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APPENDICIES
APPENDIX 1: 

BMA HOUSE: SNOW ROOM HIRING RATES: 
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Room Capacities  Great Hall  Great Hall    Snow  Paget  Prince’s  Courtyard  Murrell  Murrell  Anderson  Anderson  Barnes  Worcester   Aldrich-  Bloomsbury 
    & Lutyens  Room  Room  Room  Suite  Barnes  Room  Barnes   Room  Room  Room   Blake  Room
   Suite     Suite  Suite      Room
Theatre  294  N/A 105  156  70  120  88  55  70  N/A N/A 72  N/A N/A
Cabaret
*
  160  N/A 64  80  42  64   42  28  28  N/A  N/A 30  N/A N/A
Classroom  120  N/A  50  60  30  64  34  30  24  N/A  N/A    30  N/A  N/A
Boardroom  N/A N/A 36  56  36  58  38  30  32  22  12  36  24  6
U-Shape  N/A N/A 27  46  30  50  32  24  26  16  9  33  22  5
Circle of Chairs  N/A N/A 35  35  45  50  40  35  30  24  22  N/A N/A N/A 
Reception  320 640 160 160 90 150 100 70  80 N/A N/A 75  N/A N/A
Standing Buet  300 620 150 150 75  150 100 70  80 50  30 75  N/A N/A
Dinner  200  N/A 100  120  54  N/A N/A N/A N/A N/A  N/A 30  N/A N/A
Dinner Dance/Seated Buet  170  N/A  80  90  54  N/A N/A N/A N/A N/A  N/A  N/A   N/A  N/A
       
Room Hire Charges       
Full day 09:00–17:00hrs  £6,900  £10,800  £3,600  £3,600  £1,800  £2,220  £1,800  £1,200  £1,200  £605  £605  £1,500  £1,100  £660
Half day 09:00–13:00hrs 
& 13:30–17:00hrs  £4,500 £7,020 £2,340 £2,340 £1,170  £1,440  £1,170  £780  £780  £396  £396  £990  £715  £429
Evening 18:30–23:30hrs/
Part Day 11:00–15:00hrs  £5,520  £8,640  £2,700  £2,700  £1,800  £1,776  £1,350  £900  £900  £457  £457  £1,200  £825  £495
Day & evening 09:00–23:30hrs  £9,775  £18,360  £6,120  £6,120  £3,060  £3,780  £3,060  £2,040  £2,040  £1,029  £1,029  £2,550  £1,870  £1,122
Part day & evening 12:00–20:00hrs  £11,730  £16,200  £5,400  £5,400  £2,700  £3,330  £2,700  £1.800  £1,800  £908  £908  £2,250  £1,650  £990
–  Room hire charges are exempt from VAT, unless rooms are hired speciﬁcally for the supply of catering 
services in which case VAT will be applied at the current rate 
–  Rooms are equipped with data projector, screen & where appropriate PA system as standard, additional 
charges apply for other AV services & technicians 
– Access to rooms for full day hire is from 08:00hrs, earlier access will be charged at £300 per hour
–  Additional hours outside our standard timings will be charged as follows: £300 per hour between  
17:00–23:30hrs, & £300 per hour between 23:30–01:00hrs (subject to availability); & may be subject to VAT 
at the current rate
– Overnight hold can be arranged at 50% of the published rates
– Where a room is hired for breakout space a 20% discount will apply
–  A minimum overall spend of £5,000 plus VAT applies on weekday evenings & minimum overall spend of 
£8,500 plus VAT applies on weekends.
–  *Depending on the room hired cabaret style may be 7 or 8 delegates per table
– Capacities stated are the optimum & can change depending on your requirements
– Great Hall full day and evening includes technician in cost
–  When hiring Council Chamber, a 20% discount will apply to either Worcester or Prince’s, when used 
as the catering room.
– **Garden room only available for evening hire
2
Get in touch and let us assist you
Call 020 7874 7020 or visit bmahouse.org.uk
BMA House, Tavistock Square, London, WC1H 9JP. T 020 7874 7020 E events@bma.org.uk bmahouse.org.uk






APPENDIX 2:
BMA HYBRID & TECHNOLOGY PACKAGES
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Finance Expenditures:

Room Hire

Check Appendixt: Room hire Rates:€3,600

Volunteer kit

£700

Staff Wages x 8 members on 8hr shit

66658

Marketing Actvties:

Newspaper advertising (Newquest media group Ltd, 2023) £99.99
Creating website (Elevate online marketing 142023)  £495.00.
Fiyer making (Bananaprint, 2023) €895

Business cards (Hatch printing group Ltd, 2023)£38.00

Posters: (Insta prin, 2023)

1160
Creating app £999.99
‘Search Engine Optimisation (Telecoms world, 2023) £24.99
StockMaterials

£1,000
Resources & Receip rols:
Prism DigitalSolution Ltd, 2023) £5.22
‘Order notepads: (Amazon com, 2023)€13.98.
Pens:(Asda, 2023)

150

Speakers
(The sustainabilty speaker agency, 2024)£1,000
ocial media Influencer

(The girl with green sofa.com, 2024]£100.00
ocial media Platform Management(Bark.com2024) £300.00

TOTAL: 9,066.10
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FINANCES: Income Calculations & Event's Profit & Loss

INCOME:
Sales of Standard Tickets x148 & Sales of Promotional Tickets x 12
£7,700

Capital Introduced (from Tower Hamlet Council)

£7,000

Catering Sponsorship

£1,700

Merchandise Sponsorship

£1300

20% Commission From Merchandise sales

£320.00

Total Income

£18,020.00

Event PROFIT/LOSS:
Total Income.
£18,020.00

Total Expenditure
£9,066.10

Profit
£8,953.90
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Introduction

“The Council of Tower Hamlet London have set a
project to be running a MICE Event. This is a
corporate educational training event. This
presentation will look into the feasible processes
and planning of this project. The Event Manager
Ruksana Begum.

TOWER HAMLETS
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Vision- Concept

The Concept. As a council worker for Tower Hamlet London: been allocated to imploment a proje
Sustainabilty awareness

focusing mainy on a better ai qually and other measures for better sustainabilty.
“This baen produced as part of reinforced responsibilty under the management of qualty of London locs
improve on other

sustalnabilty measures such as better sustainable Infastructure and bter sustainable transport more c

- Atthe moment tisis a national event dus to budget constraint but in the future, we will be looking at deivel
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-London borough council have provided a
budget of £7,000 to go towards with the event
planning- this was based on the figures at the
time of it being a mid-scale event, however the
information ~collected from market research
shows further funding will be required as the
cost of guest speakers, and other resources for
activities involved cost a furthermore substantial
amount. It's not all about generating profit as its
more about raising awareness as its a non-
financial approach.

» Marketing mix:The P’s

Product - The main event

Place - BMA House

People- The staffing- target market,
sponsors, shareholders, investor
hotels/restaurant/business owners, customers,
attendees & the general public.
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PLACE/ Location: Focusing on the marketing mix of place
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