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Reflective Report: Development of Academic Skills
This module has been a highly enlightening module, which helped me to acquire important academic skills that are critical in my learning process. In this particular report, I will discuss the areas of strengths I have acquired and or enhanced including note-taking, academic writing, and referencing. Based on Gibbs’ Reflective Cycle (1988), the incidents will be described, the consequences considered and finally the further plan of improved skills described.
Description
Initially, am a learner with lots of challenges in handling academic tasks mostly regarding information organization, writing coherently, and following referencing rules. Sometimes my notes were untidy, with little or no system of organization of key points or means to review for tests. Even writing academically was as difficult since I had no idea how to organize body paragraphs nor how to stick to the formal tone of the writing. One of the challenges was with referencing, for instance I often made many mistakes on the format of citations which impacted on my work.
In the course of this module, I got involved in several activities that assisted in trying to deal with some of these challenges. In note taking, I studied and used the Cornell notes technique, where points, elaborations and summaries are taken. A structured approach also benefited me while attending lectures and while trying to retrieve specific information in particular. I was able to attend academic writing workshops that provided the Understanding PEEL (Point, Evidence, Explanation, Link) to guide my paragraphs and make my argument clearer. (Baresh et al.,2022). Academic integrity or referencing was handled through exercises which enabled me through the Harvard referencing style to put into practice how to cite different references.
Feelings
First of all, I registered such feelings as frustration, and secondly, I was overwhelmed. For many years, I never had proper note taking skills hence was always scrambling trying to find information in the disorderly notes I took. Writing academic texts remained an issue, because I was given comments stating that the proposed arguments were difficult to follow and the texts were not well organized. Citing seemed even more challenging when rules are complex and at times, I found myself questioning the reliability of the references I provided.
During the course of doing the module, I discussed and applied the material that was studied progressively, so my self-confidence gradually increased. The option of using the Cornell method also helped me make notes more efficiently, which made me feel that I am driving the learning process. The aspect of academic writing workshops enabled me to segment the job into abreast making it less overwhelming (Ross et al.,2024).  Each time I had to refer to some material, I tried to properly cite sources and while doing so I felt more confident about the proper citation procedures. The final sentiment after such or other module is satisfaction and the intention to improve further.
Evaluation
This module was very useful and the skills shown here improved my academic skills a lot. I acknowledge the Cornell method most for notes taking because it supported me to capture formative ideas systematically and review them later. For instance, when the students are preparing the class discussion on the article’s summarization, the notes help me to identify and explain the main points while I was presenting and this enhances my confidence level. However, using complex information in the note taking process had sometime proven to be cumbersome, I noted that I was summarizing a lot of information by typing a lot of details.
The PEEL framework was introduced in academic writing at Ramadhanti et al.,2024. That structured flow of the paper really helped me to arrange my paragraphs, which made the arguments sound more persuasive. For instance, where students were required to write an essay in their case analysis assignment while applying the PEEL framework, I demanded that each paragraph in their essay had a clear point that is supported by evidence and connected to the big picture. In this work, the positive feedback I received noted the efficacy of this approach. That said, I did not always succeed at keeping the formal academic voice consistent especially when using first person narratives.
Another area where I noticed a considerable progress was referencing. This meant that by the time the students were writing their final papers and therefore had to format citations, the task was a practical and not a mysterious one, as well as making sure that they the path to academic integrity is one was familiar (Williams et al.,2020). First, I was making petty mistakes like wrong usage of commas or apostrophe, missing publication date etc., though the feedback I received for these activities helped me rectify these mistakes and proceed further. Although it has improved, the task of citing fewer familiar forms of sources, like government documents and conference papers, is still the problem that I see myself working on in the future.
Analysis
I realized that these skills overlap as I went through the module and practiced the aims and objectives, I set for myself. Most of the notes that I took in my classes were useful to support writing as they helped to categorize information and ideas and then find evidences easily. For instance, during the critical analysis assignment, the format of the Cornell notes made it easy for me to link up appropriate points effectively to the body of the essay. In the same way, referencing also helped me to improve academic writing style by helping me to do research and use credible and well formatted sources in the papers I was doing.
Godwin et al., (2018) revealed one unique factor and that was feedback in skill acquisition.  At the beginning of the module, I got easily dissuaded by mistakes or negative feedback. However, I begin to notice changes after interacting with the feedback and incorporating it to my work. For instance, on feedback on the exercise in referencing it was pointed out that I was unresolved in citations. When reviewing the Harvard referencing guide more closely and doing so for this essay, I was able to avoid such mistakes next time.
One more important insight identified was connected with the importance of reflection to promote self- development. I pointed out the specific spheres which should be reviewed and set the goals for changing and developing. For example, in note-taking, I discovered I used to have problems in summarizing, and so, I developed the culture of summarizing my notes right after professor’s delivery of the lecture. Not only did this practice help me develop my skills in summarizing the content, but it also helped me re-read and reinforced that knowledge (Day et al., 2023).
Conclusion
Over the course of this module, I can say that I have grown in my note taking, my writing and referencing skills. All of these skills have helped me in general academic enrichment and improve my attitudes towards tasks in general. Despite the accomplishments, they demonstrate that there is much room for improvement with regards to note-taking, such as summarizing effectively, as well as incorporating an academic voice consistently, and referencing less conventional sources accurately.
Action Plan
To build on the foundation established during this module, I have devised a detailed action plan.
· Note-taking: To avoid being exhaustive in my notes, I will improve the technique used in Cornell method by following two significant techniques of summarizing the information in lectures or reading materials. Furthermore, I would like to try using OneNote for notes-writing in order to improve the notes’ retrieval and with Microsoft Office functions.
· Academic writing: I will keep on using the PEEL framework, in writing sample essays and paragraphs, on different topics. In order to bring more academic style into the paper, I will analyze sample of the scientific journals and ask tutors and classmates about the things I can improve.
· Referencing: To manage references, I will use citation managers such as Zotero or Mendeley that will make work easy and correct the referencing at the same time. There will also spend some time updating referencing rules governing less common source types with the help of on-line manuals and examples.
Through the implementation of this action plan it should be possible to enhance the skills as well as exhibit better class performance. Enhancing personal skills has also been a product of this reflective experience; in addition to the realization of the importance of professionalism that results from perseverance in education.
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