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[bookmark: _Toc77240403]Cover letter 

30/06/2021

Mrs. Belcher / Mrs. Lewis
Holy Trinity CE Primary Academy Havelock Road, 
Handsworth, Birmingham,
 B20 3LP 
Tel: 0121 464 9900
 E-mail: enquiry@htcepa.bham.sch.uk
(BDMAT)
 
Dear Mrs. Belcher / Mrs. Lewis:
I am writing regarding the Pastoral Manager, role that is currently been advertised, after reading the job description, (HM Government, 2016) I am confident that my skills and passion working with children will make a perfected match for the position within the school. I believe that I have the relevant current experiences, skills and understanding of the importance of a pastoral manger, I have worked with SEN students and have a full understanding of the importance of a personal approach according to their individual needs.
I have gained relevant experiences for this role working at Soho youth service supporting vulnerable children and young people. This involved me assisting and supporting the lead youth worker setting up activities and projects. Such projects involved the young people discussing areas of vulnerability that they may not be able to address with parents or in a school environment this was done in an informal way, allowing the young person to feel comfortable to talk or not to talk depending on how they felt.
When working at trident as a support worker my role was to help 16- to 18-year-olds to live independently.  I would do well being checks, helping them get into education, assist in claiming welfare benefits and refer them on to other agencies if necessary. I was involved in partnership working, liaising with other organizations such as social services and mental health professions to make sure that all their needs were met. I developed a skill to be non-judgmental of a person past history or current situation.
I understand that children have things that may be happening at home that may affect their performance at school. I have a strong ability to help support and implement, the best outcome for the child and their family I believe that all children should have a good start at education, in past, I have expressed to children and young people that education is important.
I have the full understanding of being a part of a team and even taking leadership and understanding when needed to be able to take control. I have gained the ability to work with parents/careers in the best interests of a child I know can plan effective personalised support using research-informed strategies and programs to support the child/young people in the best possible way I can use my own initiative when seeing things that could be improved or when someone is not happy i am a very confident person to ask questions and show support and empathy when a child needs me to.
I have very warm and approachable manner, with a Flexible attitude. I am Committed to providing the best support for children and their families. I am strongly committed to pupil well-being, and understand the importance of safeguarding, and child protection. I have good communication skills, as well a strong resilience. I also understand the need for confidentiality.
I am a mother of two children, and I have a lot of person experiences which mean I can understand how a child may be feeling and may find it easier to recognize signs that a child may be showing along with pattens they may be displaying. I am aware that the recent changes due to the covid pandemic will has affected children’s well-being and mental health and I am willing to prepare a program to support children that have been affected.
Sincerely, 
Nadine Gayle 

[bookmark: _Toc77240404]Curriculum Vitae
Nadine Gayle 
46 Leasow Drive 
Edgbaston 
B15 2SN
Email; nadinegayle154@gmail.com
PROFILE 
I am hard working reliable individual who is caring and respectful A quick learner who is always willing to learn new skills and undertake any training necessary. Enthusiastic and confident women who can work under pressure and can follow rules that are set in place to keep children and staff safe. I am a mature and positive woman who puts this into practice within a workplace as well as outside of the workplace. I can always be relied upon to work successfully in team and independently using initiative and always willing to assist where possible. Possess excellent communication skills, combined with a mature and approachable manor.

EDUCATION
· University of Wales St Trinity and David 			
BSc (HONS) in health and social care					2020-Now

· University of Wales St Trinity and David’s
Certificate in Higher Education Skills for the Workplace   		2019 – 2020

· Perry Beeches Secondary School                                     		2004 – 2009   
Birmingham Education National Curriculum Standards 

· Erdington Skills Centre                                              	 		2009 - 2010
Childcare Level 1

· Birmingham Metropolitan College                                       		2010 – 2011
childcare Level 2



KEY SKILLS
Excellent written and verbal communication 		Caring relationships

Confident teamwork skills 					Willingness to learn

Great working unsupervised				Respectful
 and under pressure					

WORK HISTORY
Volunteer at Summerfield Youth center 		Jul 2015 – to Present
· Supervisory activities - I worked as a supervisor with young people over several tasks such as, PS4, Playing Pool, Table Tennis and much more. 

· Interact with the young people – Interacting with young people is an important role, within any environment, young people need some who is approachable. 

· Making sure all young people are safe – having a safe environment for young people shows that we care, and we want all young people to have a safe place to feel comfortable.

· Guiding and supporting troubled youths - I have guided youth, I have talked to youth to show and make them aware that it's good to STOP and Think before acting as this could have a big impacted on their life within the future.

· Assisting with outdoor activities - Assisting on days out that the youth Centre has organized and football outside getting involved and been a ref.

Support Worker Trident Reach 			June 2017 - Dec 2018
· Supporting young people in 24hr supported accommodation – I have supervised young people in a 24hr accommodation where, young people have a curfew making sure they are safe in and outside of the building.

· Doing regular wellbeing checks - This is where we would check young people rooms once a week to make sure there was no forbidden objects and to assure that they have food and washing supplies for everyday hygiene.

· Regular interactions with vulnerable people- Showing young people that there is always someone for them to contacted when they need to speak or need to come and have a chat with showing consistency.

· Assisting other associations in a professional background – It was very important not to get to attached to the young person as this could have a big effected on the professional relationship the young person.

Volunteer at The Brambles center			May 2007 – May 2011
· Assisting children with eating – Helping younger children with eating their food or for older children using a knife and folk when needed. 

· Interacting with children – Getting on to the children's level and playing and making sure they are having fun and been creative.

· Ensuring the children are in a safe environment – Having staff wear name tags, been aware of any sharp objects laying around and making sure all visitors are not wondering around the building alone. 

· Communicating with parents – Giving parents a short but detailed review of how the child has been throughout the session.


ADDITIONAL INFORMATION  
In my spare time I enjoy learning new things I do this by watching a variety of documentaries. As well as doing a variety of outdoor activities. I enjoy embarking on new challenges not only for fun but to test myself how far I can go. I enjoy a change within a workplace as I adapt and work well with it. I am a very supportive and caring person who is keen to help and guide people. I enjoy going to the gym in my spare time and interacting with new people, as well as looking after my children and stepchildren and trying new activities as a family. 

REFERENCES AVAILABLE UPON REQUEST

[bookmark: _Toc77240405]Documentary proposal 
[bookmark: _Toc76726273][bookmark: _Toc77240406]Project proposal 
This is a formal projected of a proposal to make a second documentary on the youths and the community in Ladywood, allowing the young people to interview and document what is happening and how it has affected the young people in the local community since coronavirus also known as Covid 19 (Nhs, 2020)
[bookmark: _Toc76726274][bookmark: _Toc77240407]Executive summary
Ladywood youth center is a youth center that provides a safe place for young people to attend that have a range of activities for them to be involved in. This second part of the documentary will help the community and the education sector to help understand the importance the youth center has on the young people. 
This documentary would feature the young people writing and asking the local community such as shop owners and the public in their thoughts on how life has been since covid and any concerns they have this projected will show that the youths have concerns to, it will show the impacted that covid 19 has had on them as well as the local community. I anticipate this will have a positive impacted on the young people as well as they community in wanting to support a good local projected created by the young people of Ladywood.
I feel that with my experience of working with young people would make me an ideal person to deliver this project and would provide young people with a positive opportunity to get involved in, particularly after the pandemic. 

[bookmark: _Toc76726275][bookmark: _Toc77240408]Project background
Back in 2011 the youth of Ladywood made a documentary called” Hope” that wanted the community to change and show that the community needs more funding to help the them stay in their local area, and how the youth center is the only opportunity they have to keep them off the street to be able to keep them safe.
The youths took to the streets of Ladywood to ask the local community of their views of Ladywood. They asked for change to help them and the younger generation “Hoping for a brighter day” this documentary can be found. https://www.youtube.com/watch?v=3p-OPinEgBE&t=210s (King, 2020)
This projected would be the life after covid 19 and how its affected the young people and the community of Ladywood as just like globally the pandemic as affected people in many different ways, this is to show the community that the young people understand and they want to help to make a differences and to help keep the projected open.

[bookmark: _Toc76726276][bookmark: _Toc77240409]Solutions and approach
The plan is to create a simple but in-depth documentary on the youth of Ladywood and the impacted covid 19 has had on the local community, helping to give the young people and new skill. The young people will learn all aspects of producing a documentary such as filming, editing, and using cameras.  The young people will have the opportunity to interview each other and residents. 

This projected will help, to build the young people’s confidantes and social aspects of been able to speak to people who they would not normally speak to, giving the young people a goal and having their say within the community, this will help to bring more young people together and giving the more knowledge and understanding on how to put together a documentary, for future they may have. 

· Keeping the young people of the streets 
· Giving the community a better understand of where the young people are coming from.
· Bringing the community together
· Giving the young people a goal.
· Allowing the young people to have a say.
The Documentary will have the following components:
· Personal Statements from the young people of Ladywood youth centre
· Statements from the youth workers who work with these young people on a weekly basics.
· Interviews conducted by the young people to the local community.
[bookmark: _Toc76726277][bookmark: _Toc77240410]Financials
We will charge £3000 to create this documentary. This cost includes the following:
· Renting a space of where the groundwork will be done. 
· Hiring of the camera man- Filming and editing the documentary 
· Snacks and refreshments for young people who took part. 
· Additional staff that is required.
· End of filming party (reward for young people deduction to the documentary)
[bookmark: _Toc76726278][bookmark: _Toc77240411]Additional documents
· Due to the young people ages all young people will need to get permission from parents to be able to be recorded and to be able to be out of the youth centre, 
· Disclosure & Barring Service (DBS) (GOV.UK, 2014) need to be filled in by additional staff. 
[bookmark: _Toc76726279][bookmark: _Toc77240412]Conclusion
In summery to this if BBC would fund this projected it could have a huge impacted on allowing others to see the struggles that these young people are facing, and how a lack of funding is making this hard for the youth clubs to stay open, this proposal is to show that the community, want to help to keep the youths of the streets in a safe environment.
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