  In this module I began to know the importance of summarising skills. It was tough from the starting point to understand what summarising is as a native speaker. paraphrase and summarising is similar, paraphrasing I can change the word using by synonyms but when summarise i cannot change the word. Summarising is easy when talking about something but for academic writing purposes it did not feel easy. Summaries help to make information easy to understand in my own words. 
When I summarise, I read the entire article twice. If I do not understand the meaning of this article, I revise one more section if it is a lengthy article. I think to myself that if I do not understand meaning of this article then how would I summarise it? It would have a different meaning. Therefore, I use a dictionary for the unknown words or phrases to be able to put the same meaning of the main body into a summary. Also, when I write I can avoid misemphasising on the meaning of the word. I do exercises at home in my free time from the module to improve my skill. Although I am not good at summarising, I like to take challenges.


4. Referencing skills
According to Bloomsbury (2023), “referencing is the process of acknowledging other people’s work when you have used it in your assignment or research”. It is easy to show the reader where the source came from. The are many ways to do referencing, we practiced Harvard referencing in class. I practiced book referencing with a group and some with the lecturer. We also practiced some article referencing. The online article I must be careful with what date I put for the reference list; I should remember to put the access date exactly and not the published date. As a result of practicing, I use some reference in my report writing. 
Referencing is important for academic purposes, but it is also used in other places, for example I am using in it on my CV for any further enquiry from my previous job. Work references explain what job I have done and when I worked there. The company can check my work details and character. This is not the same meaning as academic referencing but shows that references are used to give weight to what we say. Similarly, we can use this in our writing to support our argument and give credibility and means the reader can easily find sources from the work. Referencing is also useful for academic writing to avoid plagiarism.
5. Conclusion
Overall, when reflecting on my journey from the beginning to now I feel it has been improved. I have developed my skills and become more confident in writing academically. The fact is that I must practice further, attend the sessions every week and concentrate in the lecture to continue to improve. I need to increase my reading skills for better writing. Reading and listening both are equally important for improving writing skills. I am not keen on reading, but I try and for listening skills I watch movie without subtitle if I do not understand the check the word. Nothing is impossible if we give it our strength and encourage ourselves.
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