Tutorial 5
1. In this assignment you will create a new database, create a table, enter, edit and delete table  data, modify fields, change column widths, and preview information, and close and open and  existing database and table. Follow the directions below to complete the tutorial.  
LIBRARY CATALOG DATABASE  
You are a volunteer at a small county library. The library recently received a large  collection of young fiction books and would like to keep better track of the titles. The  library is still using an antiquated method for cataloguing most of its books. Because of your  computer skills, you have been asked to create a database containing the catalog  number, title, author and copyright date of each of the new books. The young fiction titles  database will serve as a model for the library’s entire collection; after it is done, the  database will make search, tracking, and inventory functions much easier. 
a. Create a blank database named County Library. 
b. Add fields using the following field templates from Assets list: 
Item 
Description 
Acquired Date 
Manufacturer  
c. Switch to Design view. Save the table as Catalog.
d. Edit the Field Properties using the following information:
	Field Data 
	Type 
	Description 
	Field Size

	Change ID to Catalog # 
	AutoNumber
	
	

	Change Item to Title 
	Text 
	Include complete title 
	150

	Description 
	Text 
	Hardcover or paperback 
	15

	Acquired Date 
	Date/Time
	
	

	Change Manfacturer to  ISBN
	Number 
	Unique 10-digit number 
	10










e. Add the following new fields: 
	Field Data 
	Type 
	Description 
	Field Size

	Location 
	Text 
	Building or Bookmobile 
	30

	Condition 
	Memo 
	Describe condition of book  if needed
	


f. Switch to Datasheet view and enter the following records into the table: 
	
	Record 1 
	Record 2 
	Record 3 
	Record 4

	Title 
	Speak 
	Freak the Mighty 
	Hoot 
	Artemis Fowl

	Description 
	Paperback 
	Paperback 
	Paperback 
	Hardcover

	Acquired  
Date
	8/12/2006 
	8/12/2006 
	8/17/2006 
	8/17/2006

	ISBN 
	0340817623 
	0439286069 
	0375821813 
	0141312122

	Location 
	Building 
	Bookmobile 
	Building 
	Bookmobile

	Condition 
	Binding  
loose
	
	
	Missing dust jacket


g. Best Fit all column widths. 

h. Delete record 2. Add another record with the following data: 
	
	Record 
	Record

	Title 
	Wolfie 
	Student Name

	Description 
	Hardcover 
	Paperback

	Acquired  
Date
	9/29/2008 
	9/29/2008

	ISBN 
	0299389231 
	0555555555

	Location 
	Bookmobile 
	Bookmobile

	Condition
	
	





2. You are required to:
· create two database tables using MS ACCESS. Make judgment on the data type and field size. Also select the appropriate primary and foreign key,
· Establish the relationship between Employee and Department tables,
· run queries for answering the questions (i) to (iv).
Employee Table
	Employee #
	First Name
	Last Name
	Department Code
	Monthly Salary
	Employee title
	Join Date

	11
	Lisa
	Thomas
	D10
	50,00.00
	General Manager
	11 Sept. 14

	101
	Allison
	Williams
	D20
	20,00.00
	Sales Manager
	1 Oct. 14

	111
	Amber
	Rogers
	D20
	22,00.00
	Sales Manager
	24 Aug. 07

	151
	Courtney
	Smith
	D20
	21,00.00
	Sales Manager
	18 June 07

	221
	Crystal
	Perry
	D30
	9,00.00
	Cashier
	1 Jan. 14

	232
	Jason
	Tong
	D30
	40,00.00
	Controller
	27 Nov. 14

	282
	Susan
	Ho
	D40
	25,00.00
	HR Manager
	13 Jan. 14


Note: In order to make your table unique, you should replace the employee name “LISA THOMAS” by your own name when you create the employee table.
Department Table
	Department Code
	Department name

	D10
	Administration

	D20
	Sales

	D30
	Accounting

	D40
	HR





Relationship View of MS ACCESS
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Answer the following questions by using the query feature of MS ACCESS
 i) Generate a query to calculate the commission payable to Sales Managers. Commission = 15% * monthly salary. Your query should include the following fields:
Employee #
First name Last Name Department Name Monthly Salary Commission

 ii) Generate a query to sum the monthly salary by department. Your query should include:
Department Code Department Name Sum Of Monthly Salary

 iii) Display all employee records which have joining dates within 2007. Your query should include:
Employee # First name Last Name Department Code Employee Title Join Date


 iv) Calculate the total commission paid by using a new query and incorporating query (i) in the design view of this new query. (Hint: total commission paid by the company is a single number)

 b. You are required to establish a one-to-one relationship between the two tables below.

Sales
	Invoice Number
	Invoice Date
	Customer Name
	Invoice Amount

	1000
	27-Feb-20
	ABC Company
	$2,000.00

	1001
	27-Feb-20
	XYA Company
	$3,000.00

	1002
	27-Feb-20
	TXA Company
	$5,000.00





Receipt
	Receipt Number
	Receipt Date
	Receipt Amount
	Invoice Number

	1
	28-Feb-20
	$2,000.00
	1000

	2
	28-Feb-20
	$3,000.00
	1001

	3
	28-Feb-20
	$5,000.00
	1002



---------------------******************--------------------------
3. Create a table ‘pet’ with the following details
[image: ]
Create a report based on the Pet table using the Report Wizard as follows:

Fields to include - PetName, Gender, PetDOB, VetBills
Grouping - Gender
Sorting - PetName (ascending)
Summary - Average VetBills
Layout - Landscape, Stepped
Style - Office
Title - Average Pet Costs By Gender
Your report should resemble the example shown below:
[image: Access 2010 exercise - Creating reports (image 1)]
Close the report and save it with the name AverageCostByGender
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‘ Name -~ Genc~ PetDOB ~ E-mail address - Colour - Likestoeat - Type Owner SpecialRequirements ~  VetBills - Click to Add
. Dai Boy 14/08/1996 mailto:charlie@feline.net Red Black pudding Cat Dean Also loves roast chicken £25.00
15 Phoebe  Girl 05/07/1996 mailto:pheobe@bunny.net Brown Cheese Rabbit Fred Flintstone Likes to eat telephone cables too £0.00
16 Nancy Girl 25/10/1997 mailto:nancy@amphibian.net Green Flies Frog Homer Simpson Hates the French £36.00
17 Fido Girl 01/08/2000 mailto:fido@canine.net White Beef Dog Jerry Mouse £19.00
18 Arthur ~ Boy 04/05/1995 mailto:arthur@reptile.net Ginger People Alligator Winnie the Pooh Needs his teeth brushing daily £0.00
21 Boris Boy 12/11/1995 mailto:boris@creepycrawlies.net Red People Spider Fred Flintstone £75.00
25 Daphne  Girl 15/09/1999 mailto:daphne@creepycrawlies.n Black Boiled egg Slug Bugs Bunny Also likes lettuce £0.00
26 Julie Girl 12/01/1997 mailto:julie@birds.net Pink Stir fry Parrot Yellow Pinky £0.00
27 Andy Boy 13/04/1995 mailto:andy@reptile.net Silver Bananas Iguana Boo Boo Needs plenty of water £0.00
28 Dave Boy 19/12/2000 mailto:dave@minerals.net Grey BLT Rock Count Duckula £0.00
29 Jenny Girl 01/01/1990 mailto:jenny@plants.net Green Chocolate Tree Betty Boop £0.00
30 Sandi Girl 12/12/2000 mailto:sandi@winter.net White Ice cream Snowman BatFink £0.00
31 Daisy Girl 13/09/1997 mailto:frank@feline.net Ginger Crisps Cat Dean £0.00
32 Dorian  Girl 23/02/1994 mailto:dorian@feline.net Purple Boiled egg Cat Batman £0.00
33 Basil Boy 01/07/1999 mailto:basil@brush.net Ginger Guinness Fox Batman £0.00
* (New) Boy mailto: £0.00
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