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Preparing for Higher Education

Higher education is a learning curve for all new students. To help transition into a new routine and new way of learning, there are many things that can be done to make the experience easier. Creating a work environment that works for you is very important. An area that is away from distractions works best for most as it gives a space for concentration and that you are comfortable. It is also important to get organised with note taking and maximising your efficiency with your work (Nieves-Whitmore, 2022). 
Time management is an essential part of studying and completing assignments at university. Good ways to help manage your time well is by making to-do lists and prioritising tasks that are most important and most time critical (Charles Darwin University Australia, no date). 
At university, there are many different digital skills that are very useful and important to learn to help with assessments and independent learning. Microsoft office is a good and useful tool that is important to come to grips with. It offers many different features, such as Word, PowerPoint, Excel etc (University of York, 2022). All these different tools serve a different purpose which can help with different assessment types and can take the quality of your work to the next level (Skills You Need, no date). Another important skill to learn is being able to find useful and reliable information and evaluating information and the source is important to ensure that it is reliable and trustworthy (University of Portsmouth).
[image: Digital learners and digital citizens – learning remotely and safely]One of the most important things that is needed for preparing for higher education is learning the importance of referencing your work and the consequences of plagiarism. When completing any assignment, all information must be referenced correctly, using a referencing format, such as Harvard. There are lots of different tools available to students to help with this, for example Cite Them Right. There is a lot of useful information all across the internet that can found easily, and libraries are also a good place to gather information (The Open University, 2020(Blannin, 2020)
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Analysing and evaluating information and sources. 
Online software
Microsoft Office 365 – Word, Excel, PowerPoint 
Windows 10 
Adobe Creative Cloud
(University of Wales Trinity Saint David, no date)

When working in the police there is different software that they use. Having a good understanding of basic software and the ability to learn and adapt to new things is a very important and useful skill that will help in the police. 
Analysing information is very important when working in the police service. Anytime you are talking to people or entering a situation, you are constantly analysing and evaluating information all around you, taking in what you can see and hear. It is an important skill to learn and it will be used throughout your whole career, across all careers within the police service.
Different types of sources:
Primary – first-hand account of information. 
Secondary – Second-hand account of information. 
Tertiary – Both primary and secondary accounts of information.
To analyse and evaluate information use the CRAAP test. 
(USC, 2022)

CRAAP analysis:
Currency – when was it written? Has the information been updated? Is the information still in date? 
Relevance – is the information relevant? Who is the audience that the information was written for? Is it the appropriate level?
Authority - who is the author? Are they a credible author? Is the author qualified?
Accuracy – where is the information from? Is the information supported by evidence? Have references been given? How well is the information written? Is there a subjective tone to the writing?
Purpose – what is the purpose of the text? What is the authors intentions? Is it objective or biased? 
(University of The West of Scotland, 2022)

Becoming a digital learner 


Presentation 


https://www.youtube.com/watch?v=TnIig8GIsFc 
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Reflection 

My first semester in university has been stressful and exciting. My biggest challenge so far has been my time management and organisation. I have not prioritised my assignments which has led to significant levels of stress, as they require a lot of independent study and research. I have learnt that good preparation is required and allowing myself plenty of time is a good habit to pick up (Universal Student Living, 2021). 
I found this time has been challenging, yet a fulfilling, as I have learnt many new skills which will help me in the future. From the whole experience I feel more confident and ready for the next semester and the next challenges to come. My overall mindset has changed towards my study, and I am prepared for my future assignments and the work and effort that I need to put in independently. 
If in the future of the course, I choose not to improve on my time management then I will not accomplish what I wish to achieve during my course. I want to complete all my assignments to the best of my ability and be happy with the standard that they are. The most important thing I have learnt is how to be organised, to make lists and goals, set myself deadlines and keep on top of my work (University of The People, no date). In order to help myself complete this goal I can ask my lecturers for help when I feel that I need it, rather than trying to do things myself when I may not completely understand the objective. 
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