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This report introduces my Task 4 Project and reflects on my overall learning experience. It uses Gibbs’ Reflective Cycle to examine the key stages of the task, including what happened, how I responded, what went well, and what could have been improved. The report also considers the personal and academic skills I developed throughout the project, such as time management and responsibility.
Main Body
In this section of the report, I present the slides showing my work.
Video Link:  presentation 2 video.mp4
Slide 1 	COVER PAGE
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Slide 2 	CONTENTS
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Slide 3 	GIBB’s REFLECTIVE MODEL
[image: ]

Brief explanation: For Assignment 2, I will use Gibbs’ Reflective Model as the structure for my reflection on the project. Instead of simply retelling what happened, this model will help me think more deeply about my contribution, my responses to challenges, and the impact of the experience on my learning. By working through the six stages of the cycle, I can evaluate both the strengths and weaknesses of my performance and turn that reflection into practical steps for improving key professional skills and confidence in future tasks.
Slide 4 	TASK 1: SELF EVALUATION
[image: ]
Brief explanation:  My SWOT analysis shows that I am organised, pay attention to detail, and manage my time effectively. However, I also need to improve in areas like asking for help when needed, avoiding rushing, and reducing distractions so I can produce better quality work.
Slide 5 	TRAITS GAINED FROM THE SELF EVALUATION
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Brief explanation: Going through the self-reflection process has given me the opportunity to gain key traits as listed above, each of these evidenced by my experiences during the project.

Slide 6 	PROFESSIONAL DEVELOPMENT PLAN
[image: ]
Brief explanation: This slide describes a Personal Development Plan based on goals that I wish to achieve. The goals were inspired from what I learnt during self-evaluation.



Slide 7 	UNIT 4 TOPIC SUMMARY
[image: ]
Brief explanation:  Here I detail a short summary on one of the key topics for this unit: Gibb’s Reflective Cycle

Slide 8 	CONCLUSION
[image: ]

Brief explanation:  This presentation covered self-evaluation, a SMART professional development plan. It demonstrated how reflection and digital tools support learning.

Slide 9		REFERENCES
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Conclusion
To conclude, this document presents my self-evaluation in relation to my project, which I have conducted using Gibb’s reflective model. I then take areas for improvement here to detail goals in my Personal Development Plan and how they may be achieved. 
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As a student, I find Gibbs' Reflective Model really
helpful because it gives me a clear way to look back
at my experiences and learn from them. It helps me
understand what happened in a situation, and how I
was feeling at the time, to figure out what went
well and where I can improve. Going through each
stage has made me more self-aware and helped me
grow both personally and academically.
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- I can follow instructions carefully

. I am good at managing my time
- I always submit work on time

. I can use feedback to improve

- I can practise new skills at home
- I can learn from my classmates
. I can use online resources more

- I sometimes rush my work

. I find it hard to ask for help
- My spelling needs improvement
. I get distracted easily

- Falling behind if I miss classes
. Not understanding the brief fully
- Losing motivation on hard tasks
. Not managing Stress well
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Traits Gained from the Self Reflection

Time Management: through organising my own tasks and meeting deadlines
. Responsibility: by taking ownership of my tasks and completing them on
time
. Adaptability: by adjusting to changes and unexpected situations
. Confidence: by contributing my own ideas and engaging with the

assignment
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Task 3: Unit % Topic Summary

Gibbs' Reflective Cycle is a structured model that guides
individuals through reflecting on an experience by
considering what happened, how they felt, and what they
thought about it [1] It encourages identifying what went
well and what could be improved, then using those insights
to create an action plan that informs future practice [1].
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Overall Summary: This assignment brought together research, planning, and
reflection, which helped me complete the work more effectively.

Lesson Learned: Clear communication, early organisation, and regular
reflection make it easier to stay on track and improve the final result.

Personal Evaluation/Recommendation: Overall this assignment was
successfuyl, and in future I should plan tasks earlier, check progress more
often, and keep using reflective practice to improve future assignments.
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