Event Risk Assessment:

Title: Coffee Morning 
Date: 15/03/19

	Event Description
	Coffee and cake morning

	Department:
	University of Wales Trinity St Davids

	Event Location:
	Place of work

	Event Organiser (Module Lead) Name
	Caroline Howells

	Student Event Manager 
	Sammy-Pye Phillips

	Numbers of students attending
	7

	Students with additional needs (please describe)
	Sammy Brown – Broken toe, currently wearing a soft cast boot.

	Numbers of staff attending
	0

	Number of first aiders attending
	5

	Start Date:
	15/3/19

	Return Date:
	15/3/19

	Event Details:
	Social event for comic relife

	Route:
	Car park to place of work
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Examination and Description of Health and Safety Legislation Included (500 words)
	· According to the food standards agency (2018) the food safety act 1990 delivers the framework for all of the food legislations in the England, Wales and Scotland. The responsibilities for businesses selling or dealing with food are, ensuring businesses do not include or remove anything from food. Businesses are not to treat food in a way that means it would damage the health of any person eating it. Businesses are to serve or sell food to a quality which customers would expect. Businesses are to ensure all the food is labelled, advertised and presented accurately and not in a way that is incorrect or deceptive.
· AllaboutUKlaw (2018) states that there are many guidelines and laws to protect the rights and interests of disabled people in place. It is called Disability Discrimination Act 1995. The Disability Discrimination  Act 1995 states that any individual cannot be discriminated against, no matter what disability they have. In 2010 the Disability Discrimination Act was replaced with the Equality Act. The Equality Act was implemented in 2010, it is to protect people from discrimination within the community and work. When it was brought in, it intended to bring a collection of anti-discriminatory laws together and join them in a single Act. By bringing these laws together it meant that the law in relation to disability was a lot easier to understand. It increased protection for people in certain situations.
· WorksafeUK (2019) states that the Health and safety act workplace 1992 applies to most places of work, the act requires employers to make sure the work environment is safe and free from risk. There are requirements that appropriate equipment is provided where needed. The Workplace (Health, Safety and Welfare) Regulations 1992 covers display screen equipment, including chairs. ventilation and windows are covered. The maintenance of equipment, lighting and the environment around the working area fall under this act too. This is to ensure slips, trips and falls are a minimal risk. Entry and exit to toilets/changing rooms and eating areas are all covered under this act. 
· Worksmart (2019) states that under the First Aid act 1981 first aid provision must always be available whenever people are at work. Employers must provide adequate and appropriate equipment, facilities and personnel to enable first aid to staff. This is in case anyone is injured or becomes ill during work. A first aid box must be available and there should always be a first aid trained person on site. The Regulations require an employer to assess the first aid needs appropriately. The Regulations apply to all workplaces, this includes a workplace with five or less employees, and to people who are self-employed.  
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Event Risk Assessment

	Ref
	Hazard / Task / Activity
 Area of Concern
	Persons at Risk
	Existing Controls
	Describe Any Further Controls Actions Needed
	Actions By Whom
	Action By When

	
1
	Hot water
	Everyone
	Kettle
	Urn required.
	Caroline
	Next event

	
2
	Health and safety
	Everyone
	Tables in student format- in rows. 
	The tables were made more accessible. 
	Caroline
	Immediately

	
3
	Food safety
	Anyone with food allergies
	Food was left as found
	Displaying ingredients. There could be people with allergies.
	All
	Next event

	
4
	Toilets
	No one 
	Disabled toilet available
	None
	N/A
	N/A

	
5
	First aid
	Everyone
	Five first aid trained people on site. First aid kit available (fully stocked ).
	None
	Caroline
	Ongoing
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Review of Risk Assessment (250 words minimum; to be completed after event)
	Review Date:
	15/3/19

	1. On walking from the car park, it was raining. Appropriate footwear was necessary due to the floor being slippery. There were disabled spaces available to park in. This goes with the Disability Discrimination act 1995. According to the Disability rights commission (2002) it comes under a physical feature. On arrival to the coffee morning there was a slight hill leading down to the entrance of the building, so extra care was needed in case of a fall. It had been raining too which meant the floor was still wet. When entering the room, the room was checked for any hazards. According to legislation.gov.uk (2018)  Health and Safety act (work place 1992) covers maintenance of workplace and equipment, devices and systems, ventilation, temperature, lighting, cleanliness and waste materials,  room dimensions and space, work stations and seating, condition of floors and traffic routes and many more. There was a fire extinguisher present and also a fire exit door. The event organiser brought along a first aid kit, due to the Health and Safety First Aid act 1981 this was required. First response (2019) states that the Health & Safety Law requires an employer ensure that first aid provision in the workplace is adequate according to their risk assessment carried out. Tables were moved in to a more accessible layout to accommodate any disabled people, also for health and safety reasons. On review, the next time there is an event it will be essential to list ingredients in cakes or other foods to ensure the Food Safety act 1990 is in place. There was access to the toilet, the nearest disabled toilet was about 250 yards away from the coffee morning. This complies with the Disability Discrimination act 1995.











FULL RISK ASSESSMENTS MUST BE COMPLETED FOR ALL VISITS
NOTES:	
(i) In the event of any student or member of staff listed below failing to attend for whatever reasons his/her name must be given to the Faculty Secretary.
(ii) For purposes of Health Insurance the Tutor-in-Charge of the visit must make known to all members participating in the visit, the provisions contained in the relevant Insurance Notes. 

(iii) The Event Manager must deliver to Module Lead of the proposed Educational Visit ALL names and mobile numbers of all Students who have agreed to participate in the Activity.
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