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Introduction

Through this report, I’m planning to show my good understanding of the subjects studied, and that I’m knowledgeable with how to follow a model of reflection, search and use information taken from outside sources to back up my points. In this report, I’m reflecting on the topics chosen which are: time management, paraphrasing, referencing, public speaking and giving presentations, while showing my thorough understanding of each one.



1.Time Management. – Model of reflection: Gibbs’ Reflection Cycle.
What is time? This question can be approached in many ways. Simply put, “time is the progression of events, from the past to the present and into the future” (Helmenstine, 2019). Time management on the other hand, can be interpreted as the concept of organising predictable events or activities in the most efficient and time conservative way possible. There are many ways of using it as there are reasons why you should use it in your own life.
When it comes to my experience with the concept of time management, I can confidently say that I have a good understanding of what it implies although I lack execution at implementing it into my own life. I find it that my life can often be described as spontaneous and sometimes aimless, when, satisfying a personal and momentary wish, can occasionally take priority over more relevant activities. Which get in the way of elaborating a proper schedule.
To be able to persevere in a professional environment and develop a better approach on your day-by-day life. It is essential to have a system of organised activities and scheduled events, which is in essence “time management”. Being on time for scheduled events, performing better at work or school, getting better sleep and rest, are only a few of the things that can be achieved through time management. 
According to a study done by Macan T. H., Shahani C., Dipboye R. L., & Phillips A. P. (1990), students tend to show brighter results in their performances, work and day-by-day life pleasure and overall are more successful people if they have a higher understanding of time management and better control over their time. That’s because they are better at prioritising events or planned activities, making and following schedules, and planning in general. They know how to eliminate meaningless, and how to prioritise important.
Also, in an article made my S Hershner (2020), it is said that managing your sleep time can also show good result on both your mental and physical health, as well as better academic performances. Going to sleep early and setting an alarm in the morning is also part of good time management. 
On the other hand, in a study done by Macan & Therese, H. (2021), it is mentioned that time management training has not shown any improvements on job performance in workers. But it is also not denied that positive effects on stress and job fulfilment are influenced by time management.
In conclusion, for all we know, time is always moving which makes it valuable. Wasting it on meaningless stuff is unproductive, holding you back from efficient personal development. As proven by these studies, managing your time is guaranteed to show at least the slightest bit of improvement, to where it could change your life for the healthier and the more pleasurable.
Taking all these facts into consideration, I am motivated to start working on turning time management into one of my fortes. Using the information provided from other people’s experiences and with the help of some professional methods of prioritisation, also provided by specialists, it is easy to come up with ideas and plans of how to start. Doing nothing is inefficient, giving some effort is a start.

2. Paraphrasing. – Model of reflection: Gibbs’ Reflection Cycle.
When it comes to essay writing or report writing, you will often meet the expectation of using information that doesn’t belong to you, provided by someone else’s study or investigation. Using it without giving the credit to the person whom it belongs to, is often seen as plagiarism. And most of the times, failing to do it right can also be interpreted as stealing someone’s work. Fortunately, there are a few ways to avoid it while still using the needed data, one of which is paraphrasing.
Reflecting on my familiarity with it, my experience goes only as far as copying homework from a classmate in primary or middle school. But at the time, I had no idea that what I was doing was indeed called paraphrasing. I realised that fact, only after I learned what it actually means and how it is used.
In a brief explanation, paraphrasing is basically taking a piece of text and modifying its structure without losing its meaning. Modifying it consists of rearranging the order in which it is structured and using synonyms of most words used in the original. But you must keep in mind that changing the structure too much may end up damaging the originally intended meaning. And that is what you don’t want to do.
By combining my knowledge of the subject with the information drown from a comment made by author Santos L. Chan (2016), a few of the common mistakes that people tend to make when paraphrasing can be pointed out. One of them can be, writing before making sure they understand the text thoroughly. This could lead to misinterpretation of the actual meaning which can become an even bigger issue. Another mistake very frequently made is: not checking for grammar mistakes. Many times, bad grammar can make it hard for the reader to understand what the point is, you’re trying to make.
Paraphrasing is a very essential tool when it comes to avoiding plagiarism, and as mentioned, it’s also very simple to make a mistake when doing it, which can end up negating the whole reasoning behind it. Understanding how to avoid making said mistakes is essential and it takes practice. And mastering it will also have a big impact on your grammar and vocabulary, because of the many different words and abstract ways you’ll be using them.
As for my plan regarding this topic in the future, I’m planning to keep trying to improve at my writing, especially now that I’m aware of this great way to play around with words and with the English vocabulary. I’m intending to use all the knowledge accumulated and information provided to particularly refine my skills in areas like academic report writing and essay writing, by working on reducing the number of mistakes made, and better my coherence. With all the information given, I am positive that this is a feasible goal. 
3. Referencing. – Model of reflection: Gibbs’ Reflection Cycle.
 As mentioned before, falling in the hands of plagiarism is very simple and it can take the smallest mistake. As also mentioned before, luckily, there are a few methods of preventing it from happening. In most academic occasions, only changing the structure of an author’s text, is simply not enough to avoid plagiarism, which is where referencing takes charge.
I first learned about referencing during my time studying at this university, and there is also where I got most of my knowledge about it as well. Regardless of not having known about it before, I quickly picked up on how crucial it is to reference, and how big of a role it plays when trying to stay clear of plagiarism. I also had the great opportunity to practice referencing when doing my assignments because I had to use a lot of information that didn’t belong to me.
Unlike paraphrasing, which is avoiding plagiarism by changing the arrangement of someone else’s work, referencing is when you give the credit of the information used to do author.  By doing so, you are showing that the information you provided belongs to someone else and that you used it just as a source of analysis. By referencing, you also give the reader a way to find the original source for the information provided, if they intend to look further into it.
When referencing, you need to follow some requirements for it to be valid. You must make sure you correctly specify the name of the author, followed by the date when the original source was made public, for example an article, if there is one provided. After that, you must also provide the location of the said source. For example, if the information is taken from a book, specifying the name of the book, volume number, and page number must be included. And, as also mentioned by Gossett, G. (2020), in a report for example, when referencing a source, you must mention it at least once in-text, and once in your reference list. Which brings it to the requirements of having a source cited at least twice in your report. 
In conclusion, referencing is half of the work when avoiding plagiarism, and unluckily, it can be quite tricky sometimes which often leads to failing to reference. Circumstances when some of the information is missing or is hard to get are unpredictable and sometimes hard to deal with, but there’s always a way around it. When done correctly, referencing gives you the opportunity to enrichen your individual work by using as much information that belongs to others as you’d like.
With knowing how important referencing is, I’m planning to pay extra attention to my information gathering whenever putting my skills to test in future projects. Practicing it will become a priority as I understand that it is crucial to have it down if I want to improve academically.
4. Public Speaking and Giving Presentations. – Model of reflection: Gibbs’ Reflection Cycle.
Humans are social creatures and speaking in front of an audience happens very often in a professional environment. That’s why being capable of leading a conversation, being able to get the courage for speaking in front of a large group of people is almost a decisive factor of your success. That’s also where the idea of giving presentations comes to play. The most common way to display your ideas in a professional environment like at your workplace, is by making a presentation.
My experience with formally giving a presentation and public speaking starts in primary school and middle school, where we the students, had to present in front of the class simple problems like a biological change in nature. At the time, I wasn’t seeing them as presentations but simply as work that will end up being marked in the end. Thus, I never really picked up a lot from them. Most of my understanding of the topic began only recently during my studies at this university, where I had to give my own presentation on a given topic and talk about it in front of an audience.
In essence, as mentioned by Browne, E. (2018), public speaking is a skill nobody is born with. In other words, public speaking is a skill that most people, if not everyone, can develop. Being a good public speaker is being able to talk in front of others while keeping your composure, showing confidence and awareness, while also keeping the listeners interested in what you’re saying.
As stated in an article posted by Montopoli, J. (2017), approximatively 73% of the population struggles with public speaking. This shows that, although it is a skill that can be developed, it is still not an easy task to do so. It is very difficult to defeat a fear or to ignore a discomfort, which is how public speaking is often interpreted by people, a fear or a discomfort. 
Giving presentation can be thrown in the same bucket. As taken from my recent experience, giving a presentation can be a real mental challenge. Before my turn came to present, thoughts like: “What are they going to think about the topic I chose?”, or “What if I stutter or forget something and end up losing my composure?”, were dominant in my head. Regardless of how many times I was telling myself, “You’ll be fine, it’s not that big of a deal.”, anxiety still built up.
Despite how hard it is, becoming a good public speaker or presenter is not impossible. It all comes with practice and time. Putting yourself outside your comfort zone is often the best way to improve. Being mindful of your weaknesses and strengths, will show where you thrive, and where there’s place for improvement, so you know where to point your focus towards.
As for the future, I’m planning to put myself in as many situations I can where I’m taken outside my comfort zone. Being a bad public speaker, I have a lot of space for improvement. Taking all I’ve learned about the difficulties of speaking in front of an audience, I’m motivated on turning them into daily routine, having to worry only over small, easy fixes.














Conclusion

Working on this report, I managed to put my skills and knowledge to use, showing that I’m capable of writing an academic report while following a model of reflection, and succeeding to hit the set number of words. This assignment helped my improve at focusing on a task and working towards seeing it through to the end.
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What is a game developer?

A. Game designer.

B. Visual artist.

C. Souynd designer. @

D. ame programmer.

By: lon Bogza






More about the world of game development.

= 1,180,000 videogames throughout all platforms.
(Jacob, 2022)

= '$1.25 trillion were spent on videogame content
in 2020. (Martha, 2022)

* / Employment /Self-Employment.

By: lon Bogza






C.

d.

What are the skills required?

Strong understanding of programming
languages and math skills.

Design skills and knowledge.
Storytelling skills.

Excellent communication.

Mellssa Sartore (2022)
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Using SWOT Analysis on myself.

Strengths: Weaknesses:

— Mild understanding of coding languages. — Managing time efficiently.
— Math knowledge. — Lack of motivation.
— Dedication and perseverance

Opportunities: Threats:

— Going into Game Development as a — Missing opportunities.
programmer. — Failing to achieve certain goails.

— Getting the job of a team leader.

Mellssa Sartore (2022) By: lon Bogza






My experience with fime management.

a) What did | know before?

b) ‘What do | know now?

¢) How did it affect my life?

By: lon Bogza






Thanks.
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