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[bookmark: _Toc199523738]Component 1: Essay
[bookmark: _Toc199523739]Introduction 
These days AI tools are used for every task so that the operations become easier and take less time. Various tools such as ChatGPT, Grammarly and QuillBot make an approach to change the style of academic writing. The following essay will describe the details of AI tools and the basics of academic writing. Then, it will also discuss the importance of these applications and the ways of how they benefit the writing. Along with that, the essay will highlight the concerns about using the tools in academic writing and issues faced by students as consequences.



[bookmark: _Toc199523740]Discussion
AI tools are software applications or programs that use artificial intelligence models to solve problems, perform tasks, and make decisions (Askarov, 2022).  These tools consist of many features of analysing data, identifying patterns and automating activities focusing on improving efficiency, and productivity in different fields. However, academic writing is a type of writing skill that a student or individual learns by attending scrolls, colleges or universities (Bailey, 2021). There are various types of academic writing such as Research papers, Journal Articles, essays, Literature reviews and so on. The academic writing also has many features or styles including Fornal, Precise, Clear, Informed and Cohesive.
Generative artificial intelligence consists of some tools or algorithms that help the students make their tasks easier, allowing them more time to explore various ideas. When a student gets stuck on generating ideas, the AI can help them to generate multiple ideas (Bernard Marr, 2021). Again, if a student struggles with refining their work, these algorithms can also act as a research partner and help them to understand through discussion. Moreover, tools like VR and AR applications allow students to experience the virtual environments of scientific concepts or historical places (Bernard Marr, 2021). This part boosts creativity by increasing their interest in experiments and learning from making mistakes. 
AI content mainly delivers the copies written by machines such as blogs, articles and others that are mainly based on search queries and prompts that are typed into AI tools like ChatGPT. The major benefit of AI is that it can generate and deliver content in a few seconds even if the subject is very complex (Atlas, 2023). This also helps to write the contents without any errors that generally appear in human-based writing. Using AI tools, students can get a clear understanding of the complex topics that help them to write the copies. They easily get a clear breakdown of the concepts that help to structure their writing about the topic. Again, the tools also provide the data without any costs or with minimal costs that are a major benefit for the students (Stecuła, and Wolniak, 2022). With focused research, the students get the knowledge without investing money in learning from expertise or books.  


[bookmark: _Toc199523741]Conclusion 
The above essay has demonstrated the AI tools and their importance in academic writing that helps students. Additionally, this also has described how the students can become more creative using these programs. Along with that the rising concerns evolving creativity and others have been discussed. The essay has also highlighted some examples of tools that are used by the students for writing such as ChatGPT.


[bookmark: _Toc199523742]Component 2: Report
Executive summary
The time-management within the academic aspect plays a significant role to manage the work effectively. The report has been based on the importance of time management skills, with the choices of various methods as per the digital age for students. This has also highlighted the management of time with different strategies and helped to improve students. 


[bookmark: _Toc199523743]Introduction
This report will shed light on effective time management skills for the student's progress in higher education. Time management strategies, such as to-do lists and distractions like social media platforms, will also be discussed here. There will also be evidence-based strategies and techniques to improve the time management skills of the students. 
[bookmark: _Toc199523744]Definition of Time Management
Time management is the planning, making a schedule, and organising the whole day of students to achieve their desired goal in balance. Minimising barriers and distractions without interrupting focus to complete their task, balancing their personal life, and maximising productivity (Zimmerman et al., 2023). This is a key skill for success in student life for maintaining the stability of their academics and extracurricular activities, with overall well-being. Time management improves focus by reducing stress and improving performance to achieve good results. 
[bookmark: _Toc199523745]Significance of effective time management in academics 
Effective time management helps boost academic performance with personal well-being, with enhanced productivity (Houston, 2023). Academic performance includes focus, productivity, stress, and retention of information for students. Personal comfort allows time for personal work by reducing stress and hobby time by fostering self-discipline with effective time management.
[bookmark: _Toc199523746]Developing time management strategies 
Student can break their large task into smaller sections, a to-do list, calendar with prioritised tasks. The time blocking method can be appropriate for the student as this process can allocate specific blocks of time to a particular task on a day. Digital apps could be used to manage their time slot. Tackle the most difficult task in the morning, and evaluating the task with the daily planner can help manage the time for the students.   
[bookmark: _Toc199523747]Challenges 
Students may sometimes face a struggle with time management, with distractions that include social media, online gaming, and pressure to meet multiple deadlines. Emails, several notifications, and messages can be distractions and interruptions for the students (Aeon et al., 2021). Lack of motivation with multitasking and a lack of planning can leave the students behind in this digital age. Overcommitment, such as taking too many responsibilities with social media commitments, can create difficulties in completing their assigned task. Insufficient breaks can lead to burnout and decrease productivity. 
[bookmark: _Toc199523748]Evidence-based strategies for improving time management skills
Enhancing this skill includes breaking down large tasks with limited distractions, time audit, less procrastination, and smarter goals for effective time management. Digital calendars to schedule an appointment with organising the work space, and practicing mindfulness can be effective in practicing this strategy. “Pomodoro technique” is one of the most useful techniques for betterment, and this breaks time into 25-minute slots, which can be practiced with a timer (Costales, et al., 2021).  The “Eisenhower Matrix” is a prioritising tool that divides the task into four quadrants with an urgent and important basis (Eisenhower Matrix, 2025). 


[bookmark: _Toc199523749]Conclusion 
This report has discussed the effectiveness of time management skills for the success of students in higher education. The paper has also highlighted time management strategies with various methods. Lastly, these have also focused on challenges and evidence-based strategies and prioritise time management skills.
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